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SUPERINTENDENT/CEO * SVELCOME

Welcome to the Cirrus Academy community where we are committed to facilitating the

development of the next generation of STEAM (science, technology, engineering, arts
and mathematics) leaders by providing students a supportive, encouraging and
professional environment where they learn, explore and reach their potential! Cirrus
Academy students engage in academic pursuits, explore STEAM disciplines, and
participate in professional development activities in a stimulatin g and supportive learning
community. In addition to fostering an atmosphere for mastering essential knowledge

and skills, the climate and culture of Cirrus Academy is based on mutual respect,
professionalism, a strong desire to learn, and a commitment to succeed. We are striving
to make the Cirrus Academy STEAM educational experience a model of excellence for

twenty -first century STEAM education.
Kind Regards

Dr. Gail Morris Fowler

Supetintendent/CEO



20192020 CACS PARENT/STUDENT HANDBOOK

Contents

SUPERINTENDENT/CHDSVELCOME......coiiiiiiiiie ettt ene e e e ee e e e e 2
CONTENTS ..ottt e e eeeeeeeeeeeeee et e aaaaaaaaaaaaaes aaaaaaeannnannnnes 3-7
BOArd MEMDEIS. ... .iiiiiiiiii it e ree s e reenree e 8
MISSION STATEMENT ... s e rrrrnrrrreee aeeeas 8
BELIEF STATEMENT ... .t ettt s bbb rrrereeees aeeeeeeas 8
CAMPUS GOALS......coiiiiiiiiiiiii ettt e e e rrrrerreee taeaasaeanannns 8
VISION STATEMENT ...t s aareaa s e eereees 9
PHILOSOPHY....coiiiiiiiiiiiiii e oo eeeietaaaaaaaaaaaaaaaaaaaaaaaaes aauaseeeeesrernnes 9
STUDENT PLAEMENT ..ottt ittt rrrrtiee taeaaaeaaaaaaaaaaaeaeananaa s ... 10
CLASS SIZE ...y et aeea e ererereeeeaaaaaaaas 10
ADMISSION TO KINDERGARTEN AND FIRST GRADE.........cccccoiiiiiiiiiits i 10
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)......ccccoviviiiiees iveeeeinns 10
LG 1 4 To1 0] 3] PR 11
STEM EAUCALION.......ciiiiiiiiiiiiiiciiiit et riee aeeeerte e e e e siee areeesnneeas 11
STEM + AR T S ettt e e e e e es oaaaaaaeaaa . taeeaaaeaeens éell
Our Learning PhilOSOPNY ...t e ees terere e ———— 11-12
Our Learning ENVIFONMENTS........ccooiiiiiei it ittt rr e e ees tararaassaa s s nnnees 12
PARENT AND COMMUNITNIVOLVEMENT........uutiiiiiiiiiiiiiiiiiies aeeeeeeee e ..1318
PARENT TEACHER STUDENT ORGANIZATION (PT.SQ)....ccttieiiiiiiiiiiaes eeveeeeiiiiieeeeenn 18
ACCIDENTS, ILLNESS, AND HEALTH SERVICES..............ccccciiiiis e 18-19
When to Keep a Child @t HOME..........ooiiiiiiiiiiiiiis e e 19
Medication AAMINISIFAION .......ccoiiiiiiiiiiiiiiies s e rieee e e e 19-20

Page 3 0f 130
CACS is an Equal Opportunity Emetoy
CACS is a Gahgee Zone and a Smoke Free Campus



20192020 CACS PARENT/STUDENT HANDBOOK

HEAA LICE.....eii it ettt rte s et e s teaaeee e 2021
Hospital-HOMEDOUNT SEIVICES.....uuiiii ittt ceviie e e e aeeesiinrrereeesannanes 21
SCHOOL DAY...itititiiiiiiiiiiiiiiiiiiies aeeaaaaaaaaa e s s s teeteeeetatatatataaaaaaaaaaaaaes  ooiiiussssrersnes 21
AITIVaAl AN DEPAITUIE .....coiiiiii it eis ittt e s trbeeeesabe e e s are e e e sbreeens aanes 21
Release Of STUAENLES.......c.ociiiiieiiiiiies s e .. 21-22
DISMISSAL....ei ittt it e e eaaare e 22
TardinesSs/Early DiSIMISSAL.......cccoiiiiiiiiiiiiiiiis et res eee e 22
ATTENDANCE ...ttt oo tererereeeaaaaaaaaaaaaaaaaaaaaes nnnnnnnnnnnnes 22
(070] 101 0181 K5Y0] VA AN 1 =1 g To F= U o = PSSR 22
LOVEI | ot et e e aee beeeeabaee e e e e e aanes 23
LEVEI T oot et e e reee e reeeesarneee s e e 23
[0S 1 1 PP P UPPTPOPPPPPRPIN 23
Excused and Unexcused ADSENCES........cooiiiiiiiiiiiiiiiis et e e 23-24
PerfeCt ATENAANCE ... et e s e 24
AVOIDING DRJGS VIOLENCE AND NEGATIVE CHOICES EARLY (ADVANCE,).............. 24
BOOKBAG POLICY. .ttt ittt ettt ettt a s e s e e e e e e e e e e e e e e e eaeeeaaeeebebebbbbabnnnn e es 25
COMMUNICATION BETWEEN HOME and SCHOOL.........cccceiiiiiiiiies rveiveeeesiniiiieeaae e 25
MEEL the TEACKEN.......eiiiiii et e e e nre rere e 25
SCNOOI MESSENUET ... iiiiie it eiis rteee ettt e et e e an abeeeesabbeeessbe e e e anbneeean abeeeenns 26
CONFERENCEG PARENT/TEACHER ......ccci it eiiiis et esieee e eveeeenenneens 26
DAMAGE TO PROPERT.... .ottt aeeeeee e ereereeereeereeeeeeaeaeaeaeaeens .26
DISCIPLINE ...y ettt es teaea e e e e eereeeeeeeees 26-27
DRESS CODE.....coiiiiiiiiiiiiiiiiieees et eeeeeeeaaaaaaaaaaaaaaaaaaaaaaaes aeeeeeeee 27-28
COMPLIANCE MEASURES......cooi it s teereeeea e e e e e e e e e e e e e 28-30
Page 4 of 130

CACS is an Equal Opportunity Emetoy
CACS is a Gahgee Zone and a Smoke Free Campus



20192020 CACS PARENT/STUDENT HANDBOOK

Uniform Standing ProtOCOl ..o s e 30
DRILLS: FIRE/TORNADO/EMERGENCY/BUS EVACUATION DRILLS..........ceevveenen ... 31
ENROLLMENT REQUIREMENTS... ..ot ittt eirrrrerrees aeeeeeaaaaaa e 31
Grading Systemsi Grading and REPOITING .........ccoiiiiiiiiiieiiiiiee et 32-41
Purposes and GUIAEINES..........c.ueuiiiiiiiiiiiiiies e seees rrrreee e s s e e e e s e anneees 41
Report Cards/ Progress Reports / Deficiency NOLICES. ........cccviiiiiiiiiiiis e, 41
HOMEWORK ...t ettt e e es aeaaaaa e e e aas teeeeeeeeeees 41-42
Progress Reports/Report Card DateS.........ccccvvueiieeiiiiiiiies cirvireee e s isirnieeee e e snniee evnnrnneeeees 43
HONOR ROLL/HONORABLE MENTIQN......cutiiiiiiiiiiiiies aeeriieeesiiee e srieee e sieees aeeniieeeens 44
INTERNET ACCEPTABLE USE POLICY. ...ttt ittt ierererrrreeees aeeeeaaaeanns 44
PUIMPOSE i e e eer e 44
AULNONZEA USEI....oiiiiiiiiiiii it et orireee s e e aanreeenaanes 44
Terms and CONAItIONS .....cooiiiiiiiiiiiiriiis e earire e e s e e eesnneeas 44-45
Student ReSPONSIDIlILIES ... ceeree e e 45
Penalties for Improper INterNet USE .........ocooiiiiiiiiiiiiiiiiiis et e e e cennennnennns 46
(oo (T g =] o3 SO TP PP PPPPPUPPRY A7
LOST AND FOUND L ..ctiiiiiiiiiiiiiiiiiiiiiets aeeiee e ereeeeeeaaaaaaaaaaaaaaaaaaaaaaes aaaees 47
LUNCH/BREAKFAST PROGRAM.....cciiiiiiiiiiiiiiiiis ettt aeeeeniiineeeee s 47-48
WEIL PROGRAM AND POLICY. ...ttt et tamssss et beseesesseeeeeeeeeeees 4952
PHYSICAL EDUCATION / HEALTH....ooiiiii s et e e aeeeennnneeeneeeeas 53
PROGRAMS FOR EXCEPTIONAL STUDENTS.......co it e 53
Page 5 of 130

CACS is an Equal Opportunity Emetoy
CACS is a Gahgee Zone and a Smoke Free Campus



PROMOTION AND RETENDIN ........oociiiiiieiiire e 5354

SCHOOL PICTURES.......ooiiiiiiciieiieit vttt nie anirenineninees 54
SEXUAL HARASSMENT ......oiiiiiiiiieiieis crteeniee e e e anveeneeens 55
STUDENT CLUBS... ..ottt ettt se aeneanesiesnens 56
STUDENT EXTRACURRICULAR ACTIVITIES NOTIFICATION............... 56
STUDENT EMPLOYEE, PARENT OR THIRD PARTY GRIEVANCE........... 56
LEVEI T i ies s e 56-57
LEVEI T o e e 57
LEVEI T e ris et ree ere et 57

Notice of Rights of Students and Parents under Section 504 é éé 57-59
STUDENT SERVICES/ SEGIN 504 PROCEDURAL SAFEGUARDS... 59-60

Student Services/ Section 504 Parent/Student Grievance Procedures....... 61
SEEP | ettt e e 61
SEEP 1l i e e 61
SEEP T ot s e 62
STUDENT SERVICES/ SPECIAL EDUCATIQN.......cccccviiiiiiiiies e, 62-84
What is Child FiINd?.......ccooiiiiiiiiiiiiis e e 84
How can children be referred?........cccoviiiiiiiiis i, 85
When should a child be referred to Child Find?..........cccccovviiiiiiies e 85
Where can | find out more about Child Find? .........cccccoooiiiiiicccns v 85
What is Special Education and who is eligible for services?...........ccc....... 85
The Individual Education Plan (IEP).........cccccoiiiiiiiiiiis ceieeeeiieeeniee 86
STUDENT SUPPORT TEAM (SST)..cciiiiiiiiiiiiiiiiiees it 86
TESTING PROGRAM. ...ttt ittt es v 86
TITLE I/TITLE Il PARENT/STUDENT GRIEVANCE PROCEDURES......... 87
S P | i s ee e 87
SEEP 1l i s ee e 87
SEEP T et s e 87
TITLE IXT NONDISCRIMINATION.....cooiiiiiiieiiies e 87
TITLE IX PARENT/STUDENT GRIEVANCE PROCEDURES................... 88
SEEP | oo e e 88-89
SEEP Il s s e 89
SEEP 1 oo eeeee ettt enen et 89
100% Tobacco-Free Schod POlICY .......coovviviiiiiiiiiies e 89-90
STUDENT BIRTHDAYS. ... ettt s 90-91
BALLOONS/GIFTS AT SCHOOL ..ottt i 91



PERSONAL ARTICLES AT SCHOQL......coiiiiiiiiiies e 91

VISITORS . ...ttt ettt e nbe et e e nne e 91-92
VOLUNTEERS. ... e i 92
SECUNNLY CIEATANCE........cccuvieeiee e e i iiciiies teree e e e e sirr e e e e e siireee arrreeeeeessanns 92
WEATHER. ... e e 92
WITHDRAWAL FROM SCHOQL....ccocviiiiiiiiiiiiiiiiiies i 93
SChOOl CalENAL..........eiiiiiiiiciies s e 94
OPT OUT PHOTOGRAPH RELEASE FORM.........oooo i e, 95

Parentb s Ri ght to Request a Tea&hé&®693/ Parapro Qualific
FITNESSGRAM ASSESSMENT.....coiiiiiiiiiiiiiiiiis et .. 98
CACS Code Of CONAUCLE......ccoiiiiiiiiiiiiiiiies eveviie e ... 99-128



Board Members
Shelton Hart, Board President

Michael Jordan
Shirlynn Kelly
Nathan Lewis

Albert Rogers, Founder

MISSION STATEMENT

Cirrus Academy Charter School (CACS) endeaws to provide children with an education that incorporates high
academic standards within a global perspective and nurtures a natural inquisitiveness that makes them lifelong

learners and achievers.

BELIEF STATEMENT We believe that:

1 All students who enter our doors are success stories waiting to happen and it is up to us to help make it
happen!

1 All students can learn.

1 Students need to both demonstrate their grasp of essential knowl edge and skills and be actively involved in
solving problems and producing high quality work.

1 Students need to apply their learning in meaningful contexts.

9 Students learn best when they are actively engaged in the learning process.

9 Cultural diversity can increase studentsbunderstanding of diffe rent peoples and cultures. A student® self-
esteem is enhanced by positive relationships and mutual respect among and between students and staff.

1 A school must continue to improve if it is to help students become confident, self -directed life- long

learners.

CAMPUS GOALS

9 Seize the golden opportunity regarding the latest research about the learning/brain connections and create
a learning environment that will maximize brain growth for the future of the world --our children.

9 Develop bright minds to prepare children for the future and shape their world.

1 Establish a life-long love of learning.

1 Prepare students for reaching their fullest academic potential.

1 Encourage and enhance good selfesteem.

1 Provide a safe, positive, and nurturing educational environment.

1 Provide information that will create an awareness and appreciation of many cultures. Broaden world
knowledge and skills of our students by responding to the rapid generation of innovative technology.

1 Provide exposure to various aspects of STEAM and the ability to pursue STEAM interests
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1 Equip our students with knowledge and skills that will serve as a foundation for them pursing and achieving

a successful academic and professional career.

VISION STATEMENT

Our vision is for CACS students to be well rounded, civicminded individuals who graduate with a firm
foundation of knowledge and skills in STEAM that enables them to build and sustain quality lives,
contribute to the economic vitality of the United State s of America, and to be globally competitive in the
worldwide marketplace. This means that no course stands alone; concepts that students learn in one
class are carried over into other classes, and students are taught to apply what they have learned

through projects and modules.

Our aim is not only to educate our students through a rigorous academic and arts curriculum; we also
want to give our students confidence in their abilities and an idea of the disciplines they want to pursue
after high school. Too often, students with excellent grades graduate from high school with no direction.
We want to ensure each student graduates knowing what they want to focus on in their post -secondary

studies.

PHILOSOPHY

CACS is founded on an intense dedication to providing young children with the tools and desire for a life -
long love of learning. Each child who comes to CACS is encouraged to explore, ask, and grow. The focus is
always positive, enjoyable learning experiences designed with a young child& inquisitiveness, creativity,

and capacity for knowledge in mind.

The intellectual, emotional, physical, and social needs and abilities of every child are valued and nurtured at
CACS We see children as precious, powerful, and ready for their bright minds to be shaped so th at they, in

return, will shape their world.

The innate curiosity of children makes them eager and enthusiastic learners. Our students learn by seeing,
touching, hearing, exploring, and interacting with the world around them. At CACS, children gain a stron g
academic and social foundation, where we view the world as their textbook. The development of problem -

solving and decisiornrmaking skills is emphasized; our students cultivate priceless skills that will last a lifetime.

CACS looks at the entire learninge x peri ence from the c¢childbs perspective
styles, and learning tools found here all contribute to a safe, nurturing, and enjoyable experience. This is a

place meticulously created for children. It is a place where child ren want to come to learn.



STUDENT PLACEMENT

Placement is determined by a committee comprised of administration and teachers.

CLASS SIZE

Although class size is kept to a minimum, student enrollment demand may increase the size of a class. Desired
class sizes are following: Kindergarten-First Grade i 20 per class; SecondFifth Grade i 22 per class; Sixth i

Eighth i 24 per class.

ADMISSION TO KINDERGARTEN AND FIRST GRADE

A child is eligible for kindergarten if he/she is five years of age on or before September 1% of the current
school year. A child is eligible for enrolliment in first grade provided he/she is six years of age on or before

September 1% of the current school year.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Notice to Parents/Guardians and Eligible Students

1. Under the Family Education Rights & Privacy Act(the Act), you have a right to:

Inspect and review, within 45 days of a request, the education records of a student who is your child, or in the
case of a student who is eighteen (18) years of age or older or those who are emancipated (eligible students),
your own educational records. Parents or eligible students should submit to the s t u d eschoobpsncipal or
assistant principal a written request and identify the re cord(s) they wish to inspect. The s t u d eschoob s

principal or assistant principal will decide access and provide notice of sucharrangements.

2. Request an amendment of the student & education records to ensure that they are not
inaccurate, misleading, or otherwise in violation of the student & privacy or other rights. To request the
school district to amend a record, parents or eligible students should write the School principal or assistant
principal, specify the part of the record they want changed, and specify why it is inaccurate, misleading, or
otherwise in violation of the student & privacy or other rights. If the CACSdecides not to amend the r ecord, it
will notify the parents or eligible students of the decision and inform them of their right to a hearing to appeal
the denial by CACS Additional information regarding the hearing and appeal procedure will be

provided to the parents or eligible students with the notification of the right to a hearing.

3. Consent to disclosures of personally identifiable information contained in the student & education
records, except to the extent that the Act and the regulati ons promulgated pursuant to the Act authorize
disclosure without consent. One exception which permits disclosure without consent is to school officials
with legitimate educational interest. A school official is a person employed by CACSas an administrator,
supervisor, instructor, or support staff member; a member of the school board; a person with whom

CACshas contracted to perform a specific task (such as attorney, auditor, or therapist); or a parent or
10



student serving on an official committee (such as a disciplinary or grievance committee). A school official
has a legitimate educational interest if the official needs to review an educational record to fulfill his/her
professional responsibility. Upon request, CACSshall forward educational records without prior consent

from parents or eligible students to another school in which the student seeks or intends to enroll.

4, File with the United States Department of Education a complaint under 20 C.F.R. 99.64
concerning the alleged failures by CACSto comply with the requirements of the Act or the regulations
promulgated thereunder. The name and address of the Office that administers FERPA is: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 2202-
5920.

Curriculum

CACS is a Title | school with a curriculum focused on Science, Technology, Engineering, Arts, and Math

(STEAM). Our doors opened to students in kindergarten through eighth grade on August 1, 2016.

STEM Education

Cirrus Academy uses STEM curriculum by Pitsco Education. The curriculum is designed to help every student
learn, grow, and succeed in the classroom and in life. Pitsco curriculum helps students excel through STEM
lessons, modules, and activities that are robust and engaging. The age-appropriate, student-centered K-12
learning solutions in STEM are composed of standardsbased, relevant, and hands-on activities delivered via a
student-focused learning process. Pitsco is an industry leader in STEM curriculum and continually ceates

innovative, standards-based curriculum.

STEM + ARTS

The arts play an integral role in childrends cognitive
are a crucial addition to STEM education. Through the arts, students nurture their creative abilities and

discover talents they might wish to pursue after graduation. Art also gives students the opportunity to apply

concepts they learn in STEM classes and to further their understanding of certain subjects.

Our Learning Philosophy

CACS arriculum allows students to take an active role in their education and progress while encouraging
teamwork and cooperative learning. Through experiments, modules, and more, CACS encourages seHldirected

learning in addition to traditional, lecture -based learning.

At CACS learning and achieving are cool! CACS fosters a safe learning environment where students are

free to grow, ask questions, and be themselves. CACS is committed to seizing the golden opportunity
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regarding the latest research about the learning/brain connections to create a dynamic, enriched learning
environment that will maximize brain growth for the future of the world & our children.

Current studies on child development have concluded that from birth, children are able to develop necessary
life skills and begin an educational foundation. CACS has found these conclusions to be true. During early

childhood, the brain is actively receiving direction from its environment.

The natural curiosity of children and their desire to learn provide a uniq ue opportunity for developing and

building a solid foundation for their success in school and life.

Preparing a child for a successful and happy life is an important goal for parents. The professional staff at
CACS shares this goal as we introduce childre to learning 7 presented in a fun, hands-on, experimental, and
creative atmosphere. CACS teachers integrate STEAM into their Language arts, social studies, science, math,

and fine arts curriculum.

CACS provides an exceptional and revolutionary approacho devel oping a childés i magin

life skills, as well as intellectual and social development.

Our Learning Environments
As future citizens of the world, CACS students gain an early understanding of STEAM, professionalism and

respect for other cultures.

Surrounded by supportive teachers and exceptional campus resources, our students take on new, exciting
and complex projects such as coding projects, video production, winning AOlympico medals, participating
in Challenge laboratory projects, entrepreneurial and professional development activities, academic
competitions, and more. These hands-on lessons give students selfconfidence to attempt new tasks and

foster a commitment to see things through.

Each child is gifted with an amazing capacity to learn. Their individually unique talents wait to be
discovered. In the right hands, their natural curiosity can become the source for a lifetime of academic
success. At CACS, we are devoted to making the difference in a childs life. All CACS teachers and staff
have embraced the belief that every child that enters our doors is a success story waiting to happen and
realizes that it is our responsibility to help make it happen.

In our safe, creative, and positive environment, children of all abilit ies learn and practice the tools they need
for continued academic success. Our innovative programs identify and promote each child& natural gifts and

talents through our stimulating STEAM facility.

12



PARENT AND COMMUNITY INVOLVEMENT

Research shows that children respond well when parents are involved in their school. At CACS
parents, grandparents, guardians and the community take an active role in a child & educational
experience. Our CACS Parent Teacher Student Organization works closely with teachers ad
administrators in all aspects of the school, from parent presentations in the classroom to assisting our
student government with community service events. We have created a rare educational environment
where students want to come and explore their world. It is expected that at least one adult relative or

guardian of each student will volunteer and become actively involved in the CACS community.

School-wide Title | Parent Involvement Policy and School/Parent/Student Compact

This policy and compact has been jointly developed and agreed upon by Cirrus Academy Charter School

and parents of Cirrus Academy St udent andev@nhatiter gntening n t i s
school, the continued involvement of the parent is critical to the success of the child while in school. In

order to accomplish this goal all parents will be given the opportunity to participate in the education of

their children. Each parent will receive a copy of the Parent Involvement Policy and

Parent/Student/School Compact at the beginning of the school year.

Visitation Policy

Building Visitation: Upon entering the building, pl eas:¢
Parent Visitation: The administration and faculty of Cirrus Academy Charter School wish to support
home/school cooperation. To make your visit to school more profitable to you and to us, and safe for all

students, we ask:

1. Please schedule your visit in advance whenever possible.

2. Classroom visits are scheduled through the respective teachers.

3. If you desire a conference with a teacher and/or administrator, please make an appointment through
the office. Classes will not be interrupted for this purpose.

4 ., Al | visitors must register in the office and obtain

Parent Involvement Policy

Statement of Purpose: Cirrus Academy Charter School provides quality education for every student. To
accomplish this objective, we will develop and maintain strong partnerships with parents. Parents and
teachers working as partners increase student achievement and develop positive attitudes about self and
school. Teachers will keep parents informed of grade level learning objectives. All students will be

expected to work toward mastering these objectives.
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As a schoolwide Title | school, Cirrus Academy School intends to include parents in all aspects of the
Title | program. Students will be given every opportunity for success through the development and

enhancement of the home/school partnership.

Parent Involvement in Developing the Policy: Parents, members of the community, and school staff will
meet to discuss the design and implementation of the Parent Involvement Policy. Cirrus Academy will
recruit participation through various avenues of publicity. Meetings will be planned at convenient times
and locations for all concerned parents. Parents will be encouraged to become involved in revising and

updating the policy as necessary.

Cirrus Academy will hold a minimum of two Title | meetings with parents during each school year. During
each meeting parents will be informed of Title | guidelines and copies of the Parent Involvement Policy
will be distributed. The meetings will be held at a convenient time and location. Written notices will be

directed at attracting as many parents as possible.

School/Parent/Student Compacts: In accordance with Title | regulations, the school must develop a
parent/student compact with the parents of students participating in the program. This compact will
enable the school and parents to share responsibility for student pe rformance and success. The compact
must explain how students, parents, and staff will share responsibility for promoting student performance
and success. All parents will be given a copy of the compact detailing the responsibilities that teachers,
parents and students have in helping students accomplish their goals. Parents are asked to discuss the
contents of the compact with their child. All Compacts are signed at the beginning of each school year by
the Parent/Guardian, the Student, the Teacher, and the Superintendent/CEO or his/her designee.
Types of Parent Il nvol vement : There are many ways
education. Cirrus Academy values both the at home contributions and those which take place at school.
Many types of parental involvement are needed in a home-school partnership that will help all our

children to succeed.

Parent involvement opportunities include:

1 supporting their child/children & learning at home.

1 volunteering in the classroom (must possess appropriate clearances)

1 volunteering to help with field trips, and other Title | -related activities/projects and activities.

1 parent/teacher conferences throughout the year.

1 Matching Programs to the Needs of Our Parents and Students

14
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1 Parent and student needs will be assessed through questionnaires and parental suggestions as

well as a variety of other measures targeted at creating a successful school environment.
1 Workshops and programs will be tailored to meet the unique needs of our students and parents.

1 Parents will be informed of involvement activities through the school office and teachers. Cirrus

Academy welcomes and promotes parent suggestions.

1 Staff/Parent Communication Parents will be welcomed through various avenues of

communication throughout the school year.

1 Newsletters, conferences, personal contacts, and written notices will be utilized to establish and

maintain an open line of communication.

1 Staff members will be trained in positive communication activities, as well as effective ways to

work with parents and community members.

1 Evaluation Feedback will be sought from parents to assess effectiveness of all programs and offer
suggestions for improvement. The evaluation procedure will include assessment of successes in

the Parent Involvement Policy as well as recommendations for improvement.

The school will revise its Parent Involvement Policy based on the results of this annual review.

Title | Program

The Titl e | program is designed to help each student reac
achieve this, the home and school must be willing to recognize and agree upon the responsibilities of

each party in the learning process.

Stakeholders Responshilities

Student Responsibilities:

u Read the Code of Conduct and Related Policies

G Attend school regularly and on time

G Complete and return homework assignments

V! Read every day at home

V! Respect the rights of others to learn without distraction and dis ruption

V! Accept responsibility for my own actions

V! Try to do my best work

V! Respect the cultural differences of other students, their families, and staff
v Work to resolve conflicts in positive nonviolent ways

vl Comply with school rules always and during off campus school functions

15



u Deliver all reports and notices sent by the school to my parent/guardian

Parent Responsibilities:

u Assure my child gets to school on time and attends regularly
u Provide adequate rest, food, and medical attention for my chi Id
u Monitor the completion of homework by establishing a time for homework, reviewing it

regularly, providing a well-lighted and quiet place for study, encouraging my ¢ h i leftbdssand

being available for questions

u Monitor television watching

U Encourage positive use of extracurricular time

U Encourage my child to read for about 30 minutes each day at home

u Participate in school activities on a regular basis

v Communicate with school staff regarding my child_ s needs and circumgtances
v Stay aware of what my child is learning and his/her progress in school

v Be aware of and follow rules and regulations of the school.

v Encourage my child to follow the rules and regulations of the school

G Support the school in its efforts to mai ntain proper discipline

G Update contact information to maintain communication with the school

Teacher Responsibilities:

u Maintain and foster high standards of academic achievement and positive behavior

vl Serve as a positive role model

vl Respect the cultural differences of students, their families, and other staff.

u Assist the administration in facilitating and implementing the Title | Parent Involvement policy

and parent involvement activities

u Provide a safe, caring and pleasant environment that promotes active learning

G Explain assignments clearly and provide homework that supports the curriculum

G Help students learn how to resolve conflicts in an appropriate and positive manner

G Advise parents of their student_ s progress on a regular basis

V! Be readily accessible to parents and provide opportunities for parents to meet with them on a

regular basis to discuss their student. s progress and to participate as appropriate in the
decisions relating to their student_ s education

u Provide opportunities for parents to volunteer and participate in their student _ s class and
observe classroom activities

u Demonstrate exemplary attendance as a model for the students

u Provide necessary assistance to parents so thatthey can help with the assignments
16



Continue efforts to develop professionally

Responsibilities of School Administrators:

Inform parents about the goals and purposes of Title I, any Title | programs at the school, the
curriculum used in the programs, the academic assessments used to measure student
progress,

and the proficiency levels students are expected to meet

Involve parents in the planning, review and improvement of any Title | program at the school
If requ ested by parents, provide opportunities for regular meetings of parents and the school
where parents may offer suggestions and ask questions regarding Title | policies and programs
Aid parents, as appropriate, in understanding such topics as the state_ s academic content
and achievement standards, state and local academic assessments, the requirements of Title
I, how to monitor their student_ s academic progress andhow to work with school staff to
improve the achievement of the student

Provide materials and training to help parents work with their student to improve the student &
achievement, such as literacy training and using technology as appropriate, to foster parent
involvement.

Ensure that all informatio n related to school and parent programs, meetings and other activities

is sent to parents in a clear and understandable format.

Commitment of Parents/Guardians of Cirrus Academy Students:

For students to be successful in school, everyone must each do their part to hold up the high standards

and expectations of the CACS community. It is understood that students and families want and deserve a

high quality educational experience at CACS. CACS believes that family participation in their childs

education is vital, and as such encourages all families of CACS students to participate at school by

providing a wide variety of opportunities to volunteer along with various school events they can attend.

As applicable, all parent/guardian volunteers shall complete a criminal history background check before

volunteering.

Parents/ Guardi ans of CACS Students must make a commitm

life by:
A
A

Attending CACS major school and family events

Communicatinganychanges i n family information, concerns
Questions or feedback for the school

Communicate with administration any difficulties in contacting teachers

Fully support all CACS policies and procedures, including the disciphe, program and uniform

expectations
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A Communicate regularly via email, conference or telephone with teachers

A Ask students about his/her nightly homework assignments and upcoming projects and
assignments

A Make every effort to schedule appointments, court dates, vacations, etc. on days when school

is not in session.

FAMILY ENGAGEMENT at CACS is a cornerstone of the foundation of CACS. Parents and guardians are
welcome at the school always. We value your presence and your active participation in extra -curricular,

academic and social activities. Our staff is committed to providing you and your child with a high quality

public education. We know that this occurs whcationalf ami | i
experiences as partners with the school. Recognizing that families have busy and varying schedules, we

have identified a variety of ways families can partici
Based on your availability and interests, our school personnel will help match you with volunteer
opportunities that support the school community. At CACS, families are included as active participants in

school decisions, with parents/guardians serving on committees and volunteering at the school.

PARENT TEACHER STUDENT ORGANIZATION (PTSO)

We will have an active Parent Teacher Student Organization. The PTSO will regularly schedule meetings. Look

for PTSO information to come home with your farhatidnd r egul :

ACCIDENTS, ILLNESS, AND HEALTH SERVICES

If a child is injured at school, first aid will be rendered. Parents /guardians will then be contacted in those
cases which the school deems serious enough to warrant communication. If the school is unable to reach
the i nj ur ed paremttgeandiard, the emergency telephone contact person(s), as stated on the
student 6s enr ol | wilkbetcalletote finth esonteene to communicate the need for the
parent/guardian to contact the school . Please assistthe school by leaving current emergency telephone
numbers for persons who the school may contact if you are not available. When a child becomes ill at
school, the parent/guardian will be notified just as in the case of an accident. Parents /guardians will also
be contacted in cases of children soiling their clothes at school through accidents such as vomiting,

urinating, or defecation. If a child shows signs of ililness, he/she should not be sent to school.

The Health Related Servi Peactdiepadt meandases tfiBast striv
increase attendance, and identify health related concerns that influence learning. Please refer to the following

guidelines when considering returning a sick child to school:

1. A child should be fever-free for 24 hours without medication before returning.
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2. A child with strep throat must be on an antibiotic for 24 hours before returning.

3. A child with possible conjunctivitis (pink eye) must be seen by a doctor and may only return to school
with a mbectords

4, A child with chicken pox may only return to school when all lesions are no longer open with active
discharge. Such healing is usually denoted by a scab over the affected areas of skin. Please provide

a note from the doctor releasing the student t o return to school and to excuse the absence(s).

5. All open, draining, or contagious skin areas (i.e. ringworm, Molluscum Contagiosum) must be able to
be contained by a bandage/covering. Please provide a note from the doctor releasing the student to
return to school and to excuse the absence(s).

6. A child with scabies will be allowed to return to school the following day after the first treatment.

Please provde a note from the doctor releas ing the student to return to school and to excuse absence(s).

When to Keep a Child at Home

KEEP A CHILD HOME, if she/he:

1. Has had a fever* of 100 degrees or higher in the past 24 hours

2 Is nauseated and/or vomiting and/or has diarrhea

3. Has been exposed to a contagious disease and is exhibiting signs/symptoms of the disease

4 Has undiagnosed skin rashes, or contagious conditions such as scabies or chicken pox. Studentswill

be excluded from school until the rash is gone or when cleared by a physician for any  contagious
illness. Your doctor can help determine the exact cause and ensure you receive proper treatment.
5. Live lice on the scalp. A child will be allowed to attend if only nits are seen. Children who have been
at home because of iliness, should not be brought to school for parties and/or special events while
they are exhibiting sign/symptoms of a contagious disease or prior to being cleared to return to

school by a physician

*A fever refers to a temperature of 100 degrees or more without the use of Tylenol or Advil or other
fever reducing medications. The school will not administer aspirin, or products that contain aspirin, due to
a high occurrence of Reyes Syndrome associated with viral infections and the use of aspirin. Please send
a parent or physician note to the homeroom teacher within three days of the absence; otherwise, the
absence is unexcused and subject to the truancy regulations. The information provided is not intended to

replace physician advice. When your child is ill, please contact your health care provider.

Medication Administration

Prescription medicines will be given to students by school personnel only when prescribed and ordered by a

physician and when the following guidelines are followed:
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1. All medication must be presented to the school office by a parent/guardian in a prescription
labeled bottle , whi ch wi | | include studentds name, dat e,
drug, and name of issuing physician.

2. A Medication Administration form, HRS 29 is required to be filled out by the physician and

parent/guardian in cases of long-term medication (more than two weeks).

Non-prescription medicine, over the counter medicine, such as Tylenol should be turned into the main
office staff to be administered. Over the counter medicines, will be given only for a short - term duration

(ie.twoconsecut i ve weeks or for a total of 10 times through t

Medication must be in the original container, accompanied by written parental request, consent, and
directions for administering. A Short-Term Medication form, HRS 29C, may be requested by the Health

Technician.

Expired medication will not be given to students. Please check for expiration date before bringing medications

to school.

Students requiring an inhaler, injectable epinephrine (Epi-Pen), Diastat, or a Glucagon are allowed to have
them at all times. Medication must be in the original container, accompanied by written parental request,
consent, and directions for administering. Additionally, par ent s/ guardi ans and the s
must complete a medication self-administration form which evidences that the medication is necessary for
the studentds medi cal condition, and that the student
needed. It is critical that you discuss your s t u d enmetlidalscondition(s) with the principal or assistant
principal, teacher, and school nurse and/or Health Technician. Students must not share these medications with
other students. Disciplinary consequences will apply for students misusing these medications.
Parentgguardians must pick up all medication at the end of the school year. All medication not retrieved by

parents/guardians by the last day of the school year will be discarded regardless of the expiration date on the

medication.

Head Lice

Head lice can infect anyone, n ot just children. Head lice are spread through head -to-head contact and
sharing of brushes, combs, head bands, hats, jackets , etc. It is not our practice to check the entire class for

head lice or send letters home to an entire class.

Lice are more common among preschool and elementary schoolaged children and their families. Head lice

cannot live on pets or animals, only on humans. No diseases are spread by head lice.
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If a student is found to have active head lice, the parent /guardian  will be called to p ick him/her up. The

student will not be allowed back into school with live lice. The school nurse or health tech nician will inspect

the student’'s scalp for aeottyitwsehodl whiclke mustppe n afiemi h € a st v firs rlice’ s

treatment a nd every 7 days up to 21 days or until clear of lice and nits.

Please help the school prevent lice outbreaks by encouraging your student not to share clothing items or other

personal items such as combs, brushes and towels with friends.

Hospital -Homebo und Services

Hospital/Homebound refers to those students who are medically prevented from normal school attendance

based upon certification of need by the licensed physician or licensed psychiatrist who is treating the

student for a medical or mental health condition. For more detailed information, please seeyour st udent 6 s

principal or assistant principal and counselor.

SCHOOL DAY

The school day for all CACSstudents begins at 8:00 a.m. and ends 3:00 p.m., Students must be in attendance
for a minimum of a t least one-half of the instructional day to be counted for a partial day present. Cutoff time
for determining attendance is 12:00 p.m. If a student leaves before 12:00 p.m., or arrives after that time, the

student is counted absent for the school day.

Arrival and Departure

The instructional day for the school is from 8:00 a.m.to 3:00 p.m. Upon arrival at school, all students
should immediately report to their assigned places and remain there unless permission is received from a
school staff member to le ave the room. Parents/guardians picking up a student should wait in the designated

areas until their student is dismissed.

Students will not be admitted to school prior to 7:20 a.m. It is essential that students be picked
up from school by 3: 15 p.m. each afternoon. Persistent failure to timely pick up students by the

end of the school day may be reported to the Department of Family and Children Services.

Release of Students

The school may not release a student to any person other than the person who enro lled the student in
school. If an individual other than the person who enrolled the student in school is authorized to take the
student from school on a regular basis (e.g., a grandparent or other relativ e, childcare provider, etc.), the
enrolling parent/g uardian must provide the name and contact information for an authorized person to take
their student from school, and the authorized person6 s i n f owillhea glacea m the student& record. If

someone other thanthe st udent s enr ol | i(ar gn ingieidua authodriged & rwdtingaby the
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enrolling parent/guardian) attempts to take custody of a student or to remove the student from the school,

the school will immediately contactthe st udent 6s enr ol | ilhagperpon who mttemmsutar di an
take custody of the child without consent of the enrolling parent/guardian refuses to leave the campus or

causesa disturbance, the school will contact the appropriate law enforcement agency.

’

Any change in your student’'s tr aicaegto the appropoate sanhaols t be co

staff in advance of the desired change date, using the procedures established by the school.

Dismissal

When it is necessary for a student to leave school before 1:45 p.m., the enrolling parent/guardian or a person
onthe st u d e apprdved check out list must first sign him/her out in the office. Office personnel will then call

the student from his/her class. Proper identification will be requested of persons making the checkout request.

Tardiness/Early Dismissal

Instruction begins promptly at 8:00 a.m. for elementary students, and 8:00 a.m. for middle school students; a
student is considered tardy after that time. A student who is tardy must report to the office to check in. A
parent is expected to accompany the student an d to sign him/her in . Many people do not realize
that missed instructional minutes add up quickly. For example, if your student arrives a mere 10 minutes
late each day, they miss 50 minutes of instructional time every week. During a 36-week school year, they
could miss nearly 30 HOURS OF INSTRUCTION! I& student is 20 minutes late, it would be 60 hours, and
so on. These instructional minutes are especially important to the achievement of our students and the
success of our schools. An excessive number of bst instructional minutes could prevent your student from
being promoted to the next grade level. For the benefit of ALL students, we may implement the following

procedures with relation to unexcused tardy and unexcused early dismissals:

1 5 Unexcused TardyEarly Dismissalsi Parent/guardian will be Contacted by a school administrator
1 10 Unexcused TardyEarly Dismissalsi Excessive Tardy/Early Dismissal Notification Letterwill be
1 given to the parent/guardian
1 15 Unexcused TardyEarly Dismissalsi Attendance Contract Meeting Scheduled with
parents/guardians and administration
ATTENDANCE

CACS emphasizes values of regular attendance in enabling pupils to profit from the school program.

Compulsory Attendance

CACS, in cooperation with other caunty agencies, shall enforce the Georgia Compulsory Attendance Law,

0.C.G.A. 8202-690.1, Mandatory Attendance, which requires that every parent, guardian, or other person
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residing in the state having control of any school age child or children between the ages of 6 and 16 enroll
and send such child or children to school.

All CACS students are affected by and fall under the provisions of our attendance protocol which is as follows;

Level |
Three (3) unexcused absences . School staff will contact parents/guardians and document the contact
i n the st ude nThéstaff may bootact parenitslvia email, telephone, letter, noteinthe st udent 6 s

agenda, or other forms of communication.

Level Il
Five (5) unexcused absences . School staff will notify pare nts/guardians of the st u d etmianéy sand
request a conference with the parents/guardians, and parents/guardians will be required to sign an

Attendance Contract.

Level llI
Eight (8) unexcused absences . School staff will notify the Department of Family an d Children Services
(DFACS) I nformation regarding the student 6s c¢ourtufa judicial wi | |

proceedings.

Any parent, guardian, or other person residing in Georgia having control or charge of a child or
children who v iolate G eorgia Code 820 -2-690.1 shall be guilty of a misdemeanor and, upon
conviction thereof, shall be subject to a fine of not less than $25 and not greater than $100,
imprisonment not to exceed 30 days, community service, or any combinations of such

pen alties, at the discretion of the court having jurisdiction.

Excused and Unexcused Absences

Absence from school is classified as either excused or unexcused. Reasons established by the Georgia
Board of Education as excused absences are set forth inthis policy. Students may be temporarily excused

from school and allowed to make up work when:

V  The student is personally ill and attendance in school would endanger their health or the health of
others. Excessive/extended absenes due to illness must be reported to the school principal or
assistant principal with proper medical documentatio

V A serious illness or death occursinthes t u d enmmediase family. (Parent, Sibling, or Grandparent of
the student).

V The Student 6s abs e andated lbyromen ofgavdrronental aigenciesmor by a court
order.

V A student is celebrating religious holidays observed by the s t u d daith. 6 s

23



NOTE: An excused absence does not mean the student is given credit for being at school. It

means that the student may make up work missed during the excused absence

Students should present a written excuse within _three [3] days after an absence whether

excused or unexcused. Failure to do so will result in the absence(s) remaining unexcused

Excessive/extended absences due to illness must bereported to the school principal or assistant principal with
proper medical documentation from the studentods physici e

The following information must be stated on each written excuse for absence:

1. The date the excuse is written.

2 The date and day of the absence.
3. Reason for absence.

4 Signature of parent or guardian.

Students who have absences may make up work or tests missed.Par ent s/ guar di ans must ema
teacher(s) and request all missed work assignments and/or tests. The st ud e n()ovdll natity ahe h e r

parent/guardian when the missed work assignments and/or tests are available. Parents/guardians may pick up

missed workassi gnments and/ or t edffices Students shbutd cosnplédtenadi makeup Wworko n t

and/or tests missed within five [5] schooldays upon t he st udent AAdditiona timefonmakimy s c ho o

up missed work assignments and/or tests may be afforded to students who qualify for accommodations and

services under Section 504 of the Rehabilitation Act of 1973 (Section 504) and/or the Individuals with
Disabilities Act (IDEA).

At the discretion of the principal or assistant principal , a statement from a physician may be

required to validate ex  tended or excessive absences.

Perfect Attendance

To receive an award for Perfect Attendance, a student may not be absent, excused or unexcused,

tardy, or be dismissed before the end of any school day.

AVOIDING DRUGS VIOLENCE AND NEGATIVE CHOICES EARLY ( ADVANCE)

Members of the Bibb County Sheriffés Department wild/l I
students. The CHAMPS program stands for Choosing Healthy Activities and Methods Promoting Safety. The

program provides an educational program for Geor gi ads yout h, which provides g
ability and knowledge to be safe, healthy, and happy, in preparation for a successful life. This is a 10-12-

week program. Parents/guardians will be invited to attend a parent meeting at the CHAMPS graduation

ceremony.
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BOOK BAG POLICY

As part of our commitment to school safety, we continually review our policies and procedures to ensure

that we are providing a safe and secure learning environment. To that end, we have revised our policy

regarding book bags. Beginning in August 2017, all backpacks and book bags must be clear plastic or
mesh. Students who choose to carry a backpack or book bag must ensure they are clear plastic or mesh.
Please understand that it is not our goal to inconvenience our stu dents, but to provide a safer school for
everyone. While we would all love to have fewer restrictions, our job is to create the safest environment

possible for students and staff.

COMMUNICATION BETWEEN HOME and SCHOOL

Information about CACS, activities and upcoming events will be shared via the CACS website, email, text
messaging and materials that are sent home with the students. Routine communications and information

are normally sent home with students. Parents/guardians are urged to ask students daily about notes and

forms from school. Generally, when a parent/guardian is requested to sign a school note or form, unless

ot her wi se stated, t he parent/ guardianods signatur e
parents/guardians have questions about any school matter, they should call the teacher or the

administrators of the school.

Meet the Teacher
Prior to the start of the school session, you will receive an invitation to Meet the Teacher and visit the

classroom.

School Messenger
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CACS has a telrased messengeaystem, Remind, which is used in the

event of emergencies such as school closings, evacuations, natural
disasters, oftampus events, school ledkwns, or other major incidents.
CACS also utilizes Reminahdtify parents of school evesititems of

importance and upcoming important dates. Remind delivers a text message
to parents by telephone or an email by computer. This system enables the
delivery of a fast, accurate message and is a valuable addition to our school
safety program. Pleaensure that you have signed up to be a part of the
Remind Parents of Cirrus Academyormation regarding signing up for
Remind Parents of Cirrus Academy may be obtained at the front office.

CACalso utilizes ClassDoj@lassDojo is a simple plan thahnects

teachers, parents, and studeritsevery classroomL 0 Q& | & OK2 2 f
communication platform that teachers, students, and families use every day
to build close knit communities by sharingwd@ o6 SAy 3 f S| Ny S
classroom home through photosdebs, and messages.

CONFERENCES- PARENT/TEACHER

Parents/guardians are welcome to visit CACS and are urged to call the school office and schedule
conferences with teachers as needed. Teachers are not available for conferences during the school day
unless they have been scheduled. Teachers will notify parents of times, outside of the instructional period,
that they are available for conferences. All visitors to the school are required to report to the school office
upon entering the school building to obt ain a pass and sign in. Visitors must sign out in the school office as

they leave.

DAMAGE TO PROPERTY

Parents or guardians shall be responsible for the willful damage to the school building, furniture, grounds,
instructional materials, or other property o f the school by their student or ward. The principal or assistant
principal shall assess the cost of repairing the damage. The student may also be subject to disciplinary

consequencesfor their actions.

DISCIPLINE
The complete CACS Student Conduct Code is  printed in the back of this handbook. Please take

time to read the Code of Conduct and discuss it with your student(s).
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Classroom control is a prerequisite to classroom learning. Students who are well disciplined direct their
interests, efforts, and abilities toward greater achievement. Discipline and classroom control requires the joint
effort on the part of the teacher and students with the assistance of the parents.

A positive approach to discipline and learning is used in all elementary schools. Specfic rules for proper
behavior are explained and discussed by all teachers on a continuous basis. Students are expected to obey
these rules and all directions given by school personnel. Parentdguardians are asked to reinforce a positive

attitude toward le arning and appropriate behavior.

Because all circumstances regarding misbehavior cannot be predicted or anticipated, the principal or assistant
principal is granted wide authority in determining appropriate punishments or making decisions regarding

disciplinary matters based on individual cases.

Possession/Use of Weaponsi Please read carefully

Any student who brings a weapon to school or who is in possession of a weapon at school will be

disciplined. The extent of the disciplinary action is dependent on the student’'s grade | e
actions, intent to harm others, presence of threats, and prior discipline history. Law enforcement

will be notified, and the parent or guardian will be contacted. Students found in possession of a

weapon will be immediately suspended , and the student will be subject to consequences as set

forth in the CACS Code of Conduct

Possession/Use of Drugs or Alcoholi Please read carefully

Students who commit offenses involving drugs or alcohol will also be immediately suspended.

Law enforcement will be notified, and the parent or guardian will be contacted. Students found

in possession of drugs or alcohol  will be immediately suspended , and the student will be subject

to consequences as set forth in the CACS Code of Conduct

DRESS CODE

The purpose of the School Dress Code Policy is to provide additional opportunities for increased school
safety, to encourage our students to experience a greater sense of school identity and belonging, to
encourage improvement in student behavior, to re duce school clothing costs and disruptions to the
learning environment, to encourage a high level of program participation and to improve and expand

academic excellence. In addition, potential benefits of school uniforms include:

i Decreasing violence and theft

1 Helping thwart the promotion of gang activity or insignia at school
i Instilling student discipline

1 Helping parents and students resist peer pressure

1 Helping school officials recognize intruders who come to school.
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Effective for the 201 9-2020 school year, there is a mandatory school dress code policy adhered to at CACS as
set forth by Cirrus Education Group Board.

MONDAY -THURSDAY

PANTS / SKIRTS / SHORTS: GrayBlue, Black or Khaki

POLOSTYLE SHIRTS: GrayBlue, Black, White or Red

Students can also wear merchandise previously purchased from Parker School Uniformsor Lands End.

EAGLES' FRI DAYS
Students can dress according to the dress code or plain t-shirts in school colors or class shirts can be worn
withjeanson Eagl es 6 Fr i dHBoyhslesaips oiSspggingiallowed.aAll sletails of this policy will be

available in the school office.

COMPLIANCE MEASURES

CACS will strive to achieve full compliance through use of incentives and positive reinforcement

measures. Our Uniform Compliance Staff implement disciplinary action only when positive measures fail

to ensure compliance with CACS Dress Code Policy I n addi ti on, the school ds rat.i
from the Dress Code Policyshould be explained and fully understood by the student and his/her family.

Students who attend CACS while dressed in the following attire will not be deemed to have violated the

CACS Uniform/Dress Code Policy

V  When a student wears the uniform of a nationally recognized youth organization such as Civil Air
Patrol, Boy Scouts or Girls Scouts on reguir meeting days;

V When the studentods parent or guar di andreBsecademleEyxc ur ed an
for religious or health considerations, a student may wear religious attire or attire that accommodates
t he st udepondten;, heal t h

V  While an appeal of an exemption is pending under the described School Uniform Policy;

V  During the first two (2) weeks after transferring in  CACS

V  When a student is on school grounds outside of normal school hours, appropriate non-uniform attire is
permitted;

V  When a field trip or school event may require specialized clothing, appropriate non-uniform attire is
permitted;

V The school principal or assistant principal shall have the authority to allow students/student
organizations to have special dress-up days on special occasions An Application for Students to Wear
Class, Club or Athletic Wear In lieu of School Uniform shall be used when a request is made for dress

on special occasionsin lieu of the school uniform.
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V Physical Education and Dance Class attire must reflect the basic school colors in the uniform dress
policy. Allowances will be made for gray sweat pants and sweatshirts (for Physical Education and

Dance Class only).

The principal or assistant principal and/or Uniform Compliance Staff will implement the school uniform and

appearance policy in a manner that is age and developmentally appropriate.

PANTS: Blue, Black, Gray or Khaki pants must be worn with a belt at the waist and belts must be thro ugh the
loops. Absolutely NO cargo pants, leggings, sweat suit pants, pajamas, logos, insignias, pictures or messages.

Jeans can only be worn on Fridays.

SKIRTS, JUMPERS, SHORTS OR SKORTS: Skirts, jumpers, shorts or skorts must be clear blue plaid, gray,

navy, black or khaki. ltems must be below the st uden8kits juhpers,ger ti p
shorts or skorts must be worn with a belt at the waist and belts must be through the loops.
Administrators will make a final decision if appropriateness o f a student & fbsadutely NO | atti

logos, insignias, pictures, or messages, except CACS Logpmay be on clothing worn by students of CACS.

SHIRTS: Shirts must be collared (polo, turtleneck, oxford, or other collared blouse) and may be wh ite,

blue, black, gray or red. CACS logois optional.

T-shirts that have CACS Logo and/or representing school sanctioned club and organization received from
the school may be worn on designated days. Sweatshirts and hoodies are prohibited. Sweaters with the
CACS Logo, can be worn (pull over or button front). Coats and jackets will be removed and stored when

the student enters the school building.

SHOES OR SNEAKERS: Shoes/Sneakers must fit securely on the foot. Sneakers can only be solid white, blue,
black, gray or red. Loafers and flats must only be brown or black. Shoes with open toes or backless shoes
(including flip flops, sandals, mules and slides) will not be allowed. Shoes may be laced or buckled. High heels

are prohibited. Students are prohibited from wearing fHeeliesd or footwear with rolling wheels.

JEWELRY: Jewelry must be school appropriate, safe and must not cause a disruption to the school setting.

Earrings that are large hoops or dangle are inappropriate for the school environment. Large medallion
necklaces or big chains pose a safety and disruption issue and are not allowed at school. Excessively long false
fingernails should not be worn to school as they pose a safety and hygienic concern. Administrators will make

a final decision regarding the appropriateness of jewelry or long false fingernails.

NO OVERSIZED CLOTHING WILL BE ALLOWED
No colored wrist bands, neck beads, head bands, or doo-rags are allowed. The administration has a right

to stop any behavior or activity that is disruptive of the learning environment or denotes gang affiliation |,
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for example groups wearing identical earrings, chains, beads, bracelets, etc. NO COATS, JACKETS,
HOODED SWEATSHIRTS, CAPS OR HATS ARE TO BE WORN DURING THE SCHOOL DAY.

Appearance: In addition to being required to wear school uniforms, all students are to be groomed and

dressed appropriately for school and school activities.
1. Support, not disrupt, the learning environment

2 Constitute no threat to health or safety

3. Be tasteful and not provocative or obscene

4 Reflect practices of good hygiene and cleanliness

Reguest to Waive the Uniform/Dress Code Policy

Reasonable consideration shall be made for those students who, becaus of a sincerely held religious belief or

medical reason, request a waiver of a guideline for dress or appearance.

The waiver request shall be in writing from the parent or guardian and approved by the principal or
assistant principal on an annual basis. In considering a waiver request, the principal or assistant principal

have the right to request additional documentation from medical officials and/or religious leaders.

Il. Reasonable accommodation shall be made by the principal or assistant principal for students involved in
special duties, activities, or projects approved by the school. This would include but not be limited to athletics,
career and technical education, Physical Education and Dance classes, special eventsand other activities that

require non-conforming dress on a school campus during a schoolsponsored event.

AA A A A A A A A A A AA

All children are expected to follow the CACS dress code policy and adhere to common practices o f

modesty, cleanliness, and neatness.

The Cirrus Education Group Board states that notice will be given to parents of any student

attending CACS out of compliance with the designated school uniform.

DISCIPLINARY ACTION

CACS will impose disciplinary actim as specified by Cirrus Education Group CEG Board dress code.

NOT IN COMPLIANCE

\% FIRST OCCURRENCE i The school will contact the parent/guardian to restate our dress code policy,
and the student will be given a verbal warning concerning appropriate clothi ng.

\% SECOND OCCURRENCE- The school will contact the parent/guardian to restate our policy. Student
will remain in the front office until appropriate clothing is brought by the parent/guardian. Student will

be instructed to change into appropriate clothing before return to class.
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\% THIRD OCCURRENCE i This is considered defiance. The student will be subject to the disciplinary

consequence of Out of School suspension as set forth in the CACS Code of Conduct.

DRILLS: FIRE/TORNADO/EMERGENCY/BUS EVACUATION DRILLS

Students, teachers, and other school system employees will participate in drills of emergency procedures. The
following safety drills are practiced:
*Fire Drills T These are held ten (10) times a year. When the alarm is sounded, students should follow the
direction of teachers or emergency personnel quickly, quietly, and in an orderly manner.
*Tornado/Severe Weather i Tornado drills are held once a year. CACS will conduct apractice drill in order
to ensure students know where to go and what to do.

Atorna do watch: conditions are favorable for a tornado or severe weather.

A tornado warning:  tornado has been sighted.
*Bomb Threat 1 Procedures are based on recommendations from the Georgia Emergency Management
Agency (GEMA).Students are to always follow the directions of staff and emergency personnel.
*Lockdowns i Code Yellow and Code Red Drillsi These drills will take place 2 times each year. When
schools have been placed on an actual Code Red lockdown,parents/guardians will be notified through our

REMINDsystem before the end of the school day.

ENROLLMENT REQUIREMENTS

CACS has a statewide attendance zone. To be eligible for enroliment at CACS, students residing in the
attendance zone must submit a timely application to the school in accordance with the deadline set by
CACS. If the number of timely applicants received exceeds the capacity of a program, class, grade level,
or building, we will ensure that applicants have an equal chance of being admitted through a random

selection process (lottery). An application must be submitted for each student seeking enrollment
(including siblings). CACS will provide each enrolling parent/guardian with a Parent Handbook. CACS
reserves the right to amend, change or delete policies that govern CACS. CACS policy changewill be
reflected as Handbook revisions and addendums. Parents/guardians should be aware that they must

abide by all policies set forth in the Handbook and all revisions and addendums thereof.

Upon registration, the Office maintains a student personal file on every child accepted into CACS. It must
contain copies of personal documents including:

Birth Certificate of the student

Current Immunizations record (Georgia Form 3231)

Ear, Eye, Dental Screening Georgia Form 3300)

Copy of an Insurance Card (if available)

Copy of social security card (if available)

=A =4 =4 =4 4 -4

Guardianship Papers (If student does not live with natural parents)
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Kinship Caregiver Affidavits (if available)
Grandparent Affidavit (if applicable)

Records from Previous School

=A =4 =4 =4

Medical Information which will impact instruction

All student information given to CACS must remain current. Please notify the office immediately of any

changes. In the event of the school closing, all records are placed in inaccessible storage.

Georgia law requires that every student enrolled in a Georgia public school must be immunized according to

the rules and regulations established by the Georgia Department of Public Health. _A Certificate of

Immunization (Form 3231) must be on file. A Geomia physician or health clinic must complete the

certificate. Students who do not provide the school with an approved certificate will not be allowed to
remain in school. A child enrolling in a Georgia school for the first time AT ANY GRADE LEVEL

must _be age -appropriately immunized with _a Il required vaccines. In addition, those students

entering a Georgia public school for the first time must provide a Certificate of Eye, Ear and Dental
Examination (Form 3300) at enrollment.

Effective July 1, 2014 children born on or after January 1, 2002 who are attending 7™ grade and for new
entrants into a Georgia school grades 8" through 12™ must have received a dose of Tdap (tetanus, diphtheria,

pertussis) vaccine and one dose of meningococcal conjugate vaccine.

NOTE: An Affidavit of Religious Objection to Immunization form, or a Georgia Form 3231, with each medical
exemption verified by your studenté s physi ci an ma y sulbnettedcta threpstheot, i€ applicabie] in
lieu of Current Immunization records. Please see the school principal or assistant principal for more

information.

Grading Systems - Grading and Reporting
PROMOTION STANDARDS AND CRITERIA.

Promotion decisions are based upon multiple criteria (e.g., teaotmie assessments, homework,

curriculumembedded assessmis, and teacher observation of student performance). The student

will be promoted if the established gradevel criteria are met or exceeded, as evidenced by the

student receiving a passing grade in core subjects.

REQUIREMENTS FEHADESK

KINDERGARTENo be promoted to grade 1, a student must meet the following requirements:

A Demonstrate progress or mastery of reading and math standards
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The indicators below will be used to report student progress on essential skills in the content areas
andsocial development on the report card. These reflect the Georgia Kindergarten Inventory of
Developing Skills (GKIDS).

Academics
MSc¢ Mastered
PR¢ Progressing
EM¢ Emerging

ND¢ Not Demonstrated
REQUIREMENTS FOR GRABES 1
GRADE Ifo be promoted to gragl 2, a student must meet the following requirements:

A Earn a passing final grade in English/ language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).

A Earn one or more "Meets" in science and social studies.

A Meet attendance requirements.

GRADE 2Zto be promoted to grade 3, a student must meet the following requirements:

A Earn a passing final grade in English/ language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).

A Earn one or more "Meets" in science and social studies.

A Meet attendance requirements.

GRADE 3to be promoted to grade 4, a student must meet the following requirements:

A Earn a passing final grade in English/ language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).

A Earn a passing final grade in science or social studies.
A Score "On/Above Grade Level" on the Georgia Milestones End-of-Grade Assessments in reading.

A Meet attendance requirements.

GRADE 4to be promoted to grade 5, a student must meet the follaywequirements:
A Earn a passing final grade in English/ language arts (70 and above).

A Earn a passing final grade in mathematics (70 and above).

A Earn a passing final grade in science or social studies.
A Meet attendance requirements.

GRADE 5To be promotedd grade 6, a student must meet the following requirements:

A Earn a passing final grade in English/ language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).
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A Earn a passing final grade in science or social studies.

A "On/Above Grade Level" on the Georgia Milestones End-of-Grade Assessments in reading.
A Earn an achievement level of "Developing Learner", "Proficient Learner", or "Distinguished
Learner” on the mathematics section of the Georgia Milestones End-of-Grade Assessment.

A Meet attendance requirements.

GRADE 6fo be promoted to grade 7, a student must meet the following requirements:

A Earn a passing final grade in language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).
A May not fail three or more other courses.

A Meet attendance requirements.

GRADE 7fo be promoted to grade 8, a student must meet the following requirements:

A Earn a passing final grade in language arts (70 and above).
A Earn a passing final grade in mathematics (70 and above).
A May not fail three or more other courses.

A Meet attendance requirements.

GRADE 8fo be promoted to grade 9, a student must meet the following requirements:
A Earn a passing final grade in language arts (70 and above).

A Earn a passing final grade in mathematics (70 and above).

A May not fail three or more other courses.

A "On/Above Grade Level" on the Georgia Milestones End-of-Grade Assessments in reading.
A
A

Earn an achievement level of "Developing Learner", "Proficient Learner", or "Distinguished Learner"
on the mathematics section of the Georgia Milestones End-of-Grade Assessment.

Meet attendance requirements.

The purpose of grading and reporting is to communicate to parents/guardians and students
the Georgia Standards of Excellence (GSE) and/or Georgia Performance Standards
(GPS) that students are expected to meet, each student's level of performance in meeting
those standards, and the adequacy of that level of progress or proficiency at the time of
reporting so that success may be recognized and improvements can be made when

needed.

It is expected that students will be provided multiple opportunities with fair and valid
classroom assessments to demonstrate proficiency on each course standard. Every
assessment will correlate to Georgia Standards of Excellence (GSE) and/ or Georgia

Performance Standards and all standards will be assessed.
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Diagnostic, formative, and summative assessments will be utilized by teachers to gather
data regarding student performance so that instruction may be aligned to students' needs.
Diagnostic data provides a snap shot for teachers to gauge the students' prior knowledge
and will not be included in grading. Formative assessments are opportunities for students to
practice new learning, can occur during instruction, and may include observations of
students and conversations with students. Formative assessment, being a practice
opportunity for students, mayor may not be included in grading. Summative assessments
are given after instruction and ample practice opportunities, when the teacher is soliciting

demonstration of mastery of the standards from the students.

Parents will receive progress reports indicating student progress toward grade level/course
standards at the midpoint of the grading term and report cards at the end of each grading
term. Parents can access student grades through the Student Information System (SIS) for
students in kindergarten through eighth grade. Parents of students enrolled in special
education, ESOL, EIP, Title I, REP, or gifted courses may receive supplemental progress
reports from their child's teacher. These reports reflect progress toward specific program

goals that may or may not reflect grade level/course standards.

The teacher of record assigns grades following the procedures set forth in this regulation.
Grading may be done in collaboration with resource and co-teachers. No classroom
teacher shall be required, coerced, intimidated or disciplined in any manner to change the
grade of a student. A violation of this rule regarding assigning of grades constitutes an
ethics violation.

A. Any grade change will be supported by written documentation on the Administrative
Grade Change Authorization Form supporting the change which shall include the name of
the person requesting the change and all required approvals.

B. This procedure does not prevent principals, assistant principals or other administrators

from discussing grades and grading with the classroom teacher.

This procedure does not prevent a school or central office administrator, or the
Superintendent/CEO from changing a student @made. Any grade change made by a person
other than the classroom teacher must follow the established procedure and must be

approved in writing by the governing Superintendent/CEO and the School Principal or
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Assistant Principal. This must be clearly indicated in the student 6 chookrecords and must

indicate the person responsible for making such grade change (see grade change form).

Make-up Assignments

The teacher must permit the student to complete missed homework, tests or examinations
with in five schooldays after the student returns to school from an excused absence. If it is
the fourth marking period, the teacher must permit the student to complete the homework,

test or examination by the end of the teacher's post-planning days.

Teacher discretion maybe used to extend the make-up time in extenuating circumstances. It
is the student's/parent &esponsibility to make arrangements with the teacher to makeup
and complete missed assignments and/or tests. When a student completes a make-up
homework assignment, test or examination, the teacher will report the score, and the school
information specialist will update the student's transcript and report card upon signed

approval by the principal or assistant principal.

Make-up Work After Absences

Teachers must permit students to makeup work missed during absences for any of the
following reasons:

A. Participation in school-sponsored activities such as fieldtrips or other designated events,
B. Personal illness,

C. Medical requirements,

D. Family illness,

E. Death of a family member,

F. Observance of a religious holiday,

G. Orders of government agencies,

H. Hazardous conditions,

I. Suspension (ISS and OSS)

Any assignments or projects given prior todays of absence are due immediately upon the
first day a student returns. However, in extenuating circumstances, this may be extended.
Extra Credit

Teachers may assign students extra credit projects/assignments. These
projects/assignments must be directly related to instructional material for improvement or

enhancement and must be made available to the entire class.

36



Conversion of Letter Grades to Numerical Grades for Transfer and Dual Enroliment

Students - (Grades 1-8)

If a grade range is provided by previous schools attended, conversion will be made by

assigning the midpoint of the range, not to exceed the values listed in the following

conversion scale. If a grade range is not provided, the following conversion scale will be

used. Grades earned by a student who is involved in a dual enrollment program with a post-

secondary institution will have numeric grades recorded based on this scale.

Letter Numerical Grading Progress Mid-Point
Grade Equivalent Scale Conversion
Scale

A+ o8

A 4.0 90-100 Excellent 95

A- 92

B+ 88

B 3.0 80-89 Satisfactory 85

B- 82

C+ 78

C 2.0 70-79 Needs Improvement | 75

C- 72

D 1.0 70 70

F 0 69 or below Unsatisfactory 65

. GRADING

A._.GRADE Kindergarten
Standard Grades for School Subjects

The indicators below will be used to report student progress on essential skills in the content

areas and social development on the report card. These reflect the Georgia Kindergarten

Inventory of Developing Skills (GKIDS).

Academics

MS - Mastered

PR - Progressing

EM - Emerging

ND - Not Demonstrated

B.GRADES 1-5

Standard Grades for School Subjects
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Numerical grades will be assigned to the core subjects of Language Arts (1-5), Reading (1-
5), Mathematics (1-5), Science (3-5), and Social Studies (3-5):

90-100 = Excellent Progress

80-89 = Satisfactory Progress

70-79 = Needs Improvement

Below70 = Unsatisfactory Progress, Failing

I Incomplete Work for the grade level.

"I" must be approved by the principal or assistant principal. The student must make up the
incomplete work by the mid-term of the succeeding marking period.
A low score signals the need for intervention, which should be provided immediately to the

student to assist with mastery of content.

Letter grades will be used for grades 1 and 2 Science, Social Studies, and gradesl- 5 Art,
Music, Band, PE, Computer, Health, and Foreign Language:

E = Exceeds

M= Meets

N = Needs Improvement
I=Incomplete Work for the grade level.

An i1 Imtst be approved by the Principal or Assistant Principal. The student must make up
the incomplete work by the mid- term of the succeeding marking period.

Computation of Grades
The following will serve as the basis for grading progress in all subjects:

1. Assessment for Learning - Quizzes, classwork, and observations with
rubric/checklist, projects with rubric, labs, and Math Exemplars will constitute 60% of the
grade.

2. Assessment of Learning - Tests, projects, finals drafts and Math Exemplars will
constitute for 40% of the grade.

Number of grades per grading period in each cateqory shall be at least:

1. Five (5) from no. 1 above per 9 weeks
2. Two (2) from no. 2 above per 9 weeks

Teachers of First grade will ONLY report Readiness at the 4.5 grading period and will reflect
grades at the 9-week mark. Due to this adjustment, the number of grades in the first grading
period in each category shall be at least:
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1. Three (3) from no. 1 the first 9 weeks

2. One (1) from no. 2 the first 9 weeks

The final grade in each of the core subjects (Language Arts, Reading, Mathematics,
Science, Social Studies, and Health) will be calculated by averaging numerical grades for

the four marking periods.

The final letter grade in Art, Music, Band, PE, Computer and Foreign Language will be
calculated by converting the four marking period grades to numerical equivalents and
averaging the numerical equivalent to determine the final grade. Five-tenths percentage
points or above in any subject area grade should be rounded upward to the next highest

grade.

ZZIIII'I
I

C. GRADES 6-8

Standard Grades for School Subjects
The following grading scale will be used to report student achievement in the school
subjects:

90-100 = A
80-89 = B
70-79 = C
01 69 = F

Computation of Grades
Teachers will calculate the grades for each of the following components to determine a
numerical grade:

1. Assessments During Learning i (Independent Assignments) Quizzes, labs, close
reading practice, question and answers will constitute for 50% of the grade.

2. Assessment of Learning (Summative Assessment) Tests, science fair projects,
essays, research papers, etc. will constitute for 40% of the grade.

3. Homework - Work that is done independently at home for practice and reinforcement
after teacher instruction will constitute for 10% of the grade.

Number of grades per grading period in each category shall be a least:

1. Five (5) from no. 1 above per 9 weeks
2. Two (2) from no. 2 above per 9 weeks
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3. Two (2) from no. 3 above per 9 weeks

. Student Conduct Grades K through 8%

Students will earn a conduct grade for each marking period which will be documented on
the report card. Its purpose is to encourage students to conduct themselves in an orderly,
courteous, dignified, and respectful manner. The conduct grade will reflect student conduct
during the previous grading period.

Student Conduct Rubric
Excellent
E No infractions

Satisfactory
S One or more minor infractions

Needs Improvement
N Any moderate in fractions

Unsatisfactory
U One or more serious infractions or multiple moderate infractions

Overall Excellent (E) or Satisfactory (S) Conduct Grade Actions

Students receiving an excellent or satisfactory conduct grade may earn extra

privileges/incentive which will be determined at the school level.

Overall Needs Improvement (N) Conduct Grade Consequences

Students receiving a needs improvement conduct grade may be referred for participation in
the RTI/Student Support Team process for the development of a behavior intervention plan
which includes positive interventions, strategies and supports designed to address the

behavior in question.

Overall Unsatisfactory (U) Conduct Grade Consequences

Students receiving an unsatisfactory conduct grade may be referred for participation in the

RTI/Student Support Team. Any personal recognitions or serving as a representative of
these school may be denied.
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Using gradesfor punishment isa violation ofthe Georgia Code of Ethics.
Anyone using gradesfor disciplin e will face inve stigationof bythe Professional

Standards Commis sion ( PSC).

Purposes and Guidelines
The purpose of the report to parents is for the teacher

be a professional assessment of a childds progress base:q

Examples: Teacher observation of students
1. Counting money
Measuring objects
Demonstrating concepts with manipulatives
Reading and answering questions orally
Conducting a science experiment
Participating in a group activity i (cooperative learning)
Developing a social studies project

Playing learning games

© ©®© N o o bk w D

Summarizing a story that has been read silently

10. Researching a topic

Documentation of progress may be maintained through checklists, rubrics, conference notes, anecdotal
records, completed projects, contracts, etc. It is also important for students to be aware of progress and to

receive immediate feedback when they are assessed.

A second purpose of report cards and grading is to utilize assessment proceduresas an instructional tool. If
the assessment procedure reveals weaknesses, instructional strategies or modifications should be

implemented to encourage mastery of skills and concepts.

Lowering grades for disciplinary reasons is prohibited at CACS.

Parents are to sign and return report cards the following instructional day after the report card is sent home . A

parent® signature indicates that the parent has received and reviewed the report card.

Report cards are sent home every nine weeks (about 45 days) with Progress Reports issued midway.

Teachers may sendnotices of failing grades atany time, i f t her e are major concerns Wwi

performance.

Report Cards/ Progress Reports / Deficiency Notices
Progress reports (deficiency slips) may be sent home to parents any time during a nine -week period that the

teacher judges appropriate when a studentods progress
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deficiency reports with the student, schedule a conference, if desired, and promptly sign and return the
deficiency reportto thei r s t uedaobar. (Tle parent/guardian will be notified if his/her student is in danger
of receiving an unsatisfactory grade in art, foreign language, challenge lab, or physical education. Progress

reports will be sent home at the mid nine -weeks. Report cards will be issued on the dates listed below.

HOMEWORK

Homework is designed to be a constructive tool in the teaching -learning process; and, as such, can be an
effective aid to student learning. Students will have a grade appropriate degree of homework on a regular
basis for the following reasons:

1. To help students develop independent study skills

2. To reinforce learning which has taken place at school

3. To bring the home and school closer together

4. To relate school learning to out-of-school interests

Parents are encouraged to:

1. Show a positive interest in homework as well as in all other schoolwork

2. Provide children with a suitable place and quiet time for homework

3. Cooperate with the teacher to do homework more effective

4. Serve as consultants for problems and avoid doing the homework for the child

5. Allow for breaks if the homework completion becomes too emotional or tense

Types of homework to be expected include:

1. Practice assignments

2. Book reports

3. Special projects which are related to class activities

4. Reading assignments which will expand understanding of material introduced in class

5. Independent reading for a minimum of twenty (20) minutes daily.

Students are encouraged to read a minimum of 20 minutes daily independently or with a family

member.

42



Progress Reports/Report Card Dates

Grading # of Days Start Date of Reporting Period End Date of Reporting
Period Period
1= 45 Thu, Aug 1, 2019 Fri, Oct 4, 2019
2 45 Tue, Oct 15, 2019 Fri, Dec 20, 2019
3¢ 45 Tue, Jan 7, 2020 Fri, Mar 13, 2020
4" 45 Mon, Mar 16, 2020 Fri, May 22, 2020
Term Report Posting Teacher Verifications  |Posting Window End of Date to Send
Name Window Posting Run Closed Grading Home
Opened Deadline Period
1 Progress |[Oct 3, 2019 | Sept. 4, 2019 Sept 5, 2019 Sept 9, 2019 Aug 30, Sept 11, 2019
Report 2019
1 Report Oct 14, Oct 16, 2019 Oct 17, 2019 Oct 18, 2019 Oct 4,2019 | Oct 23, 2019
Card 2019
2 Progress Nov 12, Nov 13, 2019 Nov 14, 2019 Nov 15, 2019 |Nov 8, 2019 | Nov 20, 2019
Report 2019
2 Report Dec 16, Dec 20, 2019 Jan 6, 2020 Jan 7, 2020 Dec 20, Jan 08, 2020
Card 2019 2019
3 Progress Feb 10, Feb 12, 2020 Feb 13, 2020 Feb 14, 2020 Feb 7,2020 | Feb 19, 2020
Report 2020
3 Report March 16, March 13, March 19, 2020 March 20, 2020 Mar 13, Mar 25, 2020
Card 2020 2020 2020
4 Progress Apr 20, Apr 22, 2020 Apr 23, 2020 Apr 24,2020  |Apr 17, 2020
Report 2020 Apr 29, 2020
4 Report May 11, May 15, 2020 May 19, 2020 May 20, 2020 May 22, May 22, 2020
Card 2020 2020
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HONOR ROLL/HONORABLE MENTION

Students in grades 3-5 may achieve Honor Roll status each grading period by meeting the following criteria:
Honor Roll: To qualify for Honor Roll, students must:

l1.Earn fAA6s0 in all academic subjects.
2. Earn Satisfactory (S) in the Specials.

INTERNET ACCEPTABLE USE POLICY

CACS recognizes the importance of making advanced tehnology and increased access to learning
opportunities available to students and staff. CACS bel
enhances both the teaching and learning process. As resources permit, informational technology services

shall be made available in schools.

CACS personnebill utilize all reasonably available precautions to restrict student access toinappropriate

online materials and to comply with all state and federal laws that govern internet-based technology. CACS
technology-based learning equipment and internet service must be used only for appropriate educational

purposes. Though CACS will implement safeguardsand filters on internet-based equipment, parents/guardians

must understand that i t is impossible to control all on-line information and materials which may be

inadvertently discovered by users on a global network.

Purpose

The purpose of informational technology is to facilitate communications in support of research and
education by providing access to multiple resources. Use by any student or staff member must be in
support of and consistent with the educational objectives of CACS and must comply with all state and

federal laws that govern internet-based technology.

Authorized User

An authorized user for this policy will be defined as any employee, student, or guest of CACSwho has been
issued an assigned computer log-in account. Authorized User should have no expectation of privacy while
using any CACS computer or any otherinternet-based technology or network maintained by CACS. CACS may
at any time access and review any CACS owned device, assigneccomputer account, online histories and/or
saved documents. By using the computing resources of CACS, authorized users acknowledge and agree to

abide by the guidelines and rules governing C A Ci&térnet-based technology set forth herein.

Terms and Conditions

Authorized usersdonot have the absol ut e p eampuingaesouncesgohany t o us e
other internet-based technology owned by CACS Usage of CACS®internet-based technology and

computing resources are privileges, conditioned onthe aut h or i z eanpliarcewitd applicable
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state and federal laws, the Academy Charter School policies and regulations, CACS&é pol i cies and
regulations, and appropriate behavior involving technology. Inappropriate use of CACS computing

resources and/or internet-based technology, as determined by CACS administrators, may result in the

termination of the privilege to use CACS computing resources and/or internet-based technology. CACS

has the sole authority to determine what is deemed as appropriate use and may

di scipline, deny, revoke, or suspend any wuserb6s access :
It is the policy of CACS to fully comply with all applicable federal and state laws and regulati ons that prohibit

copyright infringement; therefore, unauthorized transmission of copyrighted materials is prohibited . This

includes, but is not limited to, the use of CACSinternet-based technology to inappropriately accessunlicensed

copyrighted materials via peer-share websites (i.e. movies, music, games, books, audio books, etc.).

Authorized users are prohibited from inappropriately accessing and/or transmitting materials when they are

protected by copyright and/or patent.

Authorized users are not allowed to purchase, download or load software on to CACS computers or utilizing
CACSinternet-based technology without obtaining prior written permission from the CACS Technology
ServicesDepartment. CACS will never authorizethe access or transmission of online materials, information,
applications, or software that contains violence, obscene language, nudity, harassing or bullying behavior, or
criminal behavior. All use of CACSinternet-based technology must be for an approved and appropriate

educational purpose.

CACS computing resources andinternet-based technology may not be used for commercial activities. Use
of CACS for nonschool approved solicitations, product and service advertisements, business promotions,
or political lobbying or campaigning is strictly prohibited.

The use of all CACS computing networks in thes ¢ h o fooht @ffice shall be for the exchange of information to

promote and support educational excellence.

Student Responsibilities and Prohibited Actions

1. Students will observe the standard of courtesy and behavior consistent with the practices and
Policies of CACS when sending or publishing messages or transmitting data or other information on
the Internet.

2. Students will access the network using their assigned user log-in or personal ID and not that of
someone else. Students will not share their assigned user log-in or user IDs, or passwords with
Others and must make all efforts to safeguard any information from unauthorized users.
Students must not attempt to access information for which they are not authorized.

4. Students will use informational technology for instructional purposes only as it relates to classroom
and co-curricular assignments and activities. Students will not use CACScomputing resources or

internet-based technology in violation of state or federal law, or school policy.
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5. Students must receive permission from teacher or designated personnel prior to accessing the
Internet or any other online-based file or application.
6. Any student who identifies a problem or the presence of inappropriate material on a CACS

computer must notify an adult teacher, supervisor or administrator immediately.

7. Students may not have workstados and are prohibitedefronpdcaessiage 6 s
C A Cseivork under an employee ID. Students may be subject to disciplinary action if it is
determined that the student at t empt ed t o access CACSO6 network inapp
8. Students who disconned or disable network components, such as firewalls, security software, virus

scanners, search restrictions network monitoring applications and software, etc. , or who alter or

bypass CACS network settingsc oul d cause har m networkCaAdjedgardiceshmp ut er
integrity and/or security o f C A C S 0 sandrcentputingrdéwvices; thus, a student found to have

altered any CACS network componentor network setting will be subject to disciplinary action as set

forth in the CACS Code of Conduct.

9. Students are violating network security if they alter programs or data on any network file server or
any computing s y s t e m&disk ahdamll Be subject to disciplinary action.

10. Students are violating network security and software copyright laws if they us e, access or transmit
illegal copies of software, music, movies, data, games, or any other online media on any school
computer, and will be subject to disciplinary action.

11. Students are permitted to use CACS computing resources andnternet-based technology for
approved educational purposes only. Students will be subject to disciplinary action if they access or
transmit online materials, information, applications, or software that contains violence, obscene
language, nudity, harassing or bullying behavior, or criminal behavior.

12. Students who purposely infect any CACS computer with a malicious code will be subject to

disciplinary action.

Penalties for Improper Internet Use

Any violations of the internet procedures should be immediately reported to a supervising staff member.
Authorized users who violate CACSO6 I nternet Acceptable Use Policy or
using CACS® c¢ o mpuilthe sulecttodossooflthecpevilege to use CACS computing resources

and internet-based technology. Furthermore, disciplinary action may be imposed.

If the actions of a n authorized user cause or contributes to the loss of network service, applications, and/or
data, school disciplinary action commensurate with the magnitude of the disruption caused to CACS as
determined by school administrators shall be administered. In the event that such action causes the need for
CACS to expendfunds for technical assistance to restore the service, application or data, restitution may be

charged.
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Any illegal activity of an authorized user, discovered by CACS will be reported to the appropriate law
enforcement agency, and the authorized user may be subject to criminal prosecution.
Parent/Guardian and student Internet Agre ements are sent home to all parents. Parents/Guardians and

students must be sign and return the Internet Agreement to CACS

LOCKER POLICY

Lockers will be made available to our Middle Grades Students as well as students participating in other after

school activities for $5.00. Lockers are provided to students at CACSto reduce the number of materials

students are required to take with them from class to class. Lockers and locks will be assigned to students by

the school. It is the responsibility of the stu dent to maintain a neat locker and to utilize the locker in an

appropriate manner. Lockers may be searched at any time. Locker privileges may be revoked, and disciplinary

action taken i f a student misuses t heierStudents ma&onlywisit t a mp e |
their lockers at assigned times, therefore, it is important that students secure all required materials needed for

class from their locker. Students will not be allowed to visit lockers during instructional time.

LOST AND FOUND

Each school wi || have a designated | ost and found are
immediately returned to the student. All hats, coats, jack ets, lunch boxes, books, etc., should be plainly
marked with the student & name. At the end of th e grading period, all articles not claimed in the lost and

found will be donated to a local charity.

If your child loses an item at school, encourage him/her to check the lost and found. Parents /guardians are

also encouraged to check the lost and found for missing articles.

LUNCH/BREAKFAST PROGRAM

The goal of Cirrus Academy Charter School is to provide students with healthy meals each day. However,
unpaid charges place a large financial burden on our Food Services Department. The purpose of this policy is
to insure compliance with federal reporting requirements for the USDA Child Nutrition Program, and to provide

oversight and accountability for the collection of outstanding student and adult meal balances.

The intent of this policy is to establish unifo rm meal account procedures throughout Cirrus Academy Charter
School. The provisions of this policy pertain to second breakfast and second lunch for students and regular

priced school breakfast and lunch meals for adults only.

CEP Meal Benefit i all CACS sudents are allowed to receive one breakfast and lunch each day at no cost. A
la carte purchases must be prepaid with cash, check or money order to the Cirrus Academy Charter School

Nutrition Director.
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Students/Parents/Guardians i pay for meals in advance with cash, check or money order to the Cirrus

Academy Charter School Nutrition Director.

Refunds i for withdrawn and graduating students; a written request for a refund of any money remaining in

a student account must be submitted. An e -mail request is also acceptable. Students who are graduating at

the end of the year wildl be given the option to transferi
Unclaimed Funds 1 must be requested within one school year. Unclaimed funds will then become the

propertyof Ci rrus Academy Charter Schoolsd Food Service Prog
Balances Owed i All Cirrus Academy Charter School students will eat regular breakfast and lunch at NO

COST. Snacks must be paid for at time of service or prepaid to the School Nutrition Director daily. Visitors are

not allowed to charge any meals at all. While the USDA Child Nutrition Program does not require that a

student pay for regular breakfast and lunch, Cirrus Academy Charter School does require second meals not

accumulate an outstanding balance more than 5 day. Outstanding balances will remain on file and become

part of the studentsd permanent record.

School Cafeteria 1 Cirrus Academy Charter school possess a computerized point of sale system that

maintains records of all monies deposited and spent for each student and said records are available by

contacting the School Nutrition Director by email or written request.

LUNCH

Student Second Meal: $3.50 Daily
Adult Meal Price: $4.00 Daily
Visitor Price: $4.00 Daily

BREAKFAST

Student Second Meal: $1.50

Adult Price: $2.00

Visitor: $2.00

Snacks per student: $.75

Drinks $1.00

ALA CARTE List available upon request

Parents are encouraged to pay for student second meals by the week or month. Money can be collected by

the homeroom teacher. Cash and money orders are accepted.
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WELLNESS PROGRAM

Cirrus Academy Charter School of BibbCounty is committed to student wellness as a
vital component of the School District's educational program. To that end, the Board
directs and authorizes the Superintendent to implement any regulations as may be
necessary to establish a comprehensive school wellness program. At a minimum, the

Superintendent or designee thereof must ensure that:

1. The School District engages students, parents, health and physical education
teachers, food service professionals, school health professionals, board
members, school administrators, and other interested community members in
the development, implementation, and periodic review and update of the

wellness program;

2. The wellness program includes measurable goals for promoting healthy eating
behaviors, educating students about exercise and nutrition, and encouraging

physical and other school based activities that promote wellness;

3. The wellness program establishes nutritional guidelines for all foods available in
schools during the school day and that those guidelines are intended to promote

student health and reduce childhood obesity; and

4. The School District informs and updates parents, students, and other relevant
members of the school community about the extent to which schools follow the
wellness program; the extent to which the wellness policy compares to model
policies; and the extent to which schools are progressing toward the goals of the

wellness policy.

The Superintendentshall alsodesignateoneor more schoolofficials to ensure that

the schoolcomplieswith the wellnessprogram.

Requlation Wellness Program

Cirrus Academy Charter School ("District™) recognizes that wellness and proper nutrition are related to
students' well-being, growth, development, and readiness to learn. The District also recognizes that the
school plays a critical role in creating an environment that promotes and protects student wellness, and
provides proper nutrition, nutrition education, and regular physical activity as part of the total learning
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experience. The District is committed to providing a healthy school environment, where students will
learn and participate in positive dietary and lifestyle practices that can improve student achievement.

Development and Implementation of a Wellness Program

In accordance with federal law, the District has involved parents, students, representatives of food
services, board members, school administration, health and physical education teachers, and the
public in developing aistrict-wide wellness policy. After considering input from various
stakeholders interested in the promotion of overall student health and4seihg, the District has
created this regulation which includes goals to promote student wellness.

A All students in grades K-12 will have opportunities, support, and encouragement to be
physically active on a regular basis.

A Foods and beverages sold or served at school will meet the Federal nutrition requirements of the
Healthy Hunger Free Kids Act and the Smart Snack regulations.

A Qualified child nutrition professionals will provide students with access to a variety of
affordable, nutritious, and appealing foods that meet the health and nutrition needs of
students; will accommodate the religious, ethnic, and cultural diversity of the student body in
the meal planning; and will provide clean, safe, and pleasant settings and adequate time for
students to eat.

A To the maximum extent practicable, all schools in our district will participate in available
federal school meal programs (including the School Breakfast Program, National School
Lunch Program, Snack Program, Fresh Fruit and Vegetable Program and Seamless Summer
Feeding Program).

A Schools will provide nutrition education and physical education to foster lifelong habits of
healthy eating and physical activity, and will establish linkages between health education and
the School Nutrition Program.

A The school district is committed to implementing a Farm to School initiative focused on
serving locally grown foods as defined by the School Nutrition Program. This effort will be

supported with nutrition education in the schools.

NUTRITION GUIDELINES

School Meals
Meals served through the National School Lunch and Breakfast Programs will:

A follow the USDA Healthy Hunger Free Kids (HHFKA) regulations;

A be appealing and attractive to children while being served in clean and pleasant settings;

A meet, at a minimum, nutrition requirements established by local, state, and federal
statutes and regulations.

A encourage the consumption of foods as recommended by the HHFKA which encourages
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increasing consumption of a variety of fruits, vegetable, whole grain and low fat/fat free dairy
products.

plan menus to accommodate the seasonality of local agriculture per availability of produce from
local farms and school gardens

provide breakfast and lunch meals in accordance with the Districts approved free and
reduced-priced meal agreement in compliance with local, state, and federal guidelines.

offer meals to students during summer academic sessions and will offer meal services to the
community at the participating schools and/or approved sites.

make available guidance to parents and families on foods that provide consistent nutrition
messages and as needed for special diets

insure snack foods and beverages sold to children at school during the school day are USDA
Smart Snackscompliant.

encourage standards that allow schools to offer healthier snack foods to children and ensure
that students are only offered tasty and nutritious foods for al carte sales.

Do Do P Do Do o

. NUTRITION EDUCATION

The District shall teach, encourage, and support healthy eating by students. Schools shall
provide nutrition education consistent with federal and state requirements and engage in
nutrition promotion aimed at attaining the followingoals:

A The Nutrition Education program shall be interactive and meet State standards and Cirrus
Academy Charter School District's curriculum guideline.

Emphasize the skills students need to adopt healthy eating habits.

Provide students with consistent nutrition messages throughout the school, classroom,
cafeteria, community and media.

be integrated into health education, physical education and core curriculum including math,
science and language arts and is provided by staff with appropriate training.

Schools shall conduct nutrition education activities and promotions that involve parents,
students, and the community.

School menus are followed and analyzed using USDA-approved software and cafeteria lines are
arranged to promote increased selections of healthy foods and identification of healthy choices.
Teachers will be encouraged to incorporate the school garden as part of curriculum to enrich
students' learning opportunities by presenting academic projects around food, nutrition,
mathematics, science, language arts and the environment.

o Do o o Dol

1. PHYSICAL ACTIVITY OPPORTUNITIES AND PHYSICAL EDUCATION

Physical Activity and Education

All students in grades-K2 shall have opportunities, support and encouragement to be
Physicallyactive on a regular basis. The Didtslall provide:

physical education consistent with federal and state requirements

physical education will be taught by a certified physical education teacher
standards-based program designed to provide students with the knowledge and skills
necessary to promote and protect their health

integration of physical activity into the classroom to support student achievement
promotion of physical activities

physical education resources readily available for students and teachers.

encourages physical activity outside of the school day (before and after school day)

oo o o Too o o
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A teachers and other adults in the school setting who serve as role models for students by
participating in wellness programs

A recreational facilities that are safe, clean and accessible for all students

A opportunities for physical activity that are not withheld as punishment

A encouragement to provide recess in PK-5 prior to lunch

The school district shall not be held liable for personal injury that may be incurred while
using school district properties.

Staff Wellness

A The District highly values the health and well-being of every staff member and will plan
and implement activities and policies that support personal efforts by staff to maintain a healthy
lifestyle. Such activities may include wellness promotion activities and health
fairs foremployees.

IV. OTHER SCHOOL BASED ACTIVITIES

Meal Timesand Scheduling

A School dining areas shall have sufficient space for students to sit and consume meals;
be clean, safe and pleasant environments that reflect the value of the social aspects of eating;
and provide enough serving areas to ensure student access to school meals with a minimum of
wait time. Lunch times shall be scheduled near mid-day (suggested times between 11:00 a.m.
and 1:00 p.m.); be a minimum of 30 minutes in length to allow students adequate time to enjoy
healthy meals with friends. Schools will not
schedule tutoring, club, or organizational meetings or activities during mealtimes, unless
students may eat school meals during such activities. Schoblgraxide students
access$o handwashingor handsanitizing beforehey eat mealsor snacks.

Rewards

A Food as a reward or punishment shall not be used, per CFR210; this regulation shall
extend to any activity that takes place during the school day, and shall prohibit the use
of candy and other food rewards for academic performance or good behavior.

Fundraising

A School fundraising shall be encouraged to offer healthy food choices or non-food sale
items. Cirrus Academy Charter School District requires that all fundraising conducted
during the school day (midnight to 30 minutes after school dismissal), must meet the fundraising
requirements of the Smart Snack regulation set forth by the Healthy, Hungry
Free Kids Act of 2010. However, fundraising food sales are not allowed 30 minutes
before or after or during meal service. Concessions after school hours which provide
food and beverages during optional school events, talent shows, PTSO events are
exempt from the guidelines contained herein, but are encouraged to also offer healthy choices.
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PHYSICAL EDUCATION / HEALTH

All students are required by Georgia law to have ninety (90) clock hours of physical education/health
instruction each year. All CACS students have physical education specialists assignedtherefore, a well-

planned health and physical education program is available for all students

If a student is ill and unable to participate in physical education, a note from the parent /guardian is
required each day that the student is to be excused from physical education. If the student is to be
excused for more than a week, a note signed by a doctor is required. While a student may be
temporarily excused from physical education class because of illness, no student may be exempt from
the physical education requirement. Alternative activities or adaptive physical education will be
provided to students who are temporarily excused from physical education class due to illness, if

appropriate.

PROGRAMS FOR EXCEPTIONAL STUDENTS

CACS provides special educationprograms for students eligible for services. Information regarding special

education services may be obtained from the front office.

PROMOTION AND RETENTION

CACS recognizes its responsibility for its students. Part of this responsibility includes a commiment for

the studentds understanding and mastery of the basics
help to provide consistency in instructional emphases and clear expectations for teachers, parents, and

students. Promotions are made on the basis of mastery of standards and/or the ability of the pupil to do

the work at the next level of instruction, as well as a consideration of social and emotional needs of the

student. Promotion and retention of students are administrative matters and are to b e made by teachers

and principal or assistant principal. The welfare of the student is the primary consideration.

Promotion of students annually is desired; however, it is recognized that under certain circumstances retention
must be considered for some students. Retention of elementary school students shall conform to the

following:

Every effort shall be made to identify potential retainees as early as possible during the Schoolyear.

The teacher is responsible for the early identification of any student having learning difficulties.

The identification shall be made known to the student, parent, and principal through written notification.

Grade 4 1 Effective the 2003-2004 school year, results of the Georgia Milestones Assessment may be

considered in addition to grades, attendance, and other local requirements for promotion. Test results shall

also be used to determine a studentds need for accelerat
When a child is retained, his instructional program will be modified to accommodate his Individual needs

within resources available.
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4.

*Individualized Educational Plans (IEP) for students with handicapping conditions shall establish standards for

promotion.

The school principal or assistant principal may retain a student who performs satisfactorily on the Georgia
Milestones Assessment but who does not meet promotion standards and criteria established by the local board

of education.

Promotion of students in grades 3 and 5 shall follow requirements set forth in Georgia Board of
Education Rule 160 -4-2.11;

1. Grade 31 Effective the 2003-2004 school year, no third-grade student shall be promoted to the
fourth grade if the student does not meet expectations on the Georgia Milestones Assessment in
reading and meet promotion standards and criteria established by the local board of education for

the school that the student attends.

2. Grade 51 Effective the 2004-2005 school year, no fifth-grade student shall be promoted to the sixth
grade if the student does not meet expectations in reading and in math on the Georgia Milestones
Assessment and meet promotion standards and criteria established by the local board of education for

the school that the student attends.

For 3 and 5" Grade Students who do not meet expectations in reading and in math on the Georgia
Milestones Assessment: An opportunity will be provided for intense intervention prior to the Georgia
Milestones retest. If the child still does not meet expectations on the retest, the child will be retained.
The parent may appeal the retention to the school principal or assistant principal. A Committee made

up of the principal or assistant principal, the teacher of the Georgia Milestones subject(s) that the

Student failed, and the parent will make the best decision regarding the promotion/retention of the

child. The decision to promote the student must be a unanimous committee decision .
The committeedbds decision is final

The decision to promote or retain a child should be made jointly by principal or assistant principal and
teacher. The teacher will notify parents and have at least two conferences prior to retaining a child. A
parent may request an appeal of a retention decision. The request must be in writing and submitted to
CACS within five (5) calendar days of the last day of the school year. A Retention Appeals Committee will

review information relative to the retention and make a final decision.
SCHOOL PICTURES

During the school year individual school pictures will be made of all students and will be made available to
parents and students for purchase. No student is expected to purchase any pictures, nor will a student be

penalized in any way for not purchasing pictures.
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SEXUAL HARASSMENT

CACS will not tolerate sexual harassment in any form by any person. It is the policy of CACS to maintain a
learning environment that is free from sexual harassment. It shall be a violation of this policy for any
person to harass a student, an employee, or any other person through conduct or communications of a

sexual nature as defined below.

It shall also be a violation of this policy for students to harass other students through conduct or

communications of a sexual nature as defined below.

1. Submission to such conduct is made, either explicitly or implicitly, as a term or condition of

employment of an individuald6 s educati on;

2. Submission to or rejection of such conduct by an individual is used as the basis for promotion or

academic decisions affecting that individual; or

3. Such conduct has the purpose or effect of substantially interferingwithanindi vi dual 6s acaden
professional performance or creates an intimidating, hostile or offensive academic or work

environment.

Any person who has knowledge of or suspects that sexual harassment is occurring within CACS shall

immediately make areportto a school admi ni strator or the school és Ti

The right to confidentiality, both complainant and of the accusedwi | | be respected consiste
legal obligations, and with the necessity to investigate allegations of misconduct and take corrective action

when this conduct has occurred.

Al | all egations of sexual harassment s hal CoorbHimatoiomneme di at «
school administrator. All reports of sexual harassment made to the Title IX Coordinator or a school
administrator will be fully investigated, and immediate and appropriate interim measures will be taken
such that the alleged harassment will be remedied, and corrective or disciplinary action shall be initiated
against the offending student, if appropriate, if there is a substantiation of the all egation of harassment.
A substantiated charge against an employee shall subject such person to disciplinary action, including

discharge.

CACS Title IX Coordinator:
Dr. Gail Morris Fowler
Title IX Coordinator

1870 Pio Nono Avenue
Macon, GA 31204

Telephone: 478-250-1376
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STUDENT CLUBS

Many schools have created opportunities for students to join clubs. Their purpose is to focus on
areas of common interests for enhancement and enrichment. Students that belong to clubs will many
times feel a sense of school spirit and ownership. Membership is voluntary. The clubs meet before or
after school, and no instructional time is lost. All club activities shall be scheduled outside of the
instructional day. Please check with your principal or assistant principal regarding club membership rules
and guidelines.

STUDENT EXTRACURRICULAR ACTIVITIES NOTIFICATION

Notification to parents and guardians shall be provided annually via the student handbook and shall
include the name of the extracurricular activity, student organization or club; information regarding the
purpose, activities or national affiliation of the extracurricular activity, organization or club. Any membership or
financial requirements for a student to join or become a member of the activity, organization or club shall be
included in the information provided.

No student shall be allowed to participate in any school-sponsored extracurricular activity,
organization or club if the student & parent or legal guardian has indicated in writing that the parent will
not allow the student to participate and has provided a copy of such written notice to the school principal
or assistant principal. For school clubs formed after publication of the student handbook, parents or
guardians must approve their student®& participation by submitting written permission to the school principal.

School extracurricular activities, organizations, or clubs for purposes of this policy are those that are

supervised or sponsored by a school system employee designated by the principal or assistant principal and
that meet in school facilities.

STUDENT, EMPLOYEE, PARENT OR THIRD PARTY GRIEVANCE

All parties are encouraged to solve issues at the lowest level prior to filing a formal grievance. The
process below is a formalized and much more serious step to helping resolve conflicts. This procedure applies
to all Students, Employees, Parents or Third Parties. For the purposes of this procedure the defined parties for
the purposes of the assorted Notice provisions are as follows:

Superintendent/CEO

Dr. Gail M. Fowler

Cirrus Academy Charter School

Macon, GA 31204

Office: (478)25.376 ext 806

email: gail.fowler@cirrusacademy.org

Level |

The complaint shall be presented orally or in writing to the principal or assistant principal within
ten (10) calendar days after the most recent incident upon which the complaint is based. Any witness or
other evidence should be provided at this time by the Complainant. The principal or assistant principal will
conduct an investigation taking into consideration the information provided by the Complainant as well as
performing an independent investigation into the complaint. Following the investigation, the Principal or
assistant principal shall then render a written decision within ten (10) calendar days of the filing of the
complaint and that written decision shall be delivered to the Complainant and any other appropriate
affected parties immediately following the decision being rendered. As a part of the decision, the principal
or assistant principal shall provide assurance and guidance to the Complainant and any other appropriate
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affected parties of the steps necessary to prevent future issue and how to correct the effects of the
complained behavior if appropriate.

Level ll

A complainant dissatisfied with the decision of the principal or assistant principal may appeal to the
Superintendent/CEO by filing a written request to meet with the Superintendent/CEQ This request must be
filed within ten (10) calendar days after the complainant receives the decision from the principal or assistant
principal. Following that Appeal, the Superintendent/CEO shall meet with the Complainant within five (5) days
of receipt of the Complaint and will then subsequently undertake its own independent investigation, looking
into the prior investigation and separately looking into any issues which were raised by the Complainant as
well as the prior investigation. Subsequently, The Superintendent/CEOwill render a written decision within ten
(10) calendar days after the meeting following the conclusion of its inv estigation and that written decision
shall be delivered to the Complainant and any other appropriate affected parties immediately following
the decision being rendered. As a part of the decision, the Superintendent/CEO shall provide assurance
and guidance to the Complainant and any other appropriate affected parties of the steps necessary to
prevent future issue and how to correct the effects of the complained behavior if appropriate.

Level lll

A complainant dissatisfied with the decision of the Superintendent/CEO may appeal to the CACS Board
of Directors by filing a written request. The appeal must be filed within ten (10) calendar days after the
complainant receives the decision from the Superintendent/CEQ Following that Appeal, the Board shall meet
with the Complainant at the next scheduled Board meeting following the receipt of the Complaint and will then
subsequently undertake its own independent investigation, looking into the prior investigation and separately
looking into any issues which were raised by the Complainant as well as the prior investigation. Subsequently,
The Board will render a written decision within ten (10) calendar days after the meeting fo llowing the
conclusion of its investigation and that written decision shall be delivered to the Complainant and any other
appropriate affected parties immediately following the decision being rendered. As a part of the decision,
the Board shall provide assurance and guidance to the Complainant and any other appropriate affected
parties of the steps necessary to prevent future issue and how to correct the effects of the complained
behavior if appropriate.

NOTICE OF RIGHTS OF STUDENTS AND PARENTS UNDER SECTION 504

Section 504 of the Rehabilitation Act of 1973, commonly referred to as "Section 504," is a
nondiscrimination statute enacted by the United States Congress. The purpose of Section504 is to prohibit
discrimination and to assure that disabled students have educational opportunities and benefits equal to those
provided to non-disabled students.

For more information regarding Section 504, or if you have questions or need additional as sistance,
please contact Cirrus Academy Charter School 504 Coordinator Dr. Cheryl Chapman at the following address:

1870 Pio Nono Avenue
Macon, Ga. 31204
Phone: (478) 250-1368

The implementing regulations for Section 504 as set out in 34 CFR Part 104 provides parents and/ or
students with the following rights:

1) Your child has the right to an appropriate education designed to meet his or her individual educational
needs as adequately as the needs of non-disabled students. 34 CFR104.33.

2) Your child has the right to free educational services except for those fees that are imposed on non -
disabled students or their parents. Insurers and similar third parties who provide servicesnot operated
by or provided by the recipient are not relieved from an otherwise valid obligation to provide or pay
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3)

4)

5)

6)

7

8)

9)

10)

11)

12)

13)

14)

15)

16)

for services provided to a disabled student. 34 CFR104.33.

Your child has a right to participate in an educational setting (academic and nonacademic) with non -
disabled students to the maximum extent appropriate to his or her n eeds. 34 CFR104.34.

Your child has a right to facilities, services, and activities that are comparable to those provided for
non-disabled students. 34 CFR104.34.

Your child has a right to an evaluation prior to a Section 504 determination of eligibility. 34 CFR
104.35.

You have the right to not consent to th&8GRhool syst
104.35.

You have the right to ensure that evaluation procedures, which may include testing, conform to the
requirements of 34 CFR104.35.

You have the right to ensure that the school system will consider information from a variety of sources
as appropriate, which may include aptitude and achievement tests, grades, teacher recommendations
and observations, physical conditions, social or cultural background, medical records, and parental
recommendations. 34 CFR104.35.

You have the right to ensure that placement decisions are made by a group of persons, including
persons knowledgeable about your child, the meaning of the evaluation data, the placement options,
and the legal requirements for least restrictive environment and comparable facilities. 34 CFR 104.35.

If your child is eligible under Section 504, your child has a right to periodic reevaluations, including
prior to any subsequent significant change of placement. 34 CFR104.35.

You have the right to notice prior to any actions by the school system regarding the identification,
evaluation, or placement of your child. 34 CFR 104.36.

You have the right to exami nedGFRWW436.chi |l dés education

You have the right to an i mparti al hearing with resp
child's identification, evaluation, or educational placement, with opportunity for parental participation
in the hearing and representation by an attorney. 34 CFR 104.36.

You have the right to receive a copy of this notice and a copy of the schools y s t énp&itial hearing
procedure upon request. 34 CFR104.36.

If you disagree with the decision of the impartial hearing officer (school board m embers and other
district employees are not considered impartial hearing officers), you have a right to a review of that
decisonaccording to the school systemb6so48mparti al hear.

You have the right to, at any time, to file a complaint with the United States Departmentof Educ at i ond s
Office for Civil Rights.

Office for Civil Rights
U.S. Department of Health and Human Services
200 Independence Avenue, SW
Room 509F, HHH Building
Washington, D.C. 20201

Additionally, you may contact us at:

Toll-free: (800) 368-1019
TDD toll-free: (800) 537-7697
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STUDENT SERVICES/ SECTION 504 PROCEDURAL SAFEGUARDS

Overview: Any student or parent or guardian tothgr i evant
schoolsystemds acti onacobi ons regarding your childdés identifi

placement under Section 504. Requests for an impartial hearing must be in writingto t he s chool syst

Section 504 Coordinator; however, a g r i e vfailare t& eequest a hearing in writing does not alleviate

the schoold sbligation to provide an impartial hearing if the grievant orally requests an impartial hearing

throughthe school 6s Sectar.dhme séh@ok SeCtmm 504 Goardinator will assist the grievant

in completing the written Request for Hearing.

For the purposesof notice, the 504 Coordinatoré6és contact infor:i

Dr. Cheryl Chapman at the following address:
1870 Pio Nono Avenue

Macon, Ga. 31204

Phone: (478) 25868
EmailCherythapman@cirrusacademy.org

Hearing Request: The Request for the Hearing must include the following:

a) The name of the student.

b) The address of the residence of the student.

C) The name of the school the student is attending.
d) The decision that is the subject of the hearing.

e) The requested reasons for review.

f) The proposed remedy sought by the grievant.

o)) The name and contact information of the grievant.

Within 10 business days from receivi ng n39%&Cogrdiriaterv ant 6 s

will acknowledge the Request for Hearing in writing and schedule a time and place for a hearing. If the
written Request for Hearing does not contain the necessary information noted above, the Section 504
Coordinator will inform the gr ievant of the specific information needed to complete the request. All
timelines and processes will be stayed until the Request for Hearing contains the necessary information
noted above.

Mediation: Cirrus Academy Charter School may offer mediation to re solve the issues detailed by the
grievant in his or her Request for Hearing. Mediation is voluntary, and both the grievant and school
system must agree to participate. The grievant may terminate the mediation at any time. If the mediation
is terminated without an agreement, the school system will follow the procedures for conducting an
impartial hearing without an additional Request for Hearing.

Hearing Procedures:

a) The Section 504 Coordinator will obtain an impartial review official who will conduct a
hearing within 45 calendar days from the receipt of the g r i e vRequesbfer Hearing
unless agreed to otherwise by the grievant or a continuance is granted by the impatrtial
review official.

b) Upon a showing of good cause by the grievant or school system, the impartial review official, at his or
her discretion, may grant a continuance and set a new hearing date. The request for a continuance
must be in writing and copied to the other party.

C) The grievantwi | | have an opportunity to exami ne heahng.
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d) The grievant will have the opportunity to be represented by legal counsel at his or her own
expense at the hearing and participate, speak, examine witnesses, and present information at the
hearing. If the grievant is to be represented by legal counsel at the hearing, he or she must inform
the Section 504 Coordinator of that fact in writing at least 10 Calendar days prior to the hearing.
Failure to notify the Section 504 Coordinator in writing of representation by legal counsel shall
constitute good cause for continuance of the hearing.

e) The grievant will have the burden of proving any claims he or she may a ssert. When warranted by
circumstances or law, the impartial hearing officer may require the recipient to defend its
position/decision regarding the claims (i.e. A recipient shall place a disabled student in the regular
educational environment operated by the recipient unless it is demonstrated by the recipient that
the education of the person in the regular environment with the use of supplementary aids and
services cannot be achievedsatisfactorily. 34 C.F.R8104.34). One or more representatives of the
school system, who may be an attorney, will attend the hearing to present the evidence and
witnesses, respond to the grievant testimony and answer questions posed by the review official.

f) The impartial review official shall not have the power to subpoena witnesses, and the strict
rules of evidence shall not apply to hearings. The impartial review official shall have the authority to
issue pre-hearing instructions, which may include requiring the p arties to exchange documents and
names of withesses to be present.

s)] The impartial review official shall determine the weight to be given any evidence based on its
reliability and probative value.

h) The hearing shall be closed to the public.
i) The issues of the hearing will be limited to those raised in the written or oral request for the hearing.
) Witnesses will be questioned directly by the party who calls them. Cross-examination of witnesses

will be allowed. The impartial review official, at hi s or her discretion, may allow further examination
of witnesses or ask questions of the witnhesses.

k) Testimony shall be recorded by court reporting or audio recording at the expense of the recipient. All
documentation related to the hearing shall be retai ned by the recipient.

) Unless otherwise required by law, the impartial review official shall uphold the action of the school
system unless the grievant can prove that a preponderance of the evidence supports his or her claim.

m) Failure of the grievant to ap pear at a scheduled hearing unless prior notification of
absence was provided and approved by the impartial review official or just cause is
shown shall constitute a waiver of the right to a pe rsonal appearance before the impartial
review official.

Decision: The impatrtial review official shall issue a written determination within 20 calendar days of

the date the hearing concluded. The determination of the impartial review official shall not include

any monetary damages or t heThawitendetearfinatamshall lzetddliverechviay 6 s f e e ¢
mail to the grievant and any other appropriate affected parties to provide notice of the outcome and

assurances that the School will take steps to prevent any further offending conduct or to correct its effects, if

appropriate.

Review: If not satisfied with the decision of the impartial review official, any party may pursue any right of
review, appeal, cause of action or claim available to them under the law or existing state or federal rules or
regulations.
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Student Services/ Section 504 Parent/Student Grievance Procedures

Although the below steps are recommended for the most efficient resolution at the lowest level, the
parent/student has the right to by -pass these steps at any time and request an impartial due process hearing
related to decisions or actions regar di ngal programn, orc hi | d &
placement. You and the student may take part in the hearing and have an attorney represent you at your own
expense. The impartial Hearing Officer will be selected by the district. Hearing requests must be made to the
System 504 Coordinator identified in Step Il below.

For the purposes of notice, the 504 Coordinatords ¢

Dr. Cheryl Chapman at the following address:
1870 Pio Nono Avenue

Macon, Ga. 31204

Phone: (478) 25068
EmailCheryl.chapman@cirrusacademy.org

Superintendent/CEO

Dr. Gail M. Fowler

Cirrus Academy Charter School
Macon, GA 31204

Office: (478)25@.376 ext 806

email: gail.fowler@cirrusacademy.org

Step |

The complaint shall be presented orally or in writing to the school principal or assistant principal
within ten (10) calendar days after the most recent incident upon which the complaint is based. Any
witness or other evidence should be provided at this time by the Complainant. The principal or assistant
principal will conduct an investigation taking into consideration the information provided by the
Complainant as well as performing an independent investigation into the complaint. Following the
investigation, the Principal or assistant principal shall then render a written decision within ten (1 0)
calendar days of the filing of the complaint and that written decision shall be delivered to the
Complainant and any other appropriate affected parties immediately following the decision being
rendered. As a part of the decision, the principal or assistant principal shall provide assurance and
guidance to the Complainant and any other appropriate affected parties of the steps necessary to prevent
future issue and how to correct the effects of the complained behavior if appropriate

Sepl

A complainant dissatisfied with the decision of the school principal or assistant principal may appeal
to the System Section 504 Coordinator by submitting a written statement of complaint to the System Section
504 Coordinator. This request must be filed within ten (10) calendar days after the complainant receives the
decision from the principal or assistant principal. Following that Appeal, the Section 504 Coordinator shall
meet with the Complainant within five (5) days of receipt of the Complaint and will then subsequently
undertake its own independent investigation, looking into the prior investigation and separately looking into
any issues which were raised by the Complainant as well as the prior investigation. Subsequently, The Section
504 Coordinator will render a written decision within ten (10) calendar days after the meeting following the
conclusion of its investigation and that written decision shall be delivered to the Complainant and any other
appropriate affected parties immediately following the decision being rendered. As a part of the decision,
the Section 504 Coordinator shall provide assurance and guidance to the Compainant and any other
appropriate affected parties of the steps necessary to prevent future issue and how to correct the effects
of the complained behavior if appropriate.
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Sepllll

A complainant dissatisfied with the decision of the System Section 504 Coordinator may appeal to the
CACSBoard of Directors by filing a written request to the Office of the Superintendent/CEO. The appeal must
be filed within ten (10) calendar days after the complainant receives the decision from the Section 504
Coordinator. Following that Appeal, the The Board shall meet with the Complainant at the next scheduled
Board meeting following the receipt of the Complaint and will then subsequently undertake its own
independent investigation, looking into the prior investigation and separately looking into any issues which
were raised by the Complainant as well as the prior investigation. Subsequently, The Board will render a
written decision within ten (10) calendar days after the meeting following the conclusion of its investigation
and that written decision shall be delivered to the Complainant and any other appropriate affected parties
immediately following the decision being rendered. As a part of the decision, the Board shall provide
assurance and guidance to the Complainant and any other appropriate affected parties of the steps
necessary to prevent future issue and how to correct the effects of the complained behavior if
appropriate.

STUDENT SERVICES/ SPECIAL EDUCATION

CACS operates in strict adherence to policies and procedures set forth in IDEA and the State Rules
and Regulations Pertaining to Special Education. The state rules, as well as parental rights may bereferred to
online at the following address:

http://www.doe.k12.ga. us/Curriculum-Instruction -and-Assessment/SpeciatEducation
Services/Pages/SpecialEducatiorRules.aspx

CIRRUS ACADEMY CHARTER SCHOOL

Speci al Education: A Parentods Gui diteest o Unde

This guide is designed to help you understand your rights and responsibilities regarding special
SRdzOl GA2y® LG aK2z2dZ R y2( 06S dzaSR a | adzadAiddzisS
Individuals with Disabilities Education AMEA) and the Georgia State Board of Education Rules (Ga. Bd.
of Educ. R.) pertaining to Special Educatiddee(Ga. Bd. of Educ. R. 1867-.09 PROCEDURAL
SAFEGUARDS/PARENT RIGHTS). To view the fullofaisios DS2 NHALF t I NBYy & Q wA =
Georgia Department of Education web sitexatw.gadoe.organd selecOffices & Divisionghen under
Curriculum & Instructionselect Special Education Services and Supportsu will then look under
Dispute Resation to find Parent Rights. Thill version of these rights is available in multiple
languages and is also presented in videonat.
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RECORDS.

1 You have a right to look at your child’s education records.

i You may also have the records interpreted or explained
to you.

1 You may request to have something in the record changed or
removed if you feel it should not be in your child’s record.

i You have the right to add information, comments, data or any
other relevant written material to your child’s
record.

i You may ask for and receive copies of the Individualized
Education Program (IEP) and/or any of your child’s
records. The school district may charge a fee for the
copies but may not charge a fee for searching for and
retrieving documents.

1 With your written permission, you may have a person acting
on your behalf inspect and review the records.

EVALUATION PROCEDURES.

i Your child has the right to a full and complete evaluation to
determine if he/she has a disability and is in need of
special education and/or related services.

1 You have the right to have your child assessed in all areas

of the suspected disability.

1 The school district must test your child according to

procedures outlined in the IDEA and Georgia
Special Education Rules.

i Evaluations must consist of more than one test, and those

tests must be given in the language that the child normally
uses, unless the parent and school agree otherwise, and at
least once every three years.

i You will be involved in the decision about eligibility and
what programs and services your child needs during the
reevaluation.

CONFIDENTIALITY OF |INFORMATION :

1 Your child’s educational records are private.

1 You can ask to have copies of only your child’s records.

i School employees involved with your child may see your
child’s records and do not require your permission.

I No one else may see the results of your child’s records
without your permission

LEAST RESTRICTIVE ENVIRONMENT :

I You have the right to have your child taught in

classrooms and participate in all school programs and
activities with other children without disabilities, of
the same age and grade, to the greatest extent
appropriate for your child.

1 School district personnel must make accommodations

and modifications so that your child can participate in
all school programs and activities to the greatest extent
appropriate.

INDEPENDENT EVALUATION

i If you disagree with the school’s evaluation, you may have
your child tested by a professional evaluator not
employed by the school district, at public or private
expense. Contact the school district to find out the
procedures for accessing this right.

i Upon request, the school district must provide you a list
of independent evaluators so that you may choose one
to test your child.

i The school district must consider the results of
an independent evaluator.

i The IEP Team uses the results of the test to determine if your

child has a disability or needs special education.

SURROGATE PARENTS:

I When the school cannot find the child’s parents or the child

is a ward of the state, the school district will assign a
surrogate (substitute) parent who will represent the child
regarding the child’s rights and interests for any
evaluation, meeting, or educational decisions for special
education services.

1 Surrogate parents will receive special training and will act
as the parent by giving consent and participating in
IEP Team/other meetings.

i The surrogate parent has the same rights and responsibilities
as a parent in special education in matters relating to a
student.

NOTICE /PARENT PARTICIPATION :

1 You must be notified of your parental rights.

I You must be invited to attend meetings about your child
such as eligibility, reevaluation, or IEP Team meetings.

1 You are to receive copies of all documents about your child’s
education program and can have them explained to you.

i Copies can be in your native language, Braille, or explained
in sign language. If needed, the school district will provide

COMPLAINTS , MEDIATION , HEARINGS:

i You have the right to ask for mediation or a due process
hearing if you disagree with what the school has planned
for your child.

i The school district can also ask for mediation or a due
process hearing.

i The parent and the school district must both agree to try
mediation before mediation will be scheduled.

Georgia Department of Education
Dr. John D. Barge, State Superintendent of Schools
Revised July 2014

63




{LISOALf 9RdzOFGAZ2YY |

t I NByiQa DdzA RS (2

a translator or interpreter.

i You must be given opportunities to participate in any
decision-making meeting regarding your child’s special
education.

1 You must be invited to any meeting that is held to discuss
your child’s disability, evaluations, reevaluations,
placement of your child, and his/her IEP and its contents.

i You are entitled to have IEP Team meetings held at a
time and place mutually convenient to you and other
members of the IEP Team.

1 You have the right to excuse or not to excuse a member of
your child’s IEP Team from attending an IEP Team
meeting. The school district cannot excuse a required
member without your permission.

i When you request a due process hearing, you have the right
to participate in a resolution session that provides an
opportunity for parents and school districts to resolve any
issues in a due process complaint so that the parents and
districts can avoid a due process hearing and provide an
immediate benefit to the child.

i When you request a due process hearing, you have the right
to an impartial due process hearing conducted by an
administrative law judge (ALJ)/hearing officer.

i When you request a due process hearing, you have the right
to legal counsel during the due process hearing.

i After an ALJ/hearing officer renders a final decision in a
due process hearing, you have the right to appeal the
decision in a state or federal court within 90 days of the
date of the decision.

i You may file a formal written complaint with the Georgia
Department of Education to conduct an investigation about
any concerns, problems, or disagreements related to the
IDEA or Georgia Special Education Rules. The complaint
can be faxed to the Division for Special Education
Services and Supports at 404-651-6457 (fax) or mailedto
the division at 1870 Twin Towers East, 205 Jesse Hill Jr.

Drive SE, Atlanta, GA 30334.

CONSENT:

1 The school cannot test/evaluate or reevaluate your child
without your permission/consent.

i The school cannot place your child in special education
or change your child’s program placement without
your permission/consent.

1 The school district cannot release your child’s records
without your permission/consent except to certain
individuals identified in law.

1 You have the right to not give your permission/consent.

i You have the right to take away your consent to special
education and related services once you have given
permission; you must do it in writing. Revoking consent
means your child will no longer receive any special
education services.

DISCIPLINE PROCEDURES AND RIGHTS:

1 The school district must follow certain procedures when
students with disabilities exhibit behaviors that cause the
IEP Team to find other settings and/or ways to educate
the child.

1 Schools may remove students to alternative programs
when there is a potential danger to the child, students,
or school personnel.

1 Regardless of the setting, the school district must continue
to provide a free appropriate public education for your
child.

i The setting must enable your child to continue to
receive services that will allow him/her to meet the
goals and objectives in his/her IEP.

1 Disciplinary actions occur for violations involving
drugs, alcohol, weapons, or other school rules
violations.

i These rights protect you, your child, and the school district.

PRIVATE SCHOOL PLACEMENT :

i If you decide to place your child in a private school, you
must inform school officials at the last IEP Team meeting of
your intent and explain your concerns about the public
program.

i The school district is not required to pay for the private
school if the school district offereda free appropriate public
education to meet a child’s educational needs that have
been identified through the educational evaluation and are
included in the IEP.

CONTACTS:

i When you have concerns about your child’s education, it is
important to tell the school principal or special
education director.

i If you need further help, there are parent or advocacy
groups from whom you may obtain help. Ask the school
for information or a list of names. You also can contact
Parent to Parent of Georgia which keeps an active list for
referrals or other information. Call 1-800-229-2038 or go
o Www.p2pga.org .

1 You may also contact the Division for Special Education
Services and Supports at 404-656-3963 or 1-800-311-3627
or go to the Georgia Department of Education website at
www.gadoe.org to help find other helpful resources.

LocAL CONTACT INFORMATION :

Cirrus Academy Charter School

1870 Pio Nono Avenue
Macon, Ga. 31204

SPED Director: Brenda Edwards

Principal: Dr. Gail Fowler

Phone: 42501376
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Cirrus Academy Charter School Special Education and 504 Procedures for the
Distribution of Parent and Studert Rights

All Special Education Staff and the 504 Coordinator issue the Parental/Student Rights documentation using
the following method:

Special Education

1. A copy of the Parental rights is issued at all SPED parent meetings but during the following
parent/guardian meetings the Long version of the parent rights are reviewed and shared with the
parent or guardian.

1 Parent Consent for Evaluation Meeting

1 Eligibility or Redetermination Meeting

1 Parent Notification Letter of IEP Meeting

1 IEP Meeting

2. During the following conferences or meetings the short version of the rights are reviewed and
shared with the parent or guardians. The long version of the rights is always available at each meeting as
well.

1  Teacher/Parent/SPED Case Manage conference
I Student Support Parent Meetings or conferences

504 Parental Rights
1. 504 Parental Rights are issued at all meetings held with the parent or guardian.

CIRRUS ACADEMY CHARTER SCHOOL
YOUR RIGHTS AS PARENTS - REGARDING SPECIAL
EDUCATION

The Individuals with Disabilities Education Act, 34 C.F.R.8 300 et seq(IDEA), the federal law
concerning the education of students with disabilities, requires schools to provide parents of a child
with a disability with notice containing a full explanation of the procedural safeguards available
under the IDEA and U.S. Department of Education regulations.

Terms used in this document

The terms “Local Educational Agency (LEA),” “public agency, “agency,” “local system,” or
“system” refer to school systems as designated by the state of Georgia to provide special education
and related services to eligible children, including public nonprofit charter schools.

The term “parent” refers to the same broad definition of parent as found in the IDEA, including the
biological or adoptive parent, a foster parent, a guardian authorized to make educational decisions
for the child, a person acting in the place of a biological or adoptive parent (including a grandparent,
stepparent, or other relative) with whom the child lives, an individual who is legally responsible for
the child’s welfare, or a surrogate that has been appointed. (34 C.F.R. § 300.30]

A copy of this notice must be given to parents only one time a school year, except that a copy must
also be given to the parents: (1) upon initial referral or parent request for evaluation to determine if
the student is a student with a disability; (2) upon receipt of the first written formal complaint
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involving the student’s school system;(3) upon receipt of the first due process complaint involving
the student’s school system in a school year; (4) when a decision is made to take a disciplinary action
that constitutes a change of placement;(5) prior to accessing a student’s or parent’s public benefits or
insurance for the first time; and (6) upon parent request. [34 C.F.R. 8300.504(a)]

As a parent of a child who has been referred for special education services or a child who is already
receiving special education and related services, you and your child have certain rights which are
protected by state and/or federal law. These rights are outlined in the next few pages. Please be sure
to ask your school or school system for an explanation if there is anything in them that you do not
understand, if you need them in a different language, or if you want them explained to you.

CONFIDENTIALITY OF INFORMATION:

The information about your child being a child with a disability eligible under the IDEA, his or her
special education and related services, and other personally identifiable information is confidential
and is not released to others within the system unless they have a legitimate need to know nor is it

released to other agencies or groups except under limited circumstances.

Regarding when confidential information is released, you have the right to:

1. Restrict third party access to your child’s records by withholding consent to disclose records
except (a) in certain limited circumstances described in the federal regulations implementing
the Family Educational Rights and Privacy Act of 1974, 34 C.F.R. Part 99 (FERPA), and (b)
when the records are released to officials of participating agencies for purposes of meeting a
requirement under the IDEA,

2. Restrict the release of your child’s personally identifiable information to officials of
participating agencies that provide or pay for transition services to your child,;

3. Restrict the release of your child’s personally identifiable information to a private school that
is not located in the LEA of your residence;

4. Be notified and receive copies before information in your child’s record is destroyed:;
5. Be told to whom information has been disclosed; and

6. Review and receive copies of all information sent to another agency where your child seeks
or is eligible to enroll.
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RECORDS:

Education records “means the type of records covered under the definition of “education records “in
the FERPA. Those regulations define “education records” as follows:

Education records mean those records that are:

(1) Directly related to the student; and

(2) Maintained by an educational agency or institution or by a party acting for the agency or
institution.

The term does not include:

(1) Records that are kept in the sole possession of the maker, are used only as a person
memory aid, and are not accessible or revealed to any other person except a temporary
substitute for the maker of the record.

(2) Records of the law enforcement unit of an educational agency subject to the provisions of
§99.8.

(3) Records relating to an individual who is employed by an educational agency or institution
that are made and maintained in the normal course of business; related exclusively to the
individual in that individual’s capacity as an employee; and are not available for use for
any other purpose. However, records relating to an individual in attendance at an
educational agency or institution who is employed as a result of his or her status as a
student are education records.

(4) Records on a student who is 18 years of age or older, or is attending an institution of
postsecondary education, that are made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or paraprofessional acting in his or her
professional capacity; made, maintained, or used only in connection with treatment of the
student; and disclosed only to individuals providing the treatment. For the purposes of this
definition, “treatment” does not include remedial educational activities or activities that are
a part of the program of instruction at the agency or institution.

(5) Records created or received by an educational agency or institution after an individual is
no longer a student in attendance and that are not directly related to the individual’s
attendance as a student.

(6) Grades on peer-graded papers before they are collected and recorded by a teacher.

Regarding education records, you have the right to:

1.

Inspect and review all education records relating to your child without unnecessary delay and
before any meeting regarding an Individualized Education Program (IEP), or due process
hearing, or resolution session, and in no more than 45 days after your request has been made;.

Have your representative review the records;

Request that the public agency provide copies of the records if failure to provide those copies
would effectively prevent you from exercising the right to inspect and review the records;

Have the public agency presume that you have authority to inspect and review records of
your child unless the agency has been notified that you do not have authority under state law;

Inspect and review only the information relating to your child if any educational record
includes information on more than one child;

Have the public agency keep a record of parties obtaining access to your child’s personally
identifiable information included in education records collected, maintained, or used under
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the IDEA (except access by parents and authorized employees of the participating agency),
including the name of the party, the date access was given, and the purpose for which the
party is authorized to use the records;

7. Have the public agency search for or retrieve educational records without charge;

8. Only be charged a fee for copies of records if the fee does not effectively prevent you from
exercising your right to inspect and review those records;

9. Be informed of all types and locations of records being collected, maintained or used by the
agency;

10. Ask for an explanation and interpretation of any item in the records;

11. Ask for an amendment of any record if the record is inaccurate, misleading, or violates the
privacy or other rights of your child,;

12. Have the agency decide whether to amend the information within a reasonable time after
being asked to do so;

13. Be informed of a refusal to amend the record and your right to a hearing if the agency refuses
to make the requested amendment;

14. Be informed, in writing, if the agency decides in a hearing that the information is inaccurate,
misleading, or volatile of the child’s rights, and to have the record amended,

15. Be informed of the your right to place a statement in the record commenting on information
or setting forth your reasons for disagreeing with the agency decision if it is decided in a
hearing that information need not be amended; and

16. Have your explanation maintained in the record as long as the contested record is maintained,
and disclosed if the contested record is disclosed.

INDEPENDENT EDUCATIONAL EVALUATION:

“Independent educational evaluation “means an evaluation conducted by a qualified examiner who is
not employed by the school district responsible for the education of your child. “Public expense
“means that the school system either pays for the full cost of the evaluation or ensures that the
evaluation is otherwise provided at no cost to you, consistent with the provisions of the IDEA, which
allow each state to use whatever state, local, federal and private sources of support that are available
in the state to meet the requirements. [34 C.F.R. 8 300.502(a)(3)(i - ii)]

You are entitled to only one independent educational evaluation of your child at public expense each
time your school system conducts an evaluation of your child with which you disagree.

If you request an independent educational evaluation of your child at public expense, your school

system must, without unnecessary delay, either: (a) file a due process complaint to request a hearing
to show that its evaluation of your child is appropriate; or (b) provide an independent educational
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evaluation at public expense, unless the school system demonstrates in a due process hearing that the
evaluation of your child that you obtained did not meet the school system’s criteria.

If your school system requests a hearing and the final decision of the administrative law judge
(ALJ)/hearing officer is that your school system’s evaluation of your child is appropriate, you still
have the right to an independent educational evaluation, but not at public expense.

If you request an independent educational evaluation of your child, the school system may ask why
you object to the evaluation of your child obtained by your school system. However, your school
system may not require an explanation and may not unreasonably delay either providing the
independent educational evaluation of your child at public expense or filing a due process complaint
to request a due process hearing to defend the school system’s evaluation of your child.

Regarding independent educational evaluations, you have the right to:
1. Obtain an independent educational evaluation by a qualified examiner;

2. Have the independent educational evaluation, which was obtained at either public or private
expense and meets the school system’s criteria,(a) considered in meetings where placement or
program decisions are made regarding a free appropriate public education (FAPE) for your child,
and (b) used as evidence in a due process hearing;

3. Be told by your child’s school system where an independent educational evaluation may be
obtained at no expense or low expense, and the school system’s applicable criteria for such
evaluation;

4. An independent educational evaluation at public expense under the same criteria as those used by
the public agency under which the evaluation is obtained, including the location of the evaluation
and the qualifications of the examiner, if you disagree with the agency’s evaluation, except that
the public agency has the right to initiate a hearing regarding a FAPE to show that its evaluation
is appropriate; and

5. Right to an independent educational evaluation at public expense when the evaluation is
requested by an ALJ/hearing officer during a hearing.

NOTICE:

“Notice” means written information provided to the parent about proposed evaluations, meetings,
and/or changes in program or eligibility or any other information related to the identification,
evaluation, and services provided to a child with a disability under the IDEA. Written notice is
provided to give you information and the opportunity to respond prior to the changes being made.

Regarding notice, you have the right to:

1. Be notified and present at all meetings before the school system initiates or changes (or
refuses to initiate or change) the identification, evaluation, placement, or provision of a FAPE
for your child;

2. Have that notice in writing, in your native language, or other principal mode of
communication, at a level understandable to the general public;
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3. Have the notice translated orally or by other means in your native language or other mode of
communication, if your ’s native language or other mode of communication is not a written
language;;

4. Have the notice describe the proposed action, explain why it is proposed, describe the options
considered by the school system, and explain why those other options were rejected;

5. Be notified of each evaluation procedure, test, assessment, record, or report the school system
has used as a basis for any system-proposed action or basis for refusal;

6. A description of any other factors which are relevant to the agency’s proposed action or basis
for refusal;

7. A notice that includes a full explanation of all the procedural safeguards available to you;

8. Be notified of sources to contact to obtain assistance in understanding provisions of the
IDEA;

9. Notice before a school system accesses your child’s or your public benefits or insurance for
the first time, and prior to obtaining the one-time parental consent and annually thereafter;

10. Prior written notice that contains all information in items 2 through 8 above before the
agency initiates or changes or refuses to initiate or change the identification, evaluation,
placement, or provision of a FAPE for your child;

11. To be present at all IEP Team meetings, including the right to (a) have the meeting at a
mutually agreeable time and location, (b)be notified of whom will be in attendance, and
(c)bring anyone with you that has knowledge or expertise about your child with a disability;
and

12. Choose to receive all notices by email, if available in your school system. These include
prior written notice, the procedural safeguards (parents ‘rights) notice, and notices related to
due process complaints.

CONSENT:

“Consent “means:

1. You have been fully informed in your native language or other mode of communication (such
as sign language, Braille, or oral communication) of all relevant information about the action
for which you are giving consent;

2. You understand and agree in writing to that described action, and the consent describes that
action and lists the records (if any) that will be released and to whom; and

3. You understand that the consent is voluntary on your part and you may withdraw your
consent at any time. Your withdrawal of consent does not negate (undo) an action that has
occurred after you gave your consent and before you withdrew it.
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Regarding consent, you have the right to:

1. Give consent before an initial evaluation of your child to determine whether your child is
eligible under the IDEA to receive special education and related services. You must also
receive prior written notice of the proposed action from the school system.

a. If you refuse to provide consent or fail to respond to a request for consent, the school
system may, but is not required to, pursue the initial evaluation by using mediation or
due process hearing procedures to obtain that evaluation.

b. Consent to an initial evaluation is NOT consent to provide services under the IDEA.

c. The public agency does not violate its child find obligations if it does not pursue the
evaluation if you do not provide consent.

2. Give consent before a reevaluation is conducted. This is true unless your school system can
demonstrate that: (1) it took reasonable steps to obtain your consent for your child’s
reevaluation, and (2) you did not respond.

a. If you refuse to consent to your child’s reevaluation, the school system may, but is not
required to, pursue your child’s reevaluation by using mediation or due process
hearing procedures to seek to override your refusal to consent to your child’s
reevaluation.

b. As with initial evaluations, your school system does not violate its obligations under
the IDEA if it declines to pursue the reevaluation in this manner.

3. NOT be subject to the procedures of mediation or a due process hearing to obtain consent if
you are the parent of a child who is in home school or placed in private school at parental
expense and you do not provide consent for the initial evaluation or reevaluation of your
child, or you fail to respond to the request to provide such consent.

a. The public agency is not required to consider the child eligible for services.

4. Give consent before initial placement can be made in special education. The school system
must make reasonable efforts to obtain informed consent from the parent for the initial
provision of special education and related services.

a. If the parent fails to respond or refuses to provide consent for the initial provision of
special education and related services, the school system may NOT use mediation or
due process hearing procedures to obtain that consent.

b. The school system will not be in violation of its child find responsibilities nor its
obligation to make a FAPE available to your child if you do not consent.

c. The school system is not required to convene an IEP Team meeting or to develop an

IEP for a child for which consent for special education and related services has not
been provided.
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5. One-time written consent before the school system accesses your child’s or your public
benefits or insurance for the first time. You also have the right to written notification before
the school system assesses your child’s or your public benefits or insurance for the first time,
and each year thereafter.

6. Revoke consent at any time. If at any time subsequent to the consent for initial provision of
services, you revoke consent in writing for the continued provision of special education and
related services to your child, the school system:

a. May decide not to continue to provide special education and related services to your
child, but must, prior to ceasing the provision of services, provide prior written notice;

b. May not use mediation or due process hearing procedures to obtain consent;
c.  Will not be in violation of the provision of a FAPE if you withdraw consent;

d. Is not required to convene an IEP Team meeting or develop an IEP for further
provision of services; and

€. Is not required to amend your child’s education records to remove any references to
your child’s receipt of special education and related services.

NOTE: Consent is not required prior to reviewing existing data as part of an evaluation or

reevaluation or prior to administering a test that is administered to all children unless consent is
required for all children.

DISPUTE RESOLUTION:

IDEA regulations set forth separate procedures for State complaints and for due process complaints
and hearings. While a detailed explanation and description of all dispute resolution is contained in
State Board Rule 160-4-7-.12 Dispute Resolution, both complaint procedures are explained below:

State Complant Process

Any individual or organization may file a formal written state complaint (state complaint) alleging a
violation of any IDEA requirement by a school system, the State Educational Agency (SEA), or any
other public agency. A state complaint must be resolved by the SEA within a 60-calendar-day
timeline, unless the timeline is properly extended.

State Complaint: The complaint must be a signed, written complaint that sets forth an alleged
violation of the IDEA. The complaint shall include a statement that the local system has violated the
requirements of IDEA and the facts on which the statement is based. The complaint must allege a
violation that occurred not more than one (1)year prior to the date the complaint is received.

1. Whenever a state complaint is filed, there is a right to mediation, if both parties agree.

2. State complaints are investigated by the Georgia Department of Education (GaDOE) or its
contractors. Both the complaining party and the public agency involved have the opportunity to
provide information to the GaDOE during the investigation.
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3. Decisions of state complaints are issued by the GaDOE within 60 calendar days, unless extended
for extenuating circumstances.

4. The decisions of state complaints cannot be appealed.

Due ProcesComplaint Process

Only a parent, a child with a disability who has reached the age of majority, or a school system may
file a due process complaint on any matter relating to a proposal or a refusal to initiate or change the
identification, evaluation, or educational placement of a child with a disability, or the provision of a
FAPE to the child. For a due process complaint, an impartial due process hearing officer must hear
the complaint (if it is not resolved through a resolution meeting or mediation) and issue a written
decision within 45-calendar-days after the end of the resolution period, as described in this document
in the section entitled “Resolution Process,” unless the hearing officer grants a specific extension of
the timeline at request of either you or the school system.

Due Process Complaint: The complaint must set forth an alleged violation that occurred not more
than two (2) years before the date the complaining party knew or should have known about the
alleged action that forms the basis for the complaint. A due process complaint is a request for a
hearing to occur to resolve the matter. The two-year time limitation does not apply if the
complaining party could not file a due process complaint within the timeline because: (1) the school
system specifically misrepresented that it had resolved the issues identified in the complaint; or (2)
the school system withheld information from the complaining party that it was required to provide to
the complaining party under Part B of the IDEA.

1. Responsibility to file due process complaint noticeA parent or school alleging a due
process violation under IDEA, or his or her attorney, is required to provide a due process
complaint notice to the other party (or their attorney) and the GaDOE. The notice must
include the name and home address of the child; the name of the school the child attends; in
the case of a homeless child or youth, the child’s contact information and the name of the
child’s school; a description of the nature of the problem; and a proposed resolution. The
party presenting the due process complaint must file this notice before a due process hearing
can occur.

2. Responsibility to provide sufficient notice of the nature of the problem for which you
are filing a due process complait. If the school system feels that the parent’s due process
complaint notice is insufficient, the system must notify the hearing officer in writing within
15 days of receiving the complaint.

a. ALJs/hearing officers then have up to 5 days to determine if the notice meets the
requirements of the IDEA. Upon making a determination, the ALJ/hearing officer
must immediately notify all parties in writing of the decision. If the ALJ/hearing
officer determines that the complaint is sufficient, the school must respond to the due
process complaint. If the ALJ/hearing officer determines that the complaint is not
sufficient, the parent has the opportunity to resubmit a new complaint and the
timelines start over.
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3.

5.

Prior written notice regarding the subject matter of the due process complaint When

the school system receives a due process complaint notice, it must first determine whether it
provided prior written notice regarding the subject matter of the due process complaint. If it
had not done so, the school system must provide a response to the parents within 10 days of
receiving the due process complaint notice. Prior written notice must contain the following:

a. An explanation of why the agency proposed or refused to take the action raised in the
due process complaint;

b. A description of other options that the IEP Team considered and the reasons those
options were rejected;

c. A description of each evaluation procedure, assessment, record, or report the agency
used as the basis for the proposed or refused action; and

d. A description of the relevant factors in the school system’s proposal or refusal.

Resolution SessionWithin 15 days of when a complaint is filed, the system must convene a
resolution session between the parents and relevant members of the IEP Team. A resolution
session provides an opportunity for parents and school systems to resolve any issues in the
due process complaint so that the parents and systems can avoid a due process hearing and
provide immediate benefit to the child. The resolution session must occur before a due
process hearing may proceed unless both parties agree to use the mediation process or they
both agree in writing to waive the resolution session and mediation.

a. The session must include a representative of the school system who has decision-
making authority on behalf of the school system.

b. The session may not include an attorney for the system unless the parent is also
accompanied by an attorney.

c. The session provides an opportunity for the party who filed the due process complaint
to discuss the complaint and the facts forming the basis of it and an opportunity for
the responding party to resolve the complaint.

d. If the parties reach an agreement, they must execute a legally binding agreement that
is signed by the parents and the school system representative.

e. The agreement is enforceable in any state court of competent jurisdiction or ina U.S
District court. Either party may void the agreement up to three (3) days after its
execution.

f. If the due process complaint is not resolved to the satisfaction of the parent within 30
days of the receipt of the complaint through this resolution session, the parties may
proceed to a due process hearing.

Impartial Due Process Hearing.Whenever a due process complaint is filed, the parties have

the right to an impartial due process hearing conducted by GaDOE or a contracted impartial
agent of the GaDOE. The hearing shall be at no cost to either party. However, each party is
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responsible for his, her, or its costs associated with hiring legal counsel or expert witnesses,
unless a court awards the recovery of such costs to the prevailing party.

Regarding due process hearings, you have the right to:

1.

10.

11.

12.

13.

14.

Have the hearing chaired by an ALJ/hearing officer who is not employed by a public agency
involved in the education of your child or otherwise personally or professionally interested in
the hearing (the ALJ/hearing officer is not an employee of the agency solely because he or
she is paid by the agency to serve as an ALJ/hearing officer).

A list of the persons who serve as ALJs/hearing officers, including a statement of the
qualifications of each of those persons.

Be accompanied and advised by legal counsel and by individuals with special knowledge or
training with respect to the problems of children with disabilities at a hearing.

Be told by the local system of any free or low-cost legal and other relevant services available
(e.g., an expert on disability conditions that may be a witness at the hearing) when you
request information or you or the system initiate a due process complaint.

An expedited due process hearing whenever you file a due process complaint regarding the
manifestation of a disability

Have your child present at the hearing.
Have the hearing open to the public.

Present evidence and confront, cross-examine, and compel the attendance of witnesses at the
hearing.

Have the hearing or an appeal set at a time and place reasonably convenient to you and your
child.

Have, at least five (5) business days prior to a hearing, each party shall disclose to all other
parties all evaluations completed by that date and recommendations based on the offering
party’s evaluations that the party intends to use at the hearing.

Ask an ALJ/hearing officer to prohibit the introduction of any evidence at the hearing that
has not been disclosed at least five (5) business days before the hearing.

Have a written or, at your option, electronic, verbatim record of the hearing.

Obtain written or, at your option, electronic findings of fact and decisions within 45 days
after the resolution session period, except that the ALJ/hearing officer may grant a specific
extension of time at the request of either party.

The implementation of a final decision made by the ALJ/hearing officer, unless a party brings
a civil action in a state court of competent jurisdiction or a U.S. district court. If a party
chooses to bring a civil action, your child will remain in his or her present educational
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15.

16.

17.

placement until the completion of all appeals unless both parties agree otherwise. Any
corrective or compensatory actions required in the decision will not occur until completion of
all appeals.

Appeal the decision of the ALJ/hearing officer by bringing a civil action in state or federal
court within 90 days from the date of the decision of the ALJ/hearing officer.

Have your child remain in his or her present educational placement until completion of all
hearing and appeal proceedings, unless you and the agency agree otherwise. This right does
NOT apply to appeals regarding placement under discipline procedures, manifestation
determinations, or when a school system believes that maintaining the current placement of
the child is substantially likely to result in injury to the child or others. During those appeals,
the child must remain in the interim alternative educational setting pending the decision of
the ALJ/hearing officer or until the expiration of the time period specified in the disciplinary
code or federal law, whichever occurs first, unless the parent and the State or school system
agree otherwise.

Have your child placed in the public school program until the completion of all the
proceedings if the due process complaint involves an application for initial admission to the
public school.

NOTE: You may file a state complaint or a due process complaint if you disagree with a
determination by the school system that your child’s behavior was not a manifestation your child’s
disability.

At t

orneys6 Fees

U.S. District Courts can award reasonable attorneys’ fees to prevailing parties, whether they are a

parent,

SEA, or local system as part of any settlement of a due process complaint or civil action.

Attorneys’ fees awarded to SEAS or local systems may only be granted under certain guidelines.

1. The attorney of a parent may be forced to pay the public agency’s attorneys’ fees when that
attorney files a complaint or civil action that is frivolous, unreasonable, or without foundation, or
if the attorney continued to litigate after the litigation clearly became frivolous, unreasonable, or
without foundation.

2. The parents or their attorney may be forced to pay the public agency’s attorneys’ fees if the
parents’ due process complaint or subsequent civil action was presented for any improper
purpose, such as to harass, cause unnecessary delay, or needlessly increase the cost of litigation.

3. Not all legal and administrative proceedings and services are eligible for reimbursement. A court
may not award attorneys’ fees for any services performed subsequent to the time of a written
offer of settlement that is made to the parents if:

a. The offer is made in accordance with Rule 68 of the Federal Rules of Civil Procedure, or
in the case of an administrative hearing, at any time more than 10 days prior to the
hearing;

b. The offer is not accepted within 10 days; and
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c. The court or administrative hearing officer find that the relief finally obtained by the
parents is not more favorable than the offer of settlement. However, attorneys’ fees may
be awarded to parents who were substantially justified in rejecting the settlement offer.

4. In addition, IEP Team meetings are not eligible for reimbursement unless the meeting is
convened as a result of an administrative proceeding or judicial action, or, at the discretion of the
state, for a mediation session.

5. Attorneys’ fees for Resolution Sessions are also ineligible for reimbursement

Mediation

Mediation may be requested by the parent, school system or any party to disagreements related to the
IDEA.

1. Mediation shall be at no cost to either party, except that either party shall be responsible for the
cost of an attorney or other representative or advisor.

2. Mediation is voluntary.
3. Mediation shall not be used to deny or delay a right to a hearing.

4. Mediations shall be scheduled in a timely manner and held in a location convenient to the parties
in the dispute.

5. Mediations shall be conducted by a qualified and trained mediator who is impartial and randomly
selected by the state.

6. Discussions during mediation are confidential and may not be used as evidence in any
subsequent due process hearing or civil proceeding.

7. If the dispute is resolved in mediation, the parties must enter into and sign a legally binding
agreement that sets forth the resolution.

NOTE: Resolution session agreements, mediation agreements, and due process decisions are legally
binding and may be enforced through state court of competent jurisdiction or U.S. district court.

NOTE: Any party may also file a state complaint alleging that a resolution agreement, a mediation

agreement, or a due process decision has not been carried out by the parties. The GaDOE wiill
conduct an investigation under the state complaint procedures and issue a written decision.

EVALUATIONS:

Evaluations may occur when a child is suspected of being a child with a disability who needs special
education and related services. Evaluations (usually termed “reevaluations”) may also occur to

determine the current educational needs for a child who is eligible and is receiving special education
and related services. A school system may refuse to evaluate your child, but the school system must
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provide you with prior written notice that explains its refusal and explains that you are entitled to a
due process hearing to determine if your child should be evaluated.

In reference to evaluations, you have a right to:

1.

2.

10.

11.

Have a full and individual evaluation of your child’s educational needs;

Have the evaluation conducted by a multidisciplinary team, including at least one specialist
with knowledge in the area of the suspected disability;

Have your child assessed in all areas related to any suspected disability;
Have appropriate tests administered by qualified examiners;

Have a variety of assessment tools and other factors used to gather relevant functional,
developmental, and academic information in determining theeligibility of your child for
special education and related services and the appropriate educational program for your child;

Have more than one assessment or piece of data used to determine eligibility and the
appropriate educational program;

Provide information on other privately obtained assessments (conducted by qualified
examiners) and have that information considered in the process of determining whether your
child is a child with a disability and the educational needs of your child;

Have the evaluation administered in your child’s native language or mode of communication;
Have a reevaluation at least once every three years;

Have a reevaluation in less than three years if you or your child’s teacher requests it.
However, reevaluations shall not occur more frequently than one time per year unless you
and the school system agree otherwise;

Have initial evaluations completed and an eligibility decision made within 60 calendar days
of receiving parental consent, unless the referral occurs less than 30 days prior to the end of
the school year or in the summer;

a. Any summer vacation period in which the majority of a school system’s teachers are
not under contract shall not be included in the 60-day timeline for evaluation.
However, a school system is not prohibited from conducting evaluations over a
summer vacation period.

b. Holiday periods and other circumstances when children are not in attendance for five
consecutive school days shall not be counted toward the 60-day timeline, including
the weekend days before and after such holiday periods.

c. Students who turn three during the summer period or other holiday periods must have
an eligibility decision and IEP (if appropriate) in place by the third birthday.
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12. Have the eligibility decision for initial determination based on: (a) the presence of a disability
as defined in the IDEA; and (b) the documentation of the impact of the disability on the
education of your child;

13. Have a copy of the evaluation report and documentation of eligibility provided to you at no
cost.

NOTE: In the case of a previous revocation of consent to provide special education and related
services, a new referral shall be treated as an initial evaluation.

LEAST RESTRICTIVE ENVIRONMENT:

“Least restrictive environment” is the term used to describe the right for a child with a disability to
remain with his or her peers without disabilities to the maximum extent appropriate for his or her
education. Each child is different and the IEP Team determines the setting for special education
services to be delivered. A child should remain in the regular classroom with special education and
related services provided in the regular classroom unless there is evidence that this environment is
not successful even with supports and services.

Regarding the least restrictive environment, you have the right to:

1. Have your child educated with non-disabled children to the maximum extent appropriate as
determined by the IEP Team;

2. Have your child remain in a regular education environment, unless a special class or separate
school is needed. Removing a child from a regular class environment should be done only when
the nature or severity of the disability is such that education in the regular class with the use of
supplementary aids and services cannot be achieved satisfactorily;

3. Have available a continuum of alternative placements so that removal from the regular
educational program can be the least restrictive situation;

4. Have supplementary services, such as resource room or itinerant instruction, to make it possible
for your child to remain in a regular class placement for the majority of the school day;

5. Have your child placed in the school he or she would attend if non-disabled, unless your child’s
IEP requires some other arrangement;

6. Have your child participate in non-academic and extracurricular services and activities, such as
meals, recess, counseling, athletics, and special interest groups, to the maximum extent
appropriate to the needs of your child. The school system must ensure that each child with a
disability has the supplementary aids and services determined by the child’s IEP Team to be
appropriate and necessary for your child to participate in nonacademic settings.
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SURROGATE PARENTS:

A “surrogate parent” is a person appointed for a student for whom no parent can be identified or who
is a ward of the state or whose parent’s whereabouts cannot be discovered, after reasonable efforts by
the school system.

1.

When a child is a ward of the State, the surrogate may alternatively be appointed by the judge
overseeing the child’s case provided that the surrogate meets the requirements of the IDEA.

When a child is an unaccompanied youth, as defined in section 725(6) of the McKinney-
Vento Homeless Assistance Act (42 U.S.C. 8 11434a(6)), the local system shall appoint a
surrogate in accordance with those requirements.

The school system shall make reasonable efforts to ensure the assignment of a surrogate not
more than 30 days after there is a determination by the system that the child needs a
surrogate.

The school system must have a method for determining whether a child needs a surrogate
parent and for assigning a surrogate parent to the child.

The surrogate parent may represent the child in all matters relating to the identification, evaluation,
and educational placement of the child, and the provision of a FAPE to the child. A surrogate parent

must:

1.

Have no personal or professional interest that conflicts with the interests of the student
represented,

Have knowledge and skills that ensure adequate representation of the student; and

Not be an employee of the GaDOE, the local system, or any other agency that is involved in
the education or care of the child.

PRIVATE SCHOOL PLACEMENT AT PUBLIC EXPENSE:

The IDEA does not require a school system to pay for the cost of education, including special
education and related services, of a child with a disability at a private school or facility if the school
system made a FAPE available to the child and the parent chose to place the child in a private school
or facility. However, for students enrolled in private schools, the school system where the private
school is located must include the child in the population of those whose needs are addressed under
the IDEA provisions regarding children who have been placed by their parents in a private school.

1. When a child is placed by the parent in a nonprofit private elementary or secondary school, the
system where the private school is located must consider the student an eligible child in any
provision or consideration of proportionate share of federal funds. There is no individual
entitlement to special education and related services when a child is parentally enrolled in a
private elementary or secondary school in the circumstances described above.

2. If a child with a disability who has previously received special education and related services
from the school system has been enrolled by his parents in a private elementary or secondary
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school without the consent of, or referral by, the school system due to a disagreement about the
provision of a FAPE, a court or ALJ/hearing officer may require the school system to reimburse
the parents for the cost of that enrollment if the court or ALJ/hearing officer finds that the school
system had not made a FAPE available to the child in a timely manner prior to that enrollment
and that the private placement is appropriate.

3. The cost of any reimbursement described in paragraph (2) above may be reduced or denied if:

a. At the most recent IEP Team meeting that the parents attended prior to removal of the
child from the public school, the parents failed to inform the IEP Team that they were
rejecting the placement proposed by the school system to provide a FAPE to the child,
including stating their concerns and their intent to enroll their child in private school at
public expense; or

b. The parents failed, at least 10 business days (including any holidays that occur on a
business day) prior to removal of the child from the public school, to give the school
system written notice that they were rejecting the placement proposed by the school
system to provide a FAPE to the child, including stating their concerns and their intent to
enroll their child in private school at public expense; or

C. Prior to the parents’ removal of the child from the public school, the school system
provided to the parents written notification of its intent to evaluate the child, along with a
statement of an appropriate and reasonable purpose of such evaluation but the parents did
not make the child available for the evaluation; or

d. Upon a judicial finding of unreasonableness with respect to actions taken by the parents.

4. Reimbursement must not be reduced or denied for failure of the parent to provide notice referred
to in paragraph (3) above if:

a. The school prevented the parent from providing the notice;
b. The parent had not received his or her notice of rights; or

c. Compliance with the notice requirements would likely result in physical harm to the
child.

5. Reimbursement may, in the discretion of the court or ALJ/hearing officer, not be reduced or
denied for failure of the parent to provide notice referred to in paragraph (3) above if:

a. The parent is illiterate or cannot write in English; or

b. Compliance with the notice requirements would likely result in serious emotional
harm to the child.

PROCEDURES WHEN DISCIPLINING CHILDREN WITH DISABILITIES:

School personnel may, for not more than ten (10) school days in a row, remove a child with a
disability who violates the code of student conduct from his or her current placement to an
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appropriate interim alternative educational setting, another setting, or suspension without consulting
the student’s IEP Team. School personnel may also impose additional removals of not more than ten
(10) days for separate incidents of misconduct, as long as those removals do not constitute a change
of placement.

Once a child has been removed from his or her current placement for a total of ten (10), consecutive
or non-consecutive, school days in the same school year, the school system must, during any
subsequent days of removal in that school year, provide services that enable the child to continue to
participate in the general education curriculum, although in another setting, and to progress toward
meeting the goals set forth in the child’s IEP.

Within ten (10) school days of any decision to change the placement of a child with a disability
because of a violation of a code of student conduct (except for a removal that is less than ten school
days and is not a change in placement), the school system, the parent, and relevant members of the
IEP Team (as determined by the parent and the school system) must review all relevant information
in the student’s file, including the IEP, any teacher observations, and any relevant information
provided by the parent to determine:

1. If the conduct in question was caused by, or had a direct and substantial relationship to, the
child’s disability; or

2. If the conduct in question was the direct result of the school system’s failure to implement the
child’s IEP.

If the school system, parents, and relevant members of the IEP Team determine that either of these
conditions was met, the conduct must be determined to be a manifestation of the child’s disability. If
the conduct was the result of the school system’s failure to implement the IEP, the school system
must take immediate action to remedy those deficiencies.

When the conduct is determined to be a manifestation of the student’s disability, the IEP Team must
conduct (or review if already in place) the functional behavioral assessment (FBA) and develop and
implement (or review and modify) a behavioral intervention plan (BIP) for the student to address the
behavior so as to prevent it from occurring in the future. The child shall be returned to the placement
from which he or she was removed, unless the parent and the school system agree to a change of
placement as part of the modification of the BIP.

If the determination is that the behavior of your child was not a manifestation of his or her disability,
the relevant disciplinary procedures applicable to children without disabilities may be applied to the
child in the same manner in which they would be applied to children without disabilities, except that
the child must:

a. Continue to receive educational services so as to enable your child to continue to
participate in the general education curriculum, although in another setting, and to
progress toward meeting the goals set out in your child’s IEP; and

b. Receive, as appropriate, a FBA, and behavioral intervention services and modifications
that are designed to address the behavior violation so that it does not recur.
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1.

If your child carries a weapon to school or to a school function, knowingly possesses or uses
illegal drugs, sells or solicits the sale of a controlled substance while at school or a school
function, inflicts serious bodily injury on another person while at school, on school premises, or
at a school sponsored function, school system personnel may order a change in the placement of
your child to:

a. An appropriate interim alternative educational setting, another setting, or suspension, for
not more than 10 school days (to the extent such alternatives would be applied to children
without disabilities), or

b. An appropriate interim alternative educational setting for the same amount of time that a
child without a disability would be subject to discipline, but for not more than 45 days
without regard to whether or not the behavior was a manifestation of disability.

The alternative educational setting shall be determined by the IEP Team.

School personnel may consider any unique circumstances on a case-by-case basis when
determining whether a change in placement is appropriate.

An ALJ/hearing officer may order a change in the placement of your child to the IEP-determined
appropriate interim alternative educational setting for not more than 45 days if the ALJ/hearing
officer determines that maintaining the current placement of your child is substantially likely to
result in injury to your child or to others and determines that the interim alternative educational
setting meets the requirements of paragraph (4).

Any interim alternative educational setting in which your child is placed pursuant to paragraph
(1) or paragraph (4) in this section shall be selected so as to enable your child to continue to:
a. Receive educational services in order to participate in the general curriculum, although in
another setting, and to continue to progress toward the goals set out in the IEP; and

b. Receive, as appropriate, the services and modifications of a FBA and BIP designed to
address the behavior so that it does not recur.

If you request an expedited due process hearing regarding a disciplinary action described in
paragraph (1)(b) or paragraph (3) to challenge the interim alternative educational setting or the
manifestation determination, your child shall remain in the interim alternative educational setting
pending the decision of the ALJ/hearing officer or until the expiration of the time period
provided for in paragraph (1)(b) or paragraph (3), whichever occurs first, unless you and the
State or the school system agree otherwise. Such expedited due process hearing must occur
within 20 school days of the date the hearing is requested and must result in a determination
within 10 school days after the hearing. A resolution session meeting must occur within seven
(7) days of the date the hearing is requested, and the hearing may proceed unless the matter has
been resolved to the satisfaction of both parties within 15 days of receipt of the hearing request.
The decision of an expedited due process hearing may be appealed.

If a child has not been determined eligible for special education and related services and violated
a code of student conduct, but the school system had knowledge before the behavior occurred
that the child was a child with a disability, then the child may assert the protections described in
this notice.
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a. A school system has knowledge that the child may be a child with a disability if:

i. The parent of the child has expressed concern in writing that the child is in need
of special education and related services to supervisory or administrative
personnel or the teacher of the child;

ii. The parent requested an evaluation related to eligibility for special education and
related services under the IDEA,; or

iii. The child’s teacher or other school system personnel expressed specific concerns
about a pattern of behavior demonstrated by the child directly to the school
system’s director of special education or to other supervisory personnel of the
school system.

b. A school system does not have knowledge if:

i. The child’s parent has not allowed an evaluation of the child, has refused special
education and related services, or has revoked consent for the delivery of special
education and related services; or

ii. The child has been evaluated and determined not to be a child with a disability
eligible for services under the IDEA.

If you would like a further explanation of any of these rights, you may contact the following persons
or organizations for assistance:

1. The special education director for Cirrus Academy Charter School CIRRUS ACADEMY
CHARTER S(47; Phone: (478-250-1376)
Fax # 478-787-4995

2. The Division for Special Education Supports and Services at the Georgia Department of
Education, located at Suite 1870, Twin Towers East, Atlanta, Georgia 30334-5010. The
telephone number is (404) 656-3963;and

3. Regional Georgia Learning Resource System (GLRS) Centers .Their contact information is
located at http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-
Services/Pages/Georgia-Learning-Resources-System.aspx.

The rules for special education are posted on the Georgia Department of Education’s website at
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-
Services/Pages/Special-Education-Rules.aspx.

What is Child Find?

The purpose of Child Find is to identify, locate, and evaluate children and youth, birth to age 21, who are
suspected of, or have a disability or developmental delay. Cirrus Academy Charter Schoolserves children ages

3 through 21 with identified special education needs.
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How can children be referred?

A referral may be made by anyone who has a concern about a ¢

considered confidential. The parent retains the right to r efuse services. Children may be referred by any of

the following:

= =4 =4 4 A -—a -

Parents/legal guardians/foster parents
Other family members
Physicians/health care providers
School system personnel

Community agencies

Private school personnel

Ot hers who are concerned about a chil dds devel opme

When should a child be referred to Child Find?

A child should be referred when:

1

f
f
f

=

A health or medical disorder interferes with development or learning.

A child seems to have difficulty seeing or hearing.

A child appears to have social, emotional or behavioral difficulties that affect his/her ability to learn.

A child has a diagnosed progressive @ degenerative condition that will eventually impair or impede

the childds ability to | earn.

A child seems to have difficulty understanding directions like others that are his/her age.

A childbés speech is not understandable to family o

A child has difficulty with reading, math, or other school subjects.

Where can | find out more about Child Find?

Parents of students, kindergarten through 12th grade, who suspect their child may have a disability, should

contact the teacher, principal, assistant principal or the counselor.

What is Special Education and who is eligible for services?

Special Education is instruction designed to meet the unique learning strengths and needs of individual

students with disabilities from birth through age 21. A child must be evaluated and identified as having a

disability to be eligible for Special Education and/or related services. Programs are provided for students

in all disability areas recognized by the State of Georgia. Disability categories are: Autism spectrum

disorder, Deaf/blind, Deaf/Hard of Hearing, Emotional and Behavioral Disorder, Intellectual Disabilities,

Orthopedic Impairment, Other Health Impairment, Significant Developmental Delay, Specific Learning

Disability, Speech/language Impairment, Traumatic Brain Injury, Visual Impairment. Once identified as

eligible for special education services, a student will have an Individual Education Plan (IEP) put into

place.
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The Individual Education Plan (IEP)

The IEP is a legal document written for students determined to need special education services. This
document addresses the unique abilities and needs and how the student will access the general education
curriculum. This includes the special education and related services needed to participate in the
educational environment. The IEP is developed by the IEP team. The IEP team is a group of individuals
that is responsible for developing, reviewing, or revising an IEP for a child with a disability. The IEP team

includes the following participants: the parents or guardian of the child, the LEA, not less than one regular

education teacher, and related service providers when appropriate.

A Quick Guide to the IEP can be found at the following address:_ http://www.gadoe.or g/Curriculum-

Instruction -and-Assessment/SpecialEducation-Services/Pages/SampleSpecialEducatiorForms.aspx

From this page, you wil/ need to select the AQuick Guid

If you would like a further explanation of any of this in formation, you may ask for assistance from the
Georgia Department of Education, Divisions for Special Education Supports and Services, Suite 1870, Twin
Towers East, Atlanta, Georgia 303345010, (404) 656-3963 or 1-800-311-3627 or www.gadoe.org.

Regional assistance can be found by contacting the Georgia Learning Resource System (GLRS) by phone

(1-800-282-7552), or through their website at www.glrs.org.

STUDENT SUPPORT TEAM (SST)

Student Support Teams are problem solving teams and are required to be in every public school in
Georgi a. Student Support Teams function within Tier 3
the framework for Response to Intervention. Georgia curre ntly utilizes a four tier model. Students in
grades K through 12 who have learning, speech, and/or behavioral problems may receive support at
Tier 3 with research-based interventions to address skill deficits. Monitoring student progress enables
the team to determine if the interventions are increasing the expected skills. Parents should be invited

to participate in SST/Tier3 meetings. Student Support Teams are a function of general education.

TESTING PROGRAM

In 1971, a statewide testing program was establ ished in Georgia to facilitate instructional planning, to
provide feedback to students and parents, and to evaluate the effectiveness of educational programs.
The CACS Inventory will be administered three times yearly for students in grades Kindergarten through
5. Kindergartners are to be assessed throughout the school year with Georgia Kindergarten Inventory of

Developmental Skills (GKIDS). Grades 15 are administered local and/or state assessments.
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TITLE I/TITLE Il PARENT/STUDENT GRIEVANCE PROCEDURES

Although the below steps are recommended for the most efficient resolution at the lowest level, the
parent/student has the right to by -pass these steps at any time and request an impartial due process hearing

related to decisions or actions regarding your chi | d 6 s identification, evaluati ol
placement. You and the student may take part in the hearing and have an attorney represent you at your

own expense. The impartial Hearing Officer will be selected by the district. Hearing requests must be made to

the Title Coordinator identified in Step 1l below.

Step |

The complaint shall be presented orally or in writing to the school principal or assistant principal within
ten (10) calendar days after the most recent incident upon which the compl aint is based. Any witness
or other evidence should be provided at this time. The administrator will conduct an investigation and

render a written decision within ten (10) calendar days of the filing of the complaint.

Step I

A complainant dissatisfied with the decision of the school principal or assistant principal may appeal to the
System Title I/Title 1l Coordinator by submitting a written statement of complaint to the System Title
I/Title 1l Coordinator. This statement must be filed within ten (10) cal endar days after the complainant
receives the decision from the school principal or assistant principal. Upon receipt of the written
statement, the Title I/Title 1l Coordinator will schedule a meeting to attempt resolution of the concerns.
The System Title I/Title 1l Coordinator will render a written decision within ten (10) calendar days after

the meeting.

Step llI

A complainant dissatisfied with the decision of the System Title I/Title 1| Coordinator may appeal to the CACS
Board by filing a written requ est to the Office of the Superintendent/CEQ The appeal must be filed within ten
(10) calendar days after the complainant receives the decision from the System Title I/Title 1l Coordinator.

The Board will act on the complaint at the next scheduled Board meeting.

TITLE IX - NON-DISCRIMINATION

Federal law prohibits discrimination on the basis of race, color or national origin (Title VI of the Civil Rights

Act of 1964); sex (Title IX of the Educational Amendments of 1972); or disability in e ducational programs or
activities receiving federal financial assistance. Students and parents are hereby notified that the CACS Board
does not discriminate in any educational programs or activities. For questions or concerns about Title 1X, a

student or parent should contact the Superintendent/CEQ
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TITLE IX PARENT/STUDENT GRIEVANCE PROCEDURES

The CACS Board desires that all students receive the benefit of an adequate education. With this view in
mind, the Board prohibits unlawful discrimination against students on the basis of race, color, national
origin, sex, religion, age, or di sability i n i
parents/guardians has a complaint/grievance alleging any action prohibited by Title IX i.e. , discrimination
on the basis of sex and sexual harassment carried out by employees, other students, or third parties,
he/she should discuss the matter with the principal or assistant principal of the school which the student
attends in an attempt to resol ve the grievance. If the principal or assistant principal is the subject of the

complaint/grievance, he/she should discuss the matter with the Title IX Coordinat or.

The principal or assistant principal may make an attempt to resolve the grievance inform ally if the
complainant expresses a willingness to participate in this informal process. Parties have the right to end the
informal process and begin a formal process at any time.

At his/her discretion, the principal or assistant principal may confer with persons having knowledge of the
incident that precipitated the grievance. The school and the School System will take all necessary steps to
prevent any recurrence of sexual harassment and will do what is necessary to correct its discriminatory
effects on those affected by it. If the complainant does not want to participate in the informal process or
the informal process does not result in a satisfactory solution, the student or parent/guardian bringing the
complaint may seek relief using the formal procedur es outlined below. The student alleged to have carried
out the harassment may also seek relief by following the procedures outlined below. These procedures
apply to complaints of discrimination/harassment prohibited by Title 1X. The steps below are

recommended for the most efficient resolution at the lowest level for any form of discrimination.

Sexual harassment is defined as unwelcome conduct of a sexual nature. Sexual harassment can include
unwelcome sexual advances, requests for sexual favors, and other verbal, nonverbal, or physical conduct
of a sexual nature. Sexual harassment of a student can deny or limit, on the basis of sex, the student's
ability to participate in or to receive benefits, services, or opportunities in the school's program. Sexual
violence is defined as infliction of physical force by a student, employee or third party, with the intent to

cause injury or harm to the student.

Step |

The complaint shall be presented orally or in writing to the school princip al, assistant principal or the
Title IX Coordinator if the principal or assistant principal is the subject of the complaint/grievance, within
ten (10) calendar days after the most recent incident upon which the complaint is based. If the

harassment is so severe that the complainant is unable to make a complaint within the ten (10) calendar
day time frame, the number of days within which to make the complaint may be waived to provide the

student/parent making the complaint sufficient time to notify the principal , assistant principal or Title IX
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Coordinator of the complaint. Any witness or evidence should be provided at the time of the complaint.
All parties involved shall have the opportunity to present witnesses and other evidence. The principal or
assistant principal will conduct an investigation. The parties involved will be infor med of the outcome and

the principal will render a written decision within ten (10) calendar days of the filing of the complaint.

Retaliation against an individual who reports alleged harassment or who assists in the investigation of
harassment is prohibited. CACSwill take appropriate action against individuals who are in violation of this part

of the policy.

Step I

If the Step | investigation was conducted by the Title IX Coordinator, skip Step | | and proceed to Step
I1l. A complainant or alleged harasser dissatisfied with the decision of the school principal or assistant
principal may appeal to the CACS by submitting a written statement of complaint to the Title IX
Coordinator. This statement must be filed within ten (10) calendar days after the parties, complainant
and alleged harasser, receives the decision from the school principal or assistant principal. The appeal
shall include all reports and comments from Step | and a letter of appeal. CAC®Title IX Coordinator
will initiate an investigation of the grievance and schedule a meeting with the complainant or alleged
harasser to attempt resolution of the concerns. CACS will render a written decision within ten (10)
calendar days after the meeting. The case is closed if the complainant fails to appeal further or notifies

CACS of a desireto take further steps.

Step llI

A complainant or alleged harasser dissatisfied with the decision of CACS Title 1X Coordinator may appeal to

the CACS Board by filng a written request for a hearing to the Office of the Superintendent/CEQ

The appeal must be filed within ten (10) calendar days after the complainant receives the decision from

CACSds Title |1 X Coordi nat ohallstaté bpecificgalyy the eatute offthe grievanceh e ar i n g
the relief sought, and the reasons why the Board should grant a hearing. If a hearing is granted, the Board

will hear the grievance at the next scheduled Board meeting and render a final decision within 10 days of

the hearing. If a hearing is not granted, the parties will be notified that the decision of the Title IX

Coordinator is affirmed.

100% TOBACCO -FREE SCHOOL POLICY

The Cirrus Academy Charter School Board recognizes that the use of tobacco producs is a health, safety,
and environmental hazard for students, employees, visitors, and school facilities. The Board acknowledges
that adult employees and visitors serve as role model s

use of tobacco products implies school approval, if not endorsement, of such use. In addition, the Board
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recognizes that it has an obligation to promote positive role models in schools and promote a healthy

learning and working environment, free from unwanted smoke, for the students, employees, and visitors to
the school campus. Finally, the board recognizes that it has a legal authority and obligation pursuant to

the Georgia Smoke Free Air Act of 2005 (O.C.G.A. 31 2a-1 et seq.), the federal Pro-Children's Act (Title X
of Public Law 103-227), the Georgia Youth Access Law (GA. Code ANN. § 1612-171 2004) and the No
Child Left behind Act.

Tobacco Use Prohibited
No student, staff member or school visitor is permitted to use any tobacco product at any time, including

non-school hours 24 hours per day, seven days per week:

A In any building, facility, or vehicle owned, leased, rented or chartered by Cirrus Academy Charter
Schools.
A On any school grounds and property T including athletic fields and parking lots i owned leased,

rented or chartered by Cirrus Academy Charter Schools; or

A At any school-sponsored or schoolrelated event on-campus or off-campus.

In addition, no student is permitted to possess a tobacco product. The policy may pe rmit tobacco products
to be included in instructional or research activities in public school buildings if the activity is conducted or
supervised by the faculty member overseeing the instruction or research and the activity does not include

smoking, chewing, or otherwise ingesting the tobacco product.

Consequences for students engaging in the prohibited behavior will be provided in accordance with the
school &8s behavior management pl an. Students who
referred to the school counselor, school nurse, or other health or counseling services for all offenses for
screening, information, counseling and referral. All student violators will have access to an Alternative to
Suspension (ATS) program. The ATS progam will provide up-to-date information on the many
consequences of tobacco use, offer techniques that students can use to stop tobacco use at school, and
provide referrals to local youth tobacco cessation programs. Parents/guardians will be notified of all
violations and actions taken by the school. School may also use community service as part of the
consequences. Suspension will only be used after a student has several prior violations or refused to
participate in other outlined measures.

Please see the100% Tobacco-Free School Policy for more information.

STUDENT BIRTHDAYS

If your child wishes to share special birthday goodies/treats with their class, please notify the teacher several

days inadvance. They wi | | only be ser ve geriadunrthe nafeteriahuelesssappuosieel nt 6 s
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otherwise by the Principal or assistant principal. The teacher will inform you of lunch times and if

precautions should be taken regarding food allergies of classmates, etc.

If you are not inviting the entire clas s to the birth day party outside of school, invitations for the party should

be mailed.

In accordance with FERPACACS is unable to give out addresses or telephone numbers of other students for

contacting children in the class.

BALLOONS/GIFTS AT SCHOOL

Students will not be allowed to accept flowers, balloons, or other gifts sent to the school during the school

day.

PERSONAL ARTICLES AT SCHOOL

School personnel are not responsible for lost, damaged, or stolen personal articles belonging to students;
therefore, students should not bring toys, electronic games, radios, tape players, cell phones, pagers,

etc., to school.

VISITORS

Visitors are welcome at CACS. All visitors are required to report to the school office upon entering and leaving
the school building to obtain a pass. Visits to individual classrooms during instructional time are permitted
only with tbe psbshsit pappbogalandteachgranbtification. Classroom visits are not
permitted if their duration or frequency interfere s with the delivery of instruction or disrupts the normal

school environment. Classroom visits should be limited to no more than 30 i 45 minutes as determined by

the principal.

Parents/guardians are encouraged to visit school during the lunch break. Parents/guardians are
welcome in our schools, and lunchtime is a great time for you to visit us. Any person who shall not
have any legitimate cause or need to be present upon the premises or within the school safety zone of
any school and who willfully fails to remove himself or herself from such premises after the principal or
assistant principal of such school requests him or her to do so shall be guilty of a misdemeanor of a

high and aggravated nature.

All visitors are reminded of the following Geor gia law:
Any parent, guardian, or person other than a student at a public school who has been advised
that minor children are present who continues to upbraid, insult, or abuse any public school

teacher, public school administrator, or public school bus dr iver in the presence and hearing of a
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student while on the premises of any public school or public school bus may be ordered by any
of the above designated school personnel to leave the school premises and upon failure to do so,
such persons shall be guilt y of a misdemeanor and, upon conviction thereof, shall be punished

by a fine not to exceed $500

The school shall have the authority to exercise such control over the buildings and grounds upon which a
school is located so as to prohibit any person who does not have a legitimate need or cause to be
present thereon from loitering on such premises. Any person who is not a member of the school staff or
student body who loiters on or about any school building without written permission or who causes

disturbances may be prosecuted according to law.

VOLUNTEERS

School volunteers may be used to relieve teachers of routine and clerical matters, so they may increase their
effectiveness in instruction. Il n some c as e sthroughhtle
volunteerds speci al resources as determined by the

Volunteers in the school shall be under the supervision of the s ¢ h o prihafpal or assistant principal, in
accordance with approved procedures. The schoob principal or assistant principal will provide an orientation
to each volunteer prior to the volunteerd service at the school. All volunteers must sign in and out at the
designated area in the office. Volunteers are mandated to immediately report suspicions of chid abuse and/or

neglectt o t he s c h oar assistant prindipal,cshopldithey have concerns aboutas t u d evellbeing.

Security Clearance

All volunteers, including parents, must receive a security clearance. A security clearance form may be picked
up in the school office. The form must be completed and approved before volunteering will be permissible.
The approval process may take several weeks. This also includes chaperones for field trips. Requests for
emergency clearances will not be accepted, therefore, it is recommended that you submit a clearance form as
soon as possible if you feel there may be an opportunity that you will volunteer at some time throughout the

school year.

WEATHER

In the event of school cancellation, parents will be notifi ed by telephone through REMIND, our automated

notification system. The message wil |l aiwsiousdcalenp .org.t

A Public Service Announcement request will also be sen to the local media, to include 13WMAZ TV, FOX24
TV, WMGT41 TV, WRWR T\38, and all local radio stations. If a tornado warning is issued, bus dismissal may
be delayed.
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WITHDRAWAL FROM SCHOOL

Parentgguardians should notify the school if for any reason it becomes necessary for their child to be
withdrawn from school. The withdrawal forms are taken care of ahead of time in the school office if at all
possible. Fees owed must be paid before the withdrawal process is complete. Parentgguardians should take a

copy of the withdrawal form with themtothe i r s t uneaveschoob s
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Cirrus Academy Charter School | 2019-2020 CALENDAR
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OPT OUT PHOTOGRAPH RELEASE FORM
(For clarity, the ter m fcprhpasses gothati photogeapshs andmotlonher ei n  en

picture footage.)

CACS will often take photographs of students and staff, or photographs in which the students may be
involved with others for the purpose of promoting CACS. This form allows parents/guardians the option to
not allow CACS to take photographs of their minor children for the purpose of promoting the CACS.
Failure to exercise this option, releases and discharges CACS from any and all claims arising out of the

use of photographs, or any right that the parent or minor may have.

To exercise this option, check the box below and provide the information requested within ten (10)

days of receipt of this form.

Z | do not give CACS permission to take photographs of

the minor may be involved with others for the purpose of promoting CACS.

I, am 18 or older, and am able to contract for the student in the

above regard. | have read the above statement and fully understand its contents.

Signature Date

Name (Please Prin)

Name of Minor

Address of Minor

NOTE: I f a studentds photograph is to be withheld, the

yearbook, program events, or other such publications.
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Gabor

Georgia Department of Education

Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

Title II, Part A Guidance Right to Know

PARENT'S RI GHTSTOAREQBWEHER' S AND A PARAPROFESS
QUALIFICATIONS:

By | aw, LEAs are required to notify parents that they n
paraprofessional 6s professional qualifications, incl udi
il Whether the teacher / par aprofessi onal has me t t he Georgi a Pr
certification requirements for the grade level and subject areas in which the teacher provides instruction;

il Whether the teacher is teaching under an emergency or other provisional status through which Georgia

qualifications or certification criteria have been waived;

i The college major and any graduate certification or degree held by the teacher;

il Whether the student is provided services by paraprofessionals, and if so, their qualifications.

LEAS must:

1 Notify parents in multiple ways in order to ensure that all parents have the opportunity to receive the

information. This may include but is not limited to a LEA or school handbook, a letter mailed home, inclusion

in a newsletter, posting on a website, and/or a school-wide email.

q Ensure the notification or document t hat coont ains t he
assistant principals contact information, the school or LEA name, the day, month and year of notification .

1 Maintain records that document the dissemination of the Right to Know Qualifications in multiple forms

to the parents of all students.
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CIRRUS ACADEMY

Dear Parents,

In compliance with the requirements of the Elementary and Secondary Education Act Cirrus
Academy would like to inform you that you may request information about the professional

qualifications of your studentés teacher(s). The

1) Whet her t he teacher has me t t he Georgi a Pr
requirements for certification for the grade level and subject areas in which the teacher
provides instruction;

2) Whether the teacher is teaching under an emergency or other provisional status through
which Georgia qualifications or certification criteria have been waived;

3) The college major and any graduate certification or degree held by the teacher;

4) Whether the student is provided services by paraprofessionals, and if so, their

qualifications.

I f you wish to request informati ocatiommeaseer ni ng Yy oul

contact the Dr. Gail Morris Fowlerat 478-250-1376

Sincerely,

Dr.Gail Morris Fowler

Superintendent/CEO

Cirrus Academy Charter School
1870 Pio Nono Avenue

Macon, GA 31204

Phone: 478.250.1376
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FITNESSGRAM ASSESSMENT

Dear Parent/Guardian:

As part of your childbds P. E. progr am, al | school

in the FITNESSGRAM fithess assessment which measures healthelated fitness for youth. The
FITNESSGRAM physicalithess assessment measures aerobic capacity, muscular strength and
endurance, flexibility and body composition. Your students FITNESSGRAM assessment will be

administered at different times throughout the school year.

Please encourage your child to participate with his/her best effort and to the best of their
ability. The FITNESSGRAM assessment is a measure of good health as opposed to athletic

ability. Each student will be assessed using the following assessment components:

A PACER or OneMile Run
A Curl-Up

A Push-Up

A Back-Saver Sit and Reach
A Height/Weight

A confidential FITNESSGRAM report will be provided for each student at the end of each
semester for Middle/High school and end of year for Elementary. This report will include your
chil dés s cformaien oma thel FITINESSGRAM Healthy Fitness Zones. The Healthy
Fitness Zone represents the level of fithess needed for good health. The information on this

private report will not be displayed or made public.

For more information regarding the FITNESS assessment, please refer to

www.FITNESSGRAM.net/fagparents If you have any questions, please do not hesitate to contact

us.

Sincerely,

Dr. Gail Moms Fowler

Superintendent/CEO
Cirrus Academy Charter School
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CIRRUS ACADEMY

CHARTER SCHOOL

2019-2020
CIRRUS ACADEMY
CHARTER SCHOOL (CACS)
CODE OF CONDUCT

1870 P io Nono Avenue, Macon, GA 31204
478.250.1376

http://www.cirrusacademy.org/
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C A C S @asle of Conduct has been developed to provide students,
teachers, parents, and administrators with an outline of how CACS
anticipates each student will conduct him or herself while on the property,
while school is in session or not, and at CACS sponsored events (on or off
the property). It is intended to establish student expectations that will

promote excellence in teaching and learning.

Equally important, the Code of Conduct defines what is expected of students,
school and district policies that supports character development, the
development of self-control, and positive behavior choices. Developing
positive and effective student behaviors requires collaborative efforts from

school, home, and community organizations.

The purpose of the Code of Conduct is to guide student behavior, connect
interventions to improve student behavior, and inform stakeholders that
will support school staff in building a safe and orderly environment. The
expectations outlined in this section have been established to create a
combination of consistent, fair, proactive, corrective, and instructive
strategies, that will be implemented in every classroom and maximize
opportunities for teachers to teach and students to learn. As a result,
students, staff, parents, and the community will benefit. To establish
classrooms that are safe learning environments, the Governing Board of
CACS has adopted the Student Code of Conduct.

CACSO6s Code o09desyoed dnd craatedit@comply with the
progressive discipline processes set forth in O.C.G.A & 20-2-735 which
states that discipline will be in proportion to the severity of the behavior
leading to the discipline, that the previous discipline history of the student
during the current school year and other relevant factors will be taken into
account, and that all due process procedures required by federal and state

law will be followed.
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STUDENT EXPECTATIONS

1 Each student is expected to behave in a responsible manner and

comply with the dress code policy at school and all school-related
functions on or off campus.

1 Demonstrate courtesy and respect to students, teachers, staff
members, administrators and all adults.

Report to school/classes, regularly and on time.

1 Meet or exceed all classroom expectations.

1 Understand and follow all rules and cooperate with school staff in
maintaining safety, order, and discipline.

1 Communicate with parents/guardian about school progress.
Accept responsibility and the appropriate consequences for their
actions and behavior.

1 Report potentially dangerous situations to teachers or administrators.

1 Take care of school property.

Ask for help when needed.

Per GADOE Discipline Discrepancy Requirement, relevant disciplinary

procedures apply to the child with a disability (including Section 504) in the

same manner and for the same duration as the procedures would apply to a

child without a disability unless the Behavior Intervention Plan (BIP) states

otherwise or the disciplinary actionisf ound t o be a mani festati ol

disability.

Additional Behavior Requirements

CACS may impose campus, classroom, or club/organization rules in addition
to those found in the student handbook. These rules may be listed in the
student and campus handbooks, be posted or distributed in classrooms, or be
published in extracurricular handbooks, state or national organization bylaws,
and/or constitutions. Sponsors and coaches of extracurricular activities may
require and enforce additional standards of conduct for student participation

in extracurricular activities.

Organizational standards of behavior concerning an extracurricular activity
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are independent of the Code of Conduct. Violations of these standards of
behavior that are also violations of the Code of Conduct may result in
disciplinary actions being taken against the student, including but not limited,
to the student being removed from participation in extracurricular activities,
exclusion from school honors, suspension and expulsion for violation of the
Code of Conduct.

The Code of Conduct governs studentsd behayv
school grounds at a school activity; off school grounds at a non-school

activity, but where the misconduct is a potential danger or disruption of

school, or any other violation of the Code of Conduct; in route to and from

schools, or any school-sponsored activity.

The Code of Conduct is organized into five (5) categories of prohibited
behaviors: Level |, Level 1, Level lll, Level IV, and Level V Violations.

Additional information regarding prohibited behaviors and disciplinary actions

follows these Levels.

Parents and students should carefully review ALL information

contained in the Code of Conduct. Students are subject to disciplinary

action for engaging in or attempting to commit any of the prohibited behaviors
listed in the Code of Conduct.

Bullying

Behavior that infringes on the safety of students, staff or volunteers will not be
tolerated. Bullying, as the term is defined in Georgia law (0.C.G.A. § 20-2-
751.4), is strictly prohibited. The Student Code of Conduct for CACS
expressly prohibits bullying.

If parents believe their student is being bullied, please report it to a school

staff member or administrator immediately.

Bullying is defined as an act that is:

1. Any willful attempt or threat to inflict injury on another person, when
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accompanied by an apparent present ability to do so,

2. Any intentional display of force such as would give the victim reason to fear

or expect immediate bodily harm,

3. Any intentional written, verbal, or physical act, which a reasonable person
would perceive as being intended to threaten, harass, or intimidate that:

a. causes another person substantial physical harm or visible bodily harm;
b. has the effect of substantially interfering with a student's education;

C. IS so severe, persistent, or pervasive that it creates an intimidating or

threatening educational environment; or,
d. has the effect of substantially disrupting the orderly operation of the school.

Theterm i b u | | wpplregytod acts which occur on school property, on
school vehicles, or at school related functions or activities or by use of data or
software that is accessed through a computer, computer system, computer

networks, or other electronic technology of a local school system.

The theulm yilsoapglies to acts of cyberbullying which occur through

the use of electronic communication, whether or not such electronic act

originated on school property or with school equipment if the electronic

communication:

(1) Is directed specifically at students or school personnel,

(2) I1s maliciously intended for the purpose of threatening the safety of those

specified or substantially disrupting the orderly operation of the school; and

(3) Createsareasonabl e fear of harm to the students
person or property or has a high likelihood of succeeding in that purpose.

Electronic communication includes, but is not limited to any transfer of signs,
signals, writings, images, sounds, data or intelligence of any nature
transmitted in whole or in part by a wire, radio, electromagnetic, photo

electronic or photo optical system.

Professional development and training opportunities for school staff on how to
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respond appropriately to acts of bullying, victims of bullying, and by-standers

who report bullying, shall be in place. All students and /or staff shall

immediately report incidents of bullying, harassment, and intimidation to the

schoolpri nci pal, assistant pr.Banelis@afl or princi
members are expected to immediately intervene when they see a bullying

incident occur. Each complaint of bullying shall be promptly investigated. This

policy applies to students on school grounds, at and during a school-

sponsored activity. Any report of retaliation for reporting bullying will also be

investigated and addressed in accordance with school procedures.

Acts of bullying shall be punished by a range of consequences through the
progressive discipline process, as stated in the Code of Conduct. Such
consequences shall include, at the minimum and without limitation,
disciplinary action or counseling, as appropriate under the circumstances.
However, upon a finding by the Disciplinary Hearing Officer that a student in
grades 6-8 has committed the offense of bullying for the third (3" time in a
school year, the student shall be suspended or expelled from Cirrus

Academy.

Depending on the severity of the bullying allegation, school administrators
have the discretion to send a student to a Disciplinary Hearing for the first (1%
or second (2" bullying offense. If found guilty, the student will be subject to
disciplinary action pursuant to the Code of Conduct, including but not limited

to, suspension or expulsion.

Upon a finding by a school administrator that a student has committed an act
of bullying or is a victim of bullying, the administrator or designee shall notify
the parent, guardian, or other person having control or charge of the student
by telephone call or through written notice, which maybe done electronically.

Students and parents will be notified of the prohibition against bullying and

the penalties for violating the prohibition by posting information at school and
by including such information in the student/parent handbooks.
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State Mandated Process for Student Reporting Of Acts of Sexual Abuse
or Sexual Misconduct

q Any Student who has been the victim of an act of sexual abuse or

sexual misconduct by a teacher, administrator or other school system

employee is urged to make an oral report of the act to any teacher, counselor,

or administrator at school. Parents or friends of victimized students who have

knowledge of sexual abuse or sexual misconduct by a teacher, administrator,

or other school system employee are also urged to make an oral report of the

act to any teacher, counselor, or administrator at the school.

| Any teacher, counselor, or administrator receiving a report of sexual

abuse misconduct of a student by a teacher, administrator, or other employee

shall make an oral report of the incident immediately by telephone or

ot herwise to the school principal, assistan
and shall submit a written report of the incident to the school principal,

assistant princi p adwithnr24 hours. if the ppreipa s desi gn
assistant princi palisthepersprraccosed optleelséxsal desi gnee
abuse or sexual misconduct, the oral and written reports should be made to

the Superintendent/ CEO or Superintendent/ CE
1 Anysc hool principal, assistant principal ¢
receiving a report of sexual abuse as defined in O.C.G.A. 19-7-5 shall make

an oral report immediately, but in no case later than 24 hours from the time

there is reasonable cause to believe a child has been abused. The report

should be made by telephone and followed by a written report in writing, if

requested, to a child welfare agency providing protective services or to an

appropriate police authority or district attorney.

1 Reports of acts of sexual misconduct against a student by a teacher,

administrator, or other employee not covered by O.C.G.A. 19-7-5 or 20-2-

1184 shall be investigated immediately by school or system personnel. If the

investigation of the allegation of sexual misconduct indicated a reasonable

cause to believe that the report of sexual misconduct is valid, the school
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principal, assistant principal or principal
written report to the Superintendent/CEO and the Professional Standards

Commission Ethics Division.

1 Pursuant to CACS procedures, upon receipt of a report under this

policy, the principal, assistant principal
immediately contact the Superintendent/CEO, which will initiate an

investigation into the allegations.

1 When it is determined that reports should be made to various outside

agencies, the Superintendent/CEO will contact appropriate police authorities,

to make a report to the appropriate child welfare agencies and will make a

report to the Professional Standards Commission.

Sexual Harassment

CACS will not tolerate sexual harassment in any form by any person. It is the

policy of CACS to maintain a learning environment that is free from sexual

harassment. It shall be a violation of this policy for any person to harass a

student, an employee, or any other person through conduct or

communications of a sexual nature as defined below.

It shall also be a violation of this policy for students to harass other students

through conduct or communications of a sexual nature as defined below.

Submission to such conduct is made, either explicitly or implicitly, as a term or
condition of empl oyedecaton, or an individual 6s
Submission to or rejection of such conduct by an individual is used as the

basis for promotion or academic decisions affecting that individual; or

Such conduct has the purpose or effect of substantially interfering with an

i ndividual 6s academic or professional perfo
hostile or offensive academic or work environment.

Any person who has knowledge of or suspects that sexual harassment

is occurring within CACS shall immediately make a report to a school
administrator or the school6s Title I X Coor
The right to confidentiality, both complainant and of the accused will be

respected consistentwiththeBoar doés | egal obligations, and
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to investigate allegations of misconduct and take corrective action when this

conduct has occurred.

All allegations of sexual harassment shall be immediately reported to the

school 6s Title I X Coordinator or a school a
harassment made to the Title IX Coordinator or a school administrator will be

fully investigated, and immediate and appropriate interim measures will be

taken such that the alleged harassment will be remedied, and corrective or

disciplinary action shall be initiated against the offending student, if

appropriate, if there is a substantiation of the allegation of harassment. A

substantiated charge against an employee shall subject such person to

disciplinary action, including discharge.

CACS Title IX Coordinator:

Dr. Gail Fowler Title Coordinator

1870 Pio Nono Avenue Macon, GA 31204
Telephone: 478-250-1376

Disciplinary Definitions

Warning/Reprimand: Students will be warned that they may be punished if

the misbehavior continues.

Behavioral Contract: A written contract or plan for the student with stated

goals, objectives, and outcomes for the student to develop the necessary
skills to address the stated incident.

Conference with Parent(s): Administrator and teacher communicate with

studentés parent(s) by phone, email, writte

the problem.

Conference with Student: Private time with a student to discuss behavior

interventions/solutions. This can include direct instruction in expected or

desirable behaviors.
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Daily/Weekly Report: A progress report and/or assignment sheet which

gives the student and parent the opportunit

and behavioral progress in each of his/her classes for a specified period.

Loss of school privileges during school hours: The loss of privilege(s)

during school hours such as assembilies, field trips, and incentive activities.

Scheduled Meetings (IEP, LEP, 504): Student recommended to the
necessary department/group for collaboration and development of a course of

action/interventions for the student.

Referral to RTI/MTSS Team: The referral of a student to the RTI/MTSS

Team for possible interventions.

Referral to Guidance Counselor: Counseling of the student by guidance

counselor to assist the student in developing or utilizing the necessary skills

to address the stated incident.

Referral to Social Services: Social services provided by the school social

worker to assist and enhance student achievement in the classroom by
developing strategies and interventions to improve their academic, social and

behavioral performance.

Schedule Change: A per manent change in the student &

schedule.

Silent Lunch/Lunch Detention: A separate facility and/or seating

arrangement for the student during a regularly scheduled lunch period.
Additionally, the administrator may request some cafeteria clean-up
assistance from the student such as sweeping, wiping tables, and/or

assisting with other clean-up activities.
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Detention: Disciplinary action consisting of the assignment of students to a
certain area of the school outside of regular school hours (before school, after
school, on a non-school day) for two or more school days or the equivalent

hours.

In-School Suspension: This program is designed to isolate students who

violate certain school rules from their regularly assigned classrooms and
school activities, while allowing students the opportunity to progress with
classroom assignments. While assigned to In-School Suspension, students
may not participate in or attend any extracurricular activity, including athletic
participation and other school events. If students violate any rule of the In-
School Suspension program, students will be suspended from the program
and from school for the remaining number of days that students were
assigned to In-School-Suspension. Students assigned to In-School
Suspension (ISS) who choose to serve their suspension at home or are
removed from ISS for any violation of the Code of Conduct will not be allowed

to make up schoolwork missed.

Short-Term Suspension: Students subject to a short-term suspension will be

suspended from school for not more than five (5) consecutive days.

Long-Term Suspension: Students subject to a long-term suspension will be

suspended from school for more than five (5) consecutive days but not

beyond the end of the current semester.

Expulsion: Students subject to an expulsion will be suspended from school
and more than ten (10) consecutive days and beyond the end of the current

semester.

Permanent Expulsion: Students subject to a permanent expulsion from

school will be permanently suspended from school at all times after the
effective date of the permanent expulsion beyond the current semester and

not allowed to attend Cirrus Academy Schools.

Intimate Body Parts: Includes the genital area, anus, groin, inner thighs, and

buttocks of a male or the genital area, anus, inner thighs, buttocks and breast
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of a female.

School Personnel: Persons employed by the Cirrus Academy Governing

Board, their agents, representatives, adult invitees, adult guests, and School

Resource Officers.

Suspension or Expulsion from School: All In-School Suspension, Out-of-
School Suspension or Expulsion shall also include suspension from all
regular school activities, extracurricular school activities, athletic participation
and other school events. When students are suspended pending a
disciplinary hearing, they will be allowed to make up schoolwork during the

suspension time.

No student in preschool through third grade shall be expelled or

suspended from school for more than five (5) consecutive or cumulative days

per school year without first receiving a Multi-Tiered System of Supports,

unless the student possessed a weapon, illegal drugs, or other dangerous
instruments that endangers the safety of other students or school personnel.
(Georgia HB 740).

Additional Terms

Gang-Related Activity Exhibiting gang affiliation and/or engaging in any

gang-related activity is not permitted. For the purpose of this handbook, a
gang is defined as any group or association of three (3) or more persons,
whether formal or informal, as evidenced by a common name or common
identifying sign, symbol, tattoo, graffiti, attire, or other distinguishing
characteristic, that encourages, solicits, promotes, condones, causes, assists,

or abets any illegal or disruptive activity.

Students shall not use any speech or commit any act or omission in
furtherance of the interests of any gang-related activity, including but not
limited to:

1. Soliciting others for membership in a gang;

2. Requesting any person to pay protection, bullying, or otherwise intimidating

or threatening or physically harming
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any person;
3. Inciting other students to engage in any gang-related activity; and,

4. Defacing any school property with any kind of gang graffiti.

School Safety Zone

School safety zones are defined as in, on, or within 1000 feet of any real
property leased, owned, or occupied by CACS. It is unlawful for any person to
carry, possess, or have under his/her control any weapon or explosive
compound while within a school safety zone, at a school building or school
function, or on school property or a vehicle furnished by the school. Violation
of this law is a felony. However, an individual over the age of 21 years old
(except students) who are in possession of a weapon and/or has a weapon
locked in a compartment of a motor vehicle and has a lawful gun license or
permit, may transit through a designated school zone to carry or pick up a
student. However, it is unlawful for any person to remain within the school
safety zone without a legitimate cause or need. Failure to leave the premises
when requested is grounds for a charge of disruption of or interference with
the operation of any public school, which shall be considered a misdemeanor

of a high and aggravated nature.

Possession of Firearm, Dangerous Weapons, Hazardous Object, or
Explosive Compound It is unlawful for any person to carry or to possess or
have under his/her control while within a school safety zone or on a bus or
other transportation furnished by the District any dangerous weapon, firearm,
or explosive compound. Any person violating this rule will be reported to the

appropriate authorities for prosecution.

A Dan ger oon:ncludes any weapon or object that could reasonably
be used in a manner that may inflict bodily harm to another. Examples
include, but are not limited to sharp objects, pepper spray, a rocket launcher,
bazooka, recoilless rifles, mortar, hand grenade, or other similar weapon

designed to explode.

A Explosive: l ncludes any bomb, firebomb,

bomb, bullet, shell, gun powder, grenade, missile, or any other type of
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explosive device and/or substance. A student in possession of any such item
will be subject to disciplinary action as outlined in the Code of Conduct, with
the matter being reported to the appropriate authorities.

A Firearm: Includes but is not | imited to a
weapon, which will or can be converted to expel a projectile by the action of

an explosive or electrical charge, or gas cartridge (CO2 and nitrogen oxide

cartridges that fuel air soft weapons).

A Hazardous Object: Any dirk, bowie knife,
having a blade of two or more inches, straight-edge razor, razor blade, spring
stick, knuckles, whether made from metal, thermoplastic, wood, or other
similar material, blackjack, any bat, club, or other bludgeon-type weapon, or
any failing instrument consisting of two or more ridge parts connected in such
a manner as to allow them to swing freely, which may be known a nun chuck,
nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration,
having at least two points or pointed blades which is designed to be thrown or
propelled and which may be known as a throwing star or oriental dart, or any
instrument of like kind, any nonlethal gun replica, air gun, and any stun gun or
taser.

Any student in possession of or having under his/her control a firearm or
dangerous weapon while at school or a school function on or off campus, on
school property, will be immediately suspended from school. The matter will
be submitted to a Disciplinary Hearing Officer and reported to the appropriate
authorities. Per Georgia law, students found to have committed this offense
by the Disciplinary Hearing Officer will be expelled from CACS for not less
than one (1) calendar year. Upon appeal, the CACS Governing Board may
modify this expulsion requirement on a case-by-case basis.

Toys such as cap pistols, Nerf guns or the like water guns, and rubber
knives are not permitted. Please caution your child concerning toys that
resemble weapons. Possession of these items can result in suspension
or expulsion from school.

Dress Code Policy

The purpose of the School Dress Code Policy is to provide additional opportunities
for increased school safety, to encourage our students to experience a greater sense
of school identity and belonging, to encourage improvement in student behavior, to
reduce school clothing costs and disruptions to the learning environment, to
encourage a high level of program participation and to improve and expand academic
excellence. In addition, potential benefits of school uniforms include:

1 Decreasing violence and theft

1 Helping thwart the promotion of gang activity or insignia at school
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1 Instilling student discipline
1 Helping parents and students resist peer pressure
1 Helping school officials recognize intruders who come to school.

Appearance
In addition to being required to wear school uniforms, all students are to be

groomed and dressed appropriately for school and school activities. No

oversized clothing is allowed. A studentds
1. Support, not disrupt, the learning environment

Constitute no threat to health or safety

Be tasteful and not provocative or obscene

Reflect practices of good hygiene and cleanliness

rpwbd

There is a mandatory school dress code policy adhered to at CACS as set
forth by the Cirrus Academy Governing Board. The administration has a right
to stop any behavior or activity that is disruptive of the learning environment
or denotes gang affiliation, for example groups wearing identical earrings,
chains, beads, bracelets, etc.

Reasonable accommodation shall be made by the administration for students
involved in special duties, activities, or projects approved by the school. This
would include but not be limited to athletics, physical education, dance
classes, special events, and other activities that require non- conforming
dress on a school campus during a school-sponsored event.

MONDAY-THURSDAY

PANTS

Gray, Blue, Black, or Khaki pants must be worn with a belt at the waist and belts
must be through the loops. Absolutely NO cargo pants, leggings, sweat suit pants,
pajamas, logos, insignias, pictures or messages. Jeans can only be worn on Fridays.

SKIRTS, JUMPERS, SHORTS OR SKORTS
Skirts, jumpers, shorts or skorts must be clear blue plaid, gray, navy or black.
ltems must be below the studeenSkiGss fingertip
jumpers, shorts or skorts must be worn with a belt at the waist and belts must
be through the loops. Administrators will make a final decision if
appropriateness of a studentodés school attir
pictures, or messages, except CACS Logo, may be on clothing worn by
students of CACS.

POLO-STYLE SHIRTS/SWEATSHIRTS/SWEATERS/JACKETS
Shirts must be collared (polo, turtleneck, oxford, or other collared blouse)
and may be white, blue, black, gray or red. CACS logo is optional.

T-shirts that have CACS Logo and/or representing school sanctioned club
and organization received from the school may be worn on designated days.
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Sweatshirts and hoodies are prohibited. Sweaters with the CACS Logo, can
be worn (pull over or button front). Coats and jackets will be removed and
stored when the student enters the school building.

Students can also wear merchandise previously purchased from Parker School
Uni f or ms or NQ@OATS SACEETS,.HOODED SWEATSHIRTS,
CAPS OR HATS ARE TO BE WORN DURING THE SCHOOL DAY.

SHOES OR SNEAKERS
Shoes/Sneakers must fit securely on the foot. Sneakers can only be solid:
white, black, blue, gray or red. Loafers and flats must only be brown or black.
Shoes with open toes or backless shoes (including flip flops, sandals, mules
and slides) will not be allowed. Shoes may be laced or buckled. High heels
are prohibited. Students are prohibited fro
with rolling wheels.

JEWELRY
Jewelry must be school appropriate, safe and must not cause a disruption to
the school setting. Earrings that are large hoops or dangle are inappropriate for
the school environment. Large medallion necklaces or big chains pose a safety
and disruption issue and are not allowed at school. Excessively long false
fingernails should not be worn to school as they pose a safety and hygienic
concern. Administrators will make a final decision regarding the
appropriateness of jewelry or long false fingernails.

EAGLESG FRIDAYS

Students can dress according to the dress code or wear t-shirts and jeans on

Fridays and special Cirrus Academy Spirit Days. Plain t-shirts in school colors

or class shirts can be worn withNgeans on E
holes, rips, colored wrist bands, neck beads, head bands, doo-rags or

sagging are allowed. Class shirts are available for purchase at a cost $8.00

each and order forms are available in the office. All details of this policy will

be available in the school office.

Request to Waive the Uniform/Dress Code Policy

Reasonable consideration shall be made for those students who, because of
a sincerely held religious belief or medical reason, request a waiver of a
guideline for dress or appearance.

The waiver request shall be in writing from the parent or guardian and

approved bythepr i nci pal , assistant pronarci pal or pr
annual basis. In considering a waiver request, the principal, assistant principal

or princi p &avétke righets reqgasteadditional documentation

from medical officials and/or religious leaders.

DISCIPLINARY ACTION
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CACS will impose disciplinary action as specified by Cirrus Academy
Governing Board dress code.

FIRST VIOLATION i The school will contact the parent/guardian to restate
our dress code policy, and the student will be given a verbal warning
concerning appropriate clothing.

SECOND VIOLATION i The school will contact the parent/guardian to
restate our policy. Student will remain in the front office until appropriate
clothing is brought by the parent/guardian. The student will be instructed to
change into appropriate clothing before return to class.

THIRD VIOLATION i This is considered insubordination. The student will be

subject to the disciplinary consequence of Out of School Suspension as set
forth in the CACS Code of Conduct.

BOOKBAG POLICY

As part of our commitment to school safety, we continually review our policies
and procedures to ensure that we are providing a safe and secure learning
environment. To that end, all backpacks and book bags must be clear plastic
or mesh. Students who choose to carry a backpack or book bag must ensure
they are clear plastic or mesh.

Please understand that it is not our goal to inconvenience our students, but to
provide a safer school for everyone. While we would all love to have fewer
restrictions, our job is to create the safest environment possible for students
and staff.

ATTENDANCE/TRUANCY POLICY

CACS, in cooperation with other county agencies, shall enforce the Georgia
Compulsory Attendance Law, O.C.G.A. 820-2-690.1, Mandatory Attendance,
which requires that every parent, guardian, or other person residing in the state
having control of any school age child or children between the ages of 6 and 16 enroll
and send such child or children to school.

All CACS students are affected by and fall under the provisions of our attendance
protocol which is as follows;

Level |

Three (3) unexcused absences. School staff will contact parents/guardians

and document the contactinthes t u d e n t Ofike. Teecstafbnway contact
parents via email, telephone, or letter.

Level I

Five (5) unexcused absences. School staff will notify parents/guardians of the

s t u d ermancy and request a conference with the parents/guardians, and
parents/guardians will be required to sign an Attendance Contract.

Level Il
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Eight (8) unexcused absences. School staff will notify the Department of

Family and Children Services (DFACS). | nf or
truancy will be transmitted to the juvenile court for judicial proceedings.

Any parent, guardian, or other person residing in Georgia having control or

charge of a child or children who violate Georgia Code 820-2-690.1 shall be

guilty of a misdemeanor and, upon conviction thereof, shall be subject to a

fine of not less than $25 and not greater than $100, imprisonment not to

exceed 30 days, community service, or any combinations of such penalties,

at the discretion of the court having jurisdiction.

CACS ELECTRONIC DEVICES POLICY

It is the discretion of school administration to allow students to bring electronic

devices to enhance student learning in the practice of BYOD. The acronym

ABYODO stands for Bring Your Own Device. As
technology devices in school, they can learn new ways to use them for

collaborating and interacting with their teachers and each other to research

information, solve problems, create original products, and publish their work.

Some of the technology tools that schools may opt to allow students to bring

may include the following: laptop computers, tablet computers, e-readers,

netbook computers, iPads, gaming devices and smartphones.

To promote proper Electronic Etiquette and an academic environment, the
use of these devices will be restricted during the following times and
situations:

Use of electronic devices during the instructional school day is prohibited,

UNLESS authorized by school staff and signed parental permission. Students

may not use electronic communication devices during instruction time or on

school buses. (0.C.G.A. 8 20-2-1183) unless it is for the sole purpose of

academic instruction and authorized by school staff. Students must adhere to

the school 6s established Cell PhKWEPE Pr otoco
OUT OF SI GHT I N THE STUDENT®6S BACKPACK AND
DURING THE OFFICIAL SCHOOL DAY, AS WELL AS WHILE ON FIELD

TRIPS, AND ON THE SCHOOL BUS AND/OR SCHOOL OTHER

PROVIDED TRANSPORTATION, unless being utilized for instructional

purposes and authorized by school staff. Students are not to utilize

communication devices for personal calls, texting or personal social media

postings.

The use of audio recording or camera functions of electronic devices by
students is strictly prohibited on school premises at all times, unless directed
by a school official. Electronic devices shall not be used in a way that
threatens, humiliates, harasses or intimidates school-related individuals,
including student, employees and visitors, or violates local, state or federal
law.

Students may only have electronic devices for the exceptions below.
Otherwise Cirrus Academyods policy prohibits the
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following electronic devices on the school campus or on the school bus: cell
phones, pagers/beepers, iPods, walk-mans, radios, CD/DVD players, digital
cameras, electronic games and toys, laser pointers or any other electronic
devices.

Exception for Personal Communication Devices

Students are allowed to bring communication devices to school for the sole
purpose of student safety and communication with parents and guardians
before and after the school day. ALL DEVICES MUST BE KEPT OUT OF

SI GHT I N THE STUDENTO6S BACKPACK AND
OFFICIAL SCHOOL DAY, AS WELL AS WHILE ON FIELD TRIPS, AND ON
THE SCHOOL BUS AND/OR SCHOOL OTHER PROVIDED
TRANSPORTATION, unless they are being used for instructional purposes
(BYOD) and authorized by school staff.

Students are allowed to BYOD for the sole purpose of academic instruction.
BYOD devices must be authorized by school staff and parental permission
provided through the Cirrus Academy Technology Use Agreement.

Cell phones or any other personal communication devices that are visible,
ring, or make sounds during the instructional day will be considered
contraband items and a violation of this policy. Parents must submit a note
authorizing students to have a cellphone at school.

Electronic devices may not be used during any students' assessments unless
specifically allowed by law, student IEP, or teacher directions.

Students who violate this policy and the associated regulations shall be
deemed to have created a disruption to the instructional environment and are
subject to appropriate disciplinary action. No student shall photograph,
videotape, record or reproduce, via any audio or video means, another
student or staff member while on school system premises, without the
expressed prior permission of the student or staff member.

First Offense: Should a student receive or send a phone call or text message
during school or make personal posts on social media, the device shall be
confiscated by a certified or classified staff member and given to an
administrator. The parent(s)/guardian(s) of the student will need to make
arrangements with the Administrative Office to retrieve the device.

Second Offense and Thereafter: A second infraction shall result in the
device being confiscated and the student will be required to participate in
disciplinary action assigned by the administrator and the device will remain in
the possession of the administrator until a parent, guardian or parent
designee comes to the school to pay a $25 fine and to participate in a
conference with school administration. In addition, disciplinary actions may be
assigned as outlined in the Code of Conduct.

Students shall be personally and solely responsible for the security of

their cellular telephones and/or other Personal Communication Devices

(PCDs) or BYODs. Cirrus Academy shall not assume responsibility or
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liability for the theft, loss or damage to a cellular telephone or other PCD
or BYOD, nor does it assume responsibility for the unauthorized use of

any device.

THE FOLLOWING LEVELS ARE THE FIVE CATEGORIES OF
VIOLATIONS WHICH ARE PROHIBITED BEHAVIORS IN THE CODE OF
CONDUCT

LEVEL | VIOLATIONS

Level | Violations are minor infractions which interfere with classroom
instruction and/or the orderly operation of a classroom or school. These acts
include but are not limited to repeated but unrelated acts of minor misconduct
and misbehaviors directed against persons or property but DO NOT seriously
endanger the health, safety, or well-being of others. Teachers and other staff
members will keep a written record of the violations and interventions
implemented to address the behavior. In addition, teachers should use their
judgement and discretion in determining whether such infractions constitute a
violation of the Code for purposes of the reporting requirement in O.C.G.A.

20-2-737 (a).

The following codes are defined as Level | Violations but are not limited
to:

1. Behavior Inappropriate to Learning: Such behaviors that disrupts the
learning environment or violates school rules. This includes, but is not limited
to, refusing to participate in class, failure to bring class materials or
assignments to class, refusing to complete assignments, possessing and/or
using items that are a nuisance to the class as determined by the teacher,
eating or drinking in a undesignated area, or any other act that impedes or
interrupts the orderly operation of the classroom.

2. Dress Code: Violation of the dress code policy (1 offense).

3. Inappropriate Behavior Outside Classroom: Lunchroom, hall,
playground or restroom misconduct.

4. Inappropriate language between peers: Using vulgar, profane or other
inappropriate language between peers that does not rise to a Level Il or llI
Violation.

5. Disrespectful Behavior: Being disrespectful to students, school
personnel, or other persons.

6. Insubordination: Willful disobedience-refusal to follow classroom rules.
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7. Inappropriate Physical Contact between Students: Includes, but is not
limited to, pushing, shoving, and inappropriate display of affection.

8. Profanity: Using profane, vulgar, obscene, insulting, or threatening
language, gestures, graphics, or materials, whether spoken, written, gestured,
or communicated in person or via any electronic device, directed towards any
person other than school personnel.

9. Leaving assigned area in classroom without permission.

10. Truancy- Three unexcused absences (mandatory parent/guardian

contact)

Disciplinary Actions for Level | Violations

First Violations: Teachers will use the following interventions to help
students change inappropriate behavior in the learning environment:

Build relationships that support behavioral/academic achievement,
Written or Verbal warning,

Review PBIS/School-Wide Expectations,

Teach Behavioral Expectations,

Seat change,

Parent Contact,

Letter of apology,

Teacher conference with student,

In class time-out,

Reinforcement of appropriate behaviors,

De-escalation strategies,

Written reflection about incident,

Before or after school detention,

Restorative Practices

Truancyd The teacher will contact parents/guardians and document
the contact in the Infinite Campus. The teacher may contact parents via
email or telephone.

Subseguent Violations: A written office referral is required. The
disciplinary action for such violations can be a combination of the following:
administrative warning, loss of privileges, parent/teacher/administrator
conference, detention, writing assignment, behavior contract, refer to
counselor, or other reasonable disciplinary actions as deemed appropriate by
the administrator. Certain Level | Violations may be elevated to Level Il
Violations or higher, based on the severity or context of the misconduct, as
determined by the administrator.

LEVEL Il VIOLATIONS
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Level Il Violations include infractions which are more severe in nature than in Level |
and interfere with classroom instruction and/or the orderly operation at the school.
These acts include, but are not limited to; repeated, but unrelated acts of minor
misconduct and misbehaviors directed against persons or property but DO NOT
seriously endanger the health, safety, or well-being of others. Consideration of
necessary interventions and Positive Behavior Supports will be given through the
RTI/MTSS process, if not already provided.

The following codes are defined as Level Il Violations but are not limited

to:

1. Repeated Violations: Any repeated violation cited in previous level.

2. Dress Code: Violation of the dress code policy (2™ offense).

3. Insubordination: Willful disobedience-r e f us al to follow teachert
instructions.

4. Skipping School: Leaving school, skipping school, or skipping class
without permission.

5. Academic Dishonesty: Cheating, copying, signing, plagiarism, or altering
a school assignment ofassgmenther persondés sch

6. Entering Areas Designated for the Opposite Sex: Entering, directing or
soliciting another student to enter an area designated for the opposite sex
only.

7. Verbal Aggression: Verbally attacking or chronically teasing other
students.

8. Possession of Prescription Drugs: Possession of prescription
medication prescribed to you by a doctor, but which has not been reported to
appropriate school officials in accordance with the Medicine Policy.

9. Cell phone violation- 1% cell phone violation per the Cell Phone Policy

10. Truancy- Five (5) unexcused consecutive absences (mandatory
parent/guardian contact)

11. Excessive tardiness: Repeatedly reporting late school or class

Disciplinary Actions for Level Il Violations

First Violation: The teacher is required to submit a completed office referral for a
Level Il violation. In addition, the teacher should have documentation of any previous
teacher parent/guardian correspondence or interventions. The disciplinary action for
such violations can be a combination of the following: administrative warning, loss of
privileges, parent/teacher/administrator conference, detention, writing assignment,
behavior contract or other reasonable disciplinary actions as deemed appropriate by
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the administrator. For truancy violations, the counselor will notify parents/quardians
ofthes t u d erumhcd and request a conference with the parents/quardians, and
parents/quardians will be required to sign an Attendance Contract.

Subseqguent Violations: The disciplinary action for such violations can be a
combination of the following: Saturday School, refer to counselor, in-school-
suspension, out of school suspension, parent/teacher/administrative conference or
other reasonable disciplinary actions as deemed appropriate by the administrator.

LEVEL Il VIOLATIONS

Level 11l Violations include those infractions which are more severe in nature than in
Level Il and interfere with the orderly operation of the classroom, and/or the school.
These acts include, but are not limited to; repeated, but unrelated acts of minor
misconduct and misbehaviors directed against persons or property and may impede
the learning or jeopardize the health, safety, or well-being of others. Consideration of
necessary interventions and Positive Behavior Supports will be given through the
RTI/MTSS process, if not already provided.

The following codes are defined as Level Ill Violations but are not
limited to:

1. Repeated Violations: Any repeated violation cited in previous level.

2. Bullying: The 1% offense of participation in written, verbal, or physical

act(s) that meet(s) the definition of bullying as defined by O.C.G.A. 8§ 20-2-

751.4.

Cell phone Violation- 2" cell phone violation per the Cell Phone Policy

4. Failure to comply with previous assigned disciplinary action: Failure
to accept/serve disciplinary actions for Level | or Level Il.

5. Truancy- Eight (8) unexcused absences (mandatory reporting to
principal, assistant pri nandpoanselay princi p:é

6. Continuously skipping class: Repeatedly skipping class or other
scheduled activities (3 or more times)

7. Violation of Medicine Policy: Using, selling, bartering, or giving away
prescription medication.

8. Dress Code Violation:3" violation of Dress Code Policy

9. Public Displays of Affection (PDA): Kissing, hugging, or unwanted or
unwelcomed touching of intimate body parts of oneself or another person.

10.Unauthorized sales of merchandise: Selling or soliciting for sale any
merchandise on the school campus, without the authorization of the
building principal,as si st ant princi pal orechoolpri nci pal 6s
official.

11.Dangerous Use of Hazardous Objects: Throwing objects which cause
bodily injury or damage to property.

12. Fighting (without injury): Physical attack or violence towards another

w
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student that causes no injury or only a minor injury- Simple Battery

13.Verbal Abuse (1): Verbally abusing others, including but not limited to,
indecent remarks or racially ethnically offensive language and/or gestures
directed toward others, threats, or intimidation, including but not limited to,
harassing or taunting in person, on the internet, or other mode of
electronic communication.

14.Failure to Report: Failure to report to a teacher or administrator the
knowledge of an event, device, object, or substance that could cause to
self or others.

15. Reporting False Information: Making false accusations, reports, or
allegations

16.Vandalism: Destruction of school property

17.Violation of Electronics and Technology Policy: Misuse of electronic or
technological resources or devices, including but not limited to
unauthorized access to the system network, creating or using false
usernames, passwords, or proxies, transmitting unauthorized, or malicious
programs or viruses, or using the email or messaging account of another
without permission to send communications.

18.Inappropriate use of electronics: Using an electronic personal
communication device to photograph, videotape or record another student
or staff member while on school system premises, without the express
prior permission of the student or staff member. This provision provides
notice to students that they are not allowed to secretly tape or record
CACS classrooms.

19.Theft: Taking items that belong to another student or staff member. This
includes but is not limited to theft of electronic device/computer related
equi pment, including .mouse and mouse bal

20.Misuse use of computer: Using school computers for non-school
related activities including gambling, shopping, online banking,
personal transactions, and downloading of files (including but not
limited to data, music, video and games)

21.Inappropriate language between peers and staff members: Using
vulgar, profane or other inappropriate language between peers and staff
members.

22.Unintentional Physical Contact with School Personnel: Unintentional
but inappropriate physical contact or action with school personnel.

Disciplinary Actions for Level lll Violations
First Violation: The teacher is required to submit a completed office referral for a
Level Il violation. In addition, the teacher should have documentation of any
previous teacher parent/guardian correspondence or interventions.
The disciplinary action for such violations can be a combination of the following:
administrative warning, refer to counselor, loss of privileges,
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parent/teacher/administrator conference, detention, writing assignment, behavior

contract or other reasonable disciplinary actions as deemed appropriate by the
administrator. Certain Level Ill Violations may be elevated to Level IV Violations or

higher based on the severity or context of the misconduct. For truancy referrals, the
counselorandthepr i nci pal , assistant prwilnconfepaad or
notify the Department of Family and Children Services (DFACS). Information
regarding t he s thbetasmittédgo the juveaile coyrt fowjudicial
proceedings.

Subseguent Violations: The disciplinary action for such violations can be a
combination of the following: Saturday School, in-school-suspension, out of school
suspension, parent/teacher/administrative conference or other reasonable
disciplinary actions as deemed appropriate by the administrator. If the administrator
determines that the appropriate disciplinary action is a suspension that exceeds 10
days, the student will be suspended pending a disciplinary hearing.

LEVEL IV VIOLATIONS

Misconduct that include serious acts of behavior including, but not limited to,
repeated misbehavior that is similar in nature, result in serious disruptions of the
school environment, present threats to health, safety, or property. It is mandatory
that Level IV violations be immediately reported (including a written referral) to an
administrator.

The following codes are defined as Level 1V Violations but are not
limited to:

1. Repeated Violations: Any repeated violation cited in previous level.

2. Three or more Level IV Violations i Engages in three or more Level IV
Violations within the current school year and the school year immediately
preceding.

3. Bullying: Second act of bullying, harassment, cyber-bullying or intimidation

as defined bBulyinghPolicybandsirt accordanog with O.C.G.A. 8

20-2-2751.4

4. Disruption of School: Any action that interferes with the work of school

authorities or with school operations, programs or instruction

5. Verbal Abuse (2): Verbally assault, including threatened violence of other
students and indecent remarks or racially ethnically offensive language
and/or gestures directed toward others.

6. Perjury: Lying during a school investigation.

/. Failure to comply with previous assigned disciplinary action: Failure

to accept/serve disciplinary actions for Level Il or Level lll.

8. Gang Related Activity: Engaging in gang-related activity that

encourages, solicits, promotes, condones, causes, assists or abets any
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illegal or disruptive act.

9. Prescription Medication: Possessing, selling, buying, giving away,
bartering, exchanging, distributing, or receiving any prescription drug not
prescribed to the student in possession thereof or wrongfully possessing,
selling, buying, giving away, bartering, exchanging, distributing, or
receiving any proscription drug that is prescribed to the student or the use
of any substance represented to be a prescription drug prior to or after
attending school or school related activity that was not prescribed for the
student.

10. Inappropriate Contact with School Personnel: Attempting to or

making inappropriate physical contact or action with school personnel.
11. Violation of the Sexual Harassment Policy

12. Giving False Information: Falsifying, misrepresenting, omitting or
erroneously reporting information regarding instances of alleged
inappropriate behavior by a teacher, administrator, or other school
employee toward a student.

13. Tobacco Products and Paraphernalia: Possessing, using, selling, buying,
giving away, bartering, or exchanging any tobacco product or smoking
paraphernalia which includes electronic cigarettes and smoking.

14. Damaging or Setting Off a Fire Alarm: To willfully damage or destroy
a school fire alarm to endanger human life, or to set off a school fire alarm
with no reasonable belief that a fire exists on the school premises. This
offense shall also include refusing to evacuate when a fire alarm sounds
or an evacuation of a school building is ordered.

Disciplinary Actions for Level IV Violations

Engaging in or attempting to commit any Level IV violation during a school

year can result in disciplinary action.

student may be assigned Out-of-School Suspension up to ten (10) days for
any Level IV violation. Three or more Level IV violations will result in a ten
(10) day suspension pending a disciplinary hearing. Certain Level IV
Violations may be elevated to Level V Violations based on the severity or
context of the misconduct. If elevated to a Level V Violation, the student will
be suspended for ten (10) days pending a Disciplinary Hearing. The
appropriate authorities maybe called to investigate Level IV violations, which
may result in state criminal proceedings being initiated against the student
accused of a Level IV Violation.

Level V VIOLATIONS

Level V Violations are the highest level of serious violations. Any misconduct
that threatens the safety, health or well-being of others will be handled swiftly
and according to Georgia Law. It is mandatory that Level V violations be
immediately reported (including a written referral) to an administrator.
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The following codes are defined as Level V Violations but are not

limited to:

1. Repeated Violations: Any repeated violation cited in previous level.
Bullying: Third act of bullying, harassment, cyber-bullying or intimidation as
def i ned by Bullirg P&icysrid iniaccdrdaree with O.C.G.A. § 20-
2-2751.4
2. Fighting (with injury): Physical attack/fighting or physical violence
towards another student that causes serious injury to a student or others.
3. Adjudication or Convicti on oflheadudEatdnorny ( A
conviction of an enrolled student or a student seeking enrollment committed
offense that involve one or more of the following violent criminal offenses, and
which makes his/her continued presence at school a potential danger to persons
or property at the school or which disrupts the educational process.
. Murder (O.C.G.A. 8 16-5-1)
. Voluntary Manslaughter (O.C.G.A. 8§ 16-5-2)
. Rape (O.C.G.A. § 16-6-1)
. Aggravated Sodomy (O.C.G.A. § 16-6-2)
. Aggravated Child Molestation (O.C.G.A. 8 16-6-4)
. Aggravated Battery (O.C.G.A. 8 16-5-24)
. Aggravated Armed Robbery (O.C.G.A. 8 16-8-41)

Q DO O TD

4. Adjudication or Conviction of Felony (All others): The adjudication or
conviction of a student of an offense that is designated as a felony under
the laws of the State of Georgia or a felony under the laws of the United
States of America, and which makes his/her continued presence at school
a potential danger to persons or property at the school or which disrupts
the educational process.

5. Possession of a Firearm, Dangerous Weapon or Explosive
Compound: Possessing, using, selling, buying, giving away, bartering or
exchanging any firearm, dangerous weapon, explosive compound, or an
object that can reasonably be considered and/or used as a weapon (Per
Weapons, Possession of Firearm, Dangerous Weapon, or Explosive
Compound Policy). Note that pursuant to O.C.G.A. 8 20-2-751.1, a
violation of this rule has a mandatory minimum one-year of
expulsion, but may result in permanent expulsion, at the discretion
of the disciplinary hearing officer.

6. Alcoholic Beverages: Possessing, using, selling, buying, giving away,
bartering, receiving, or being under the influence of any alcoholic
beverage whether at school or any school-related activity prior to
attending school or a school-related activity.
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7. Drugs: Possessing, using, selling, buying, giving away, bartering,
exchanging, receiving, or being under the influence of any Schedule 1, I,
[Il or IV drug as defined by the Official Code of the State of Georgia, or
any substance or chemical that is mood altering when taken that has not
been prescribed to the student taking the substance or the chemical.

8. Terroristic Threats: A terroristic threat is any communication that could
be perceived as a threat by a school administrator to commit any act of
violence or to burn or damage property. Terroristic threats shall also
include, but is not limited to making false calls to 911 which have the effect
of causing a lock-down of a school building, the evacuation of a school
building or the search of a school building, by the school resource officer
or any other public safety officer or agency, or the use of electronic
communication to convey text, video, or images which have the effect of
causing a disruption of the school environment.

9. Sexual Misconduct: lllicit behavior on school grounds that includes, but
is not limited to, indecent exposure, public lewdness, displaying or
disseminating obscene or indecent images or videos, using any electronic
or other devise to take or forward inappropriate, indecent, vulgar, sexual
or obscene pictures of students, minors, or school employees.

10.Intentional Physical Contact with School Personnel: Intentional
inappropriate physical contact or action with school personnel.

11.Gang Related Activity: Engaging in gang-related activity that
encourages, solicits, promotes, condones, causes, assists or abets any
illegal or disruptive act.

Disciplinary Actions for Level V Violations

Engaging in or attempting to commit any Level V violations will result in the
student being assigned Out-of-School Suspension with matter being assigned
to a Disciplinary Hearing Officer. A student charged with violating a Level V
violation may not execute a waiver of the Disciplinary Hearing. If the
Disciplinary Hearing Officer finds that the student has committed any Level V
violation, the student will receive a minimum one-year of expulsion but may
receive the punishment of permanent expulsion. These violations may require
the use of outside agencies and authorities.

Pursuant to an appeal, the CACS Governing Board has the authority at allow a student who
is under a permanent expulsion from school to re-enroll into CACS.

Disciplinary Hearing Process
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A disciplinary hearing will be held within 10 school days of any serious violation or
numerous violations of the Code of Conduct in which the Superintendent believes
that a suspension of more than ten days or an expulsion is appropriate. These
violations typically fall in the Level IV or V categories in the Code of Conduct but can
also include repetitive Levels I, II, and 1l1.

Hearing Officer

Disciplinary Hearing Officers are independe
Governing Board to hear disciplinary matters. Notwithstanding anything to the

contrary here within, Disciplinary Hearing Officers have the authority to issue a

short-term suspension, long-term suspension, or expulsion of any student found to

have violated the Code of Conduct. If a Disciplinary Hearing is called, the student

will be suspended from school until the hearing can be held. The hearing will be held

no later than ten (10) school days after the beginning of the suspension unless the

parent and school mutually agree to an extension or the conduct of the student or

parent causes a delay beyond said ten (10)-day period.

Notice

Prior to the hearing, students and parents will receive a notice to include the

following:
1. The rules which the student has allegedly violated.
2. A description of the studentdos acts.

3. The names of the witnesses who may testify against the student (withesses may
be added prior to and during the hearing).

4. The maximum punishment that the student could receive and a recommendation
for discipline.

5. The time and place for the hearing.

6. That the student is entitled to require witnesses to be present at the hearing and
the student will have the right to present evidence, examine any and all withesses
presented and have an attorneyatt he st udentds expense, t o0 r¢
School administrators should be notified three (3) days prior to the hearing if a
subpoena is to be issued by the Superintendent.

7. A statement that all parties are afforded an opportunity to present and respond to
evidence and to evidence and to examine and cross examine witnesses.

8. A copy of the hearing process.

The notice of hearing shall be delivered to
person, by first class mail, certified mail return receipt requested, and/or delivery
confirmation, to the last known address of the parent/guardian. If notice is delivered
in person, a written confirmation of delivery should be obtained by the person
delivering the notice. Service shall be deemed to be perfected when the notice is
127



deposited in the United States mail with sufficient postage addressed to the last
known address of the student/parent/guardian.

Continuance

If good and sufficient cause exists, the Superintendent may reschedule a hearing.

Upon rescheduling, written notice of the rescheduled date and time of the hearing

wi || be sent to the studentds parent/ guardi
class mail, certified mail return receipt requested, and/or delivery confirmation. The

student6 s parent/ guardian/ representative may r e
from the Superintendent. Continuances should be requested no later than 24 hours

in advance of the scheduled hearing date and time. Extenuating circumstances

should be presented for approval. If a continuance is requested or caused by the

student s parent/ guardian or representative
recommended school level discipline during the time of the continuance and until the

hearing is conducted and the Hearing Officer has rendered a decision.

Waiver of Hearing

The formal hearing may be omitted if the school, the student, and a parent/guardian
agree that the student is guilty of the charges; that the disciplinary action proposed
by the school is appropriate; and that the parent/guardian will waive the student's
right to a hearing. Such agreement must be reduced to writing in a formal Hearing
Waiver Agreement that clearly states that the student admits guilt to the charges,
that all parties agree to the consequences, and that the parent/guardian and student
clearly waive the right to a hearing. A signed Hearing Waiver Agreement will be
presented to the Hearing Officer to determine if the Hearing Officer is willing to
accept the agreement as its decision. If the Hearing Officer adopts the agreement as
its decision, the decision becomes final and cannot be appealed by the school or the
student s parent/ guardi an. I f the agreement
hearing, the Hearing Waiver Agreement will become null and void, all parental rights
will be restored, and a new hearing date and time will be established.

Procedural Objections

Objection to the sufficiency of the notice and/or other procedural objections shall be
waived unless written notice thereof is filed with the school no less than 24 hours
prior to the time the hearing is scheduled to begin. The hearing may be postponed
until such defects have been removed or remedied.
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Hearing Process

The Hearing Officer will meet at the appointed time and place to review the case. At

this time, the Superintendent or designee will present the facts of the case against

the student as well as the reason for the recommendation. The

Superintendent/ designee, the qwghaodmhods attor
representative, and the Hearing Officer are entitled to question witnesses about any

matters which are relevant to the charges against the student or the appropriate

discipline. The Hearing Officer has the authority to limit unproductively long or
irrelevant questioning. The studentds paren
representative present for the hearing, will be able to ask questions and present

arguments against the recommendation. The burden of proof is a preponderance of

the evidence (more likely than not) and shall be on the school. The proceedings will

be tape recorded for review by the school 0s
hearing's decision is appealed.

Legal Representation at the Disciplinary Hearing

If the studentis r epresented by an attorney, the sch
The studentés parent/ guardian must notify t
prior to the tribunal if the student may be represented by an attorney. Failure to give

such noticecanr esul t i n the tribunal being conti nu
be present.

Appeals

Any party may appeal the Disciplinary Hear.i
Board by filing a written notice of appeal within twenty (20) calendar days of the date
of decision. The appeal should be addressed
Governing Board Chair and delivered to the Superintendent. Appeals must be in
written and hand delivered or mailed to the Superintendent within the 20-calendar
day appeal timeline. Appeals by the Superintendent must be approved by the Board
Chair. Upon the appeal of a decision of the Hearing Officer, the Governing Board will
render its decision within 10 school days from the date it receives notice of the
appeal, unlessallparti es agree to a different date.
writing and a copy shall be provided to the student/parent/guardian and the
Superintendent. The Governing Board may take any action it deems appropriate,
and any decision of the Board is final. The Board may not impose a punishment that
is harsher than that imposed by the Hearing Officer without an explanation of the
harsher punishment. Imposing a harsher penalty without stating any reasons is a
denial of due process.
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Possession of Weapons by Employees

Despite the state and local law provisions that allow the carrying of concealed weapons, Cirrus
Academy Charter School (CACS) has elected to prohibit weapons on its property by any adult with
the exception of the school resource officer and law enforcement. Signs are posted for visual

reminders for any adult entering the building.

It is a CACS policy that no adult possess, use, handle or transmit any object that reasonably can be
considered a weapon. AWeapono onmeraanany veeapdn desigret u d e s
or intended to propel a missile of any kind, or any dirk, bowie knife, switchblade knife, ballistic

knife, any other knife having a blade of two or more inches, straightedge razor, razor blade, spring

stick, knuckles, whether made from metal, thermoplastic, wood, or other similar material, blackjack,

any bat, club or other bludgeon -type weapon, or any flailing instrument consisting of two or more

rigid parts connected in such a manner as to allow them to swing freely, which may be known as a

nun chahka, nun chuck, nunchuaku, shuriken, or fighting chain, or any disc, of whatever

configuration, having at least two points or pointed blades which is designed to be thrown or

propelled and which may be known as a throwing star or ori ental dart, or any weapon of like kind,

and any stun gun or taser as defined in subsection (a) of Code Section 16-11-106.

Also, hazardous object (according to H.B. 826 Section 1-3.) means any dirk, bowie knife,
switchblade knife, ballistic knife, any other knife having a blade of two or more inches, straightedge
razor, razor blade, spring stick, knuckles, whether made from metal, thermoplastic, wood, or other
similar material, blackjack, any bat, club or other bludgeon -type weapon, or any flailing instrume nt
consisting of two or more rigid parts connected in such a manner as to allow them to swing freely,
which may be known as a nun chahka, nun chuck, nunchuaku, shuriken, or fighting chain, or any
disc, of whatever configuration, having at least two points or pointed blades which is designed to
be thrown or propelled and which may be known as a throwing star or oriental dart, or any
weapon of like kind, and any nonlethal air gun, and any stun gun or taser as defined in O.C.G.A.
16-11-106 or any tool or inst rument which the school administration could reasonably conclude as
being used as a weapon or intended by the audit to be used as a weapon and thus a violation of

the intent of Cirrus Academy Charter School.
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